
No.4.0 I /2024-2025-Log-l
Federal Public Sen,ice Commission

Aga Khan Road, F-5/l,lslamabad
Phone No.05L9212159

INVITATION TO D-BIDS THROUGII E.PADS
IOR PURCHASE OF STATIONI]RYiN{ISCILLANtrOI]S II'EMS/TONERS

DURING THI] FINANCIAL YEAR 2024.2025

In tems ofPPRA S.R.O.296(t)/2023,27th February, 2023 tille ,,8_ pak_procuremenr Regularion
2023", Federal Public Service Commission (FPSC) intends to invite e-bids through E_pak
Acquisit;on and Disposal System (E-PADS), from firms/vendors/suppliers registered wjth tncome
Tax and Sales Ta-x Department for the cited prccurement.

2. E-bidding documents containing detailed terms and conditions, specification and requjremeDts

etc., are available for the registered bidderc on E-PADS at https://eplqqure.gov.pk and on FpSC,s

k lrcc ofcost

3. E bids, prepared in accordance to the instruclions contained in the biddjng documents along

with bid security instrumenl, and required documents; must be submitted by using E_PADS on or
belbre 24rr'Septembcr.2024 til :00 am. Manual bids shall not be accepted. Elecrronic Bids will

ed on the day at ll
,1. Scanned copies of all document shall be uploaded through E-PADS while submitting e-bid.

However, bid security instrument amounting to Rs.500,000/- (Rupees five hundred thousand only)
in tbrm ofDemand Drafl / Pay Order (in original) and an affldavit on stamp paper that the firm has

noi been black listed a( the time ofsubmitting e-bid (in original) shallalso be submitred in the offce
a1 Room No.l,l, Ground F]oot FPSC Hes. F-5/1, Aga Khan Road, lslamabad before closing time

lor subrnission ofe-bid along with attested copies ofother documents uploaded on E_PADS. Detail

ofdocunrenh is as fbllow!

i. Bid security instrument amountinS ro Rs_500,000/- (Rupees five hundred rhousand only) in
form of Demand Drafl / Pay Order

ii. Three years'experience ofsupply of stationery/miscellaneous ilems/toners to Covernmen!
departments along with proof of work/supply oders.

iii. Income tax retums oflast three years with minimum transactions offive million tumover each
year,

iv. Perlbrmance Certificate for supply of goods/items fiom at least lhree Govemmenl
Dcpaflments

v. An affidavil on stamp paper of minimum worth Rs.50/- that the bidder has not been black
listed from any Government Departrnent/Organizatio.l

5. In oase of any technical difticulty in using E-PADS, prospective bidders may contact ppRA

Team, Director MIS, Room No.t09, I'r Floor, FBC building Serror G-sD, lslamabad Conract

No.05l-l I1-i 37-237.

6. FPSC reserves the right to reject all bids or proposals at any lime prior to acceptance as

provided under Rule 33 ofPublic Procurement Rules, 2004.

DIRECTOR (LOGISTICS)
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F. 1.0 I I 202 4-2025 -Log-l
}.EDERAL PUBLIC SER\'ICE COMMISSION

Aga Khan Road, F-s/l,Islamabad

Subject; BIDDING DOCU / INSTRUCTIONS TO THE DERS IN EC I'
FPSC AL TEND NOTICE R *PROVISI OF STATI

MISCEI,LANEOUS ITEMS / TONERS'

I. Introduction:
Federal Public Service Commission (FpSC) requircs service ofvendorVfirms for supply

ofstationery/miscellaneous items/toncrs through open competitive c-bidding in pursuance ofRure
36(a) of Pubic Procuremenr Rules 2004 i.e. single stage - one envelope procedure and in
accordance with S.R.O. 296(l)12023, 27rh FebrlEry, 2023 title ,,E_pak_procurement Regulation
2023".

1.1 Source ofFunding:
Regular budget ofFPSC lbr the Financial yeat 2024-2025.

1.2 Scope ofWork:
Supply ofstationery, toners and miscellaneous items as per detail ofitem attached
in Annexes LOI-I, LOI-tt, LOI-llt, LOI-IV and LOI-V.

2. EligibilityofBidders:
2.1 The bidder is registered with ppRA e-pak Acquisitioo and Disposal System E_

PADS.

2.2 The bidder is regisrered with FBR for the purpose of Income Tax and Sales Tax
Certificate ofRegistration shall be provided by the bidder.

2.3 The bidder has not been black listed from any Govemment Organization at the time
ofsubmission ofe-bid. An alldavit to this effect shall be provided on stamp paper.

2.4 Bidder / firm / vendor shall have rhe office in Islamabad / Rawalpindi.
2.5 The bidder shall cxamine all instructions, tems and specification in the bidding

documents. Failure to furnish any information required in the bidding documents
shall be at the bidder's risk and may result in the rejection ofhis/her e-bid.

2.6 The bidder shall produce information regarding their business as follow:
2.6.1 Name and address offirm
2.6.2 Active landline phone number
2.6.3 Derail ofBank Account
2.6.4 Year ofestablishment of firm
2.6.5 NTN/CST certificate
2.6.6 Certificate ofActive Tax Payer
2.6.7 Three years' experience ofsupply stationery/miscellaneous items/toners to

Government Departments with proof of work/silpply orders followed by
contract agreement.

2.6.8 To prove the financial capacity, provide income tax returns oflast three years
with minimum transactions offive million tumover each year.

2.6.9 Performance Ceftificate for supply of goods/items from at least three
Govemment Departments/Organizations.
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Cost of llid:
3.1 The biddcr shall bear all costs associated with thc preparation and submission of its

e-bid. and the Procuring Agency shall in no casc bc rcsponsible or liablo f<rr thosc

Form ofBid(s):

The form, language and other requisites ofbids shall be as follows:

4.1 The e-bid shall be uploaded on E-PADS as prescribed in E-Pak
Procurcment https:/,,eprocure. gov.pk

4.2 Ilid related documents or correspondence shall be made in English.

4.3 Scanned copy ofproper covering letter on p nted letter head ofthe tirm
should be attached / uploaded. All pages of bids should be signed / shall
bear official seal ofthe person authorized to sign / endorse.

Submission ofE-Bid (s)

5.1 Submission / opening ofe-bids shall be through E-PADS in accordance wirh E-
Pak Procurement Regulations, 2023.

5.2 As per Rule 36(a) of Public Procurernent Rules 2004 i.e. single stage - one
onvelope procedure, proposal for providing services for provision of
stationcry/miscellaneous items/toners shall be submitted.

6.2 An cvaluation rcpon ofe-bids made in the lightofcrireria laid down as per bidding
documcnt shall be announced as provided under Rule 35 of PPRA Rules. 2004

bclore approval ofthe final recommendation by the Competent Authority.

Clarilication ot Bids:
No bid shall be allowed (By E-PADS) to be modified, altered or withdrawn after opening
ofthe e-bid(s). Clarification (ifany) shall follow Rule 3l ofPPRA Rules 2004.

I)cadlinc for Submissioo oftsids:
8.1 F--bids must be uploaded on E-PADS on or before 24th Septembcr. 2024 I I :00 am

8.2 No bid shall be acceptable by hand / postal mail/fax/telegraph/email.
8.3 Ailcr tho dcadlinc tbr submission ofe-bids given above, no rcqucsl Ibr cxtcnsion

of timc shall bc entertained.

Validify of Bid:
All bids shall bc valid up 1o 30.06.2025

5.

lt

9
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6. Opelrirlg and Evaluation ofBids:
6.1 Uids shall be opened through E-PADS by Purchase Committee of IrPSC in

rccordance with E-Pak Procurement Regulation, 2023 4[!]!34_94_!!
Seotember. 2024 {Tuesdav).



10. Bid Pricc:
10.1 Bid price for provision ofstationery / miscellaneous items /toners shall be quored

on the basis ofunits ofquantity provided with each irem.
10.2 Bid Price shall be quoted in Pakistani Rupees, inclusive ofall kinds of applicable

ta,xes during the Finan cial year 2024-2025
10.3 The bidder shall be deemed to have obtained all related information as to

requirement there to which may alfed the bid price.
10.4 The bidder shall quote the prices of Goods/ Items according to specifications as

provided in the list of items.
10.5 While tendering the e-bid for items, the present trend / inflation in the rate ofgoods

in the market shall be kept in mind. No request for increase in price due to market
fluctuation in the cost of goods and services shall be entertained at any stage of
period of contract agreement.

10.6 The prices shall be quoted jn the pak Rupees.

ll. Bid Security:
I I .I Each bidder shall upload scanned copy ofthe ea.rnest money amounting to

Rs.500,000/- (Rupees five hundred thousand only) on E_PADS in favour of
l'ederal Pubiic Service Commission in the form ofDemand Draft/pay Order
drawn from any schedule bank and shall also submit (in original) in the office at
Room No.14, Cround Floor, FPSC Hes, F_5/1, Aga Khan Road, Islamabad before
closing time for submission ofe-bid.

I 1.2 Cheque / Cash / CDR shall not be accepted.
1 1.3 Bidder shall be responsible to submit the original bid security instrument in form

ofDemand Draft / pay Order in Room No.l4 Cround Flooq FpSC Heq F_5/l
Aga Khan Road, Islamabad before closing time ofsubmission ofe_bid.

I 1.4 Any e-bid not accompanied by the bid securify shall be rejected.
I I.4 Bid security shallbe retumed to the unsuccessful bidderson completion ofbidding

process.

I 1.5 Bid securify ofthe successful bidder shall be discharged upon the bidder sign the
contract agreement with FpSC and submission ofperformance security/guarantee
from a Scheduled Bank.

I 1.6 The bid security shall be fbrfeited if:
I I .6.1 The bidder withdraws rhe bid during the period of e-bid validity.
11.6.2 The bidder fails to enter into contracttill the date intimated by the procuring

agency i.e. FpSC.
12. Amendment in the Bidding Documents:

12. I FPSC may at any time prior to the deadline for submission ofbids, modilj, or amend
the bidding documents by issuing addendum for any reason, asprovided underRule
23(3) ofPublic Procuremenr Rules, 2004.

12.2 FPSC may at its discretion extend the deadline for submission ofbids; as provided
under Rule 27 ofPublic Procurement Rules, 2004.

4



13. llesponsivencss of the Bids:

t,l.

A bid shall be considcrcd as non-responsive lor not being generally in order if;
l3.l Thc e-bid is not found accompanied with required bid security
13.2 The e-bid price is not inclusive ofall kxes, duties etc.
13.3 Three years' experience ofsupply stationery/miscellaneous itern/toners to

Covemment Departments with proofofwod/supply orders followed by contract
agreement not provided.

13.4 'l'o prove the financial capacity provide income tax retums of last three years with
minimum transactions offive million turnover each vear.

ll.5 The e-bid is nol accompanied with valid NTNICST cenificare.
I 3.6'l he e-bid is not accompanied with proof of active tax payer,
I3.7 The bid is lbund to be in contravention ofany clause ofbidding documents.

Clarifi cation of Bidding Documents:
Interested bidde(s) requiring any clarifications regarding tender documcots may send a
query through E-PADS as per E-pak procuremenl Regulations, 2023 beforc last date for
submission ofbids.

15. Cost ofBidding:
The bidder shall bcar all costs associated with preparation and submission ol.bids

16. Performance Sccu rity/G ua rrn tce i

A fter rcceipt of letter ofacceptance, the successful bidder within l4 days shall deliver the
procuring agcncy a performance security/guarantee €quivalent to 3 (threc) % of the
estimated amount of contract in the shape of bank draft / pay oider / bankers cheque
issued by a scheduled bank.

17. Provisioll of ssmples:
17.I The lowest bidder / successful bidder shall provide the samplc of items free of

charge where required before signing the contmct agreement with !.pSC.
I 7.2 FPSC shall retain the sample (s) ofthe successful bidder.
17.3 FPSC shall rejecr the bid if sample (s) where required, do nor conform to

specification prcscribed in the bidding document.
18. Right Rescrved:

As provided under Rule 33(l) ofpublic procurement Rules 2004, FpSC reserves the right
10 reject all bids or proposals at any time prior to award of contract, without thereby
incuning any liability to the affected Bidder or Bidders. The procuring agency shall upon
requgst oommunicale to any bidder the grounds for its rejection of its Bids, but is not
required ro jusrify rhose grounds.

5



19. Notification o{A}r,{rdl
Prior to the award of oonrract, FPSC shall issue a Final Evaluation Report gi\,ing
justification fbr acceptance or rejection ofthe bids.

20. CompletionSchedule:
20.1 The bidder shall bear all costs associated with preparation and submission ofbids.
20.2 Successful bidder shall be bound to provide the stationery/miscellaneous itemy

toners after signing ofcontract with FpSC.
20.3 Services contract shall be valid till 30.06.2025 from the date of its commencement.
20.4 FPSC shall provide the I0 days,time to the successful lowest bidder,s for deliverv

of items required.
20.5 FPSC shall issue the purchase orders for stationery/miscellaneous itemy toners on

need basis.

21. Entry into Forcc ofpcrlonnance ofService Contr:rct:
As provided vide Rule 44(a) ofpublic procurcment Rules 2004

22. Blacklisting of Supplicrs and Contr{ctors:

22.1 The Procuring Agency, at any stage can blacklist the bidder, suppliers and
contractors who either consistently fail to provide satisfactory perfornances or are
found to be indulging in corrupt or fraudulent practices as per Rule_19 ofppR_2004
(amended).

22.2 Ihe Procu ng Agenc, shall give an opporrunity ofhearing with rhe notiflcation,
with recorded rcasons to the bidders belbre such passecl thc orders.

2{. Anard ofcontrnch
FPSC rvill award the contract to the bidder whose bid has been determined ro be
substantially responsive to the bidding documcnt and who has been dcclared as most
advantageous bidder provided that the such bidder is:
24. I eligible in accordance with the provisions of ppR{ rules.
24.2 dercrmined to be quaiified to perlorm the contract award satisfacto lv.

25. Signingofcontract:
25.1 Promptly afternotification ofaward, FpSC shallsend the successfu I bidder the d raft

agreement, incorporating all terms and conditions ofthe contract.
25.2 Within 07 days ofreceipt ofthe Contract Agreement, both the successfirl Bidder

and the Procuring Agency shall sign and dale the Contract. The procuring Agency
shall issue Purchase/Supply/Work Order on signing ofContract and submission of
performance security/guarantee by the fi rm/vendor/contractor.

6

23. Redressal of Grievances:
As provided under Rule 4g ofpublic procurcment Rules- 2004_



26.

21.

25.3 Ifthe successful Bidder, after completion ofall codal formalities shows inability
to sign the contracL/rcfuse/accept the contract, then their Bid Secudty instrument
shall be forfeited and the firm shall be blacklisted for a minimum period olsix
month, in such situation the procuring Agency may make the Award to the nexr
lowest evaluated Bidder.

25.4 The Contract Agreement shall be made on Stamp paper having minimum \r,,orth of
Rs.50/-

Procuring Agency,s Right to Vxry euantities at the Time ofAward:
FPSC reserves the right at the time of issuance of purchase/supply order to increase or
decrease the quantity of goods/items originally specified in the bidding documents
rvithout any change in the unir price or other terms and conditions ofthe biJand bidding
documents,

These bidding documents are subject to all provisions ofpublic procurement Rules,2004
and S.R.O. 2960y2023, dated 27.02.2023 title ,,E_pak procurement Regulations, 2023,,
as and where applicable.

28. Iechn I Evaluation Criteriai

28.2 The discretion, may consider appropriate shall be taken into considemtion The
following merit point system for w;ighing Evaluation I'actors / criteria shall bc
applied for the lechnical Evaluation offirms. The numbers ofpoints allocated to
each lactor shall be specificd the Technical Evaluation Report and qualifying
criteria is 25 marks out of25 marks-

28.1 For the purpose oIdetermining the lo\ es( cvaluation bid, facts orher than Dricesuch as prerrous p-crlormances. previous e.r.periences, financial soundnesi and
sucn otner detatts ol the company.

S,No.

Tlree ) ears' experienc€ of supply stationery
/miscellaneous irems ro Covemmenl Departmenrs
\1ith

l0
Firm which will not
fulfil the crileria shall

To prove thE financial capacity, provide income rax
relums oflast th.ee yea.s with minimum
lransaclions of five million 1um

10

Firm which will not
ftlfilthe criteriashall

3
Performance ( edificale Ior suppt) ol'goods itens
fi'om ar leasr rhree Go!emment Departmenrs 05

Firm which will .ot
fulfi I the c.ileriashall

Firms/VendoN thar meet the specified crjteria at S.No.l lo 3 aboye shall be etigible on
r€chnical evalua6on criteria.
A ,core of25 out ol25 is reqJired ro qJatii rhe lechnicat e!atuarion.
Fim. Vendor\ musr submn ahesred copies ot the requied oocJments al !.No.l lo J
abo\e and an amoavir on slamp paper of mrnimum $orih Rs.50- tin originat) that fie
bidder-has nol been btack iisred from an) Covemment Depanmenrorga;izarion ar rhe
rrme olsubmiding e-bi.l znd origindt bid secur ir) in\rrumenr amounriniro ns SOo,ooO -
(Rupees five hundred Lhousand onl) ) in Room No. 14. Ground r toor. FPSC Hes, F-5 I
A8d Khan Road. lslamabad before ctosing deadjine tor e.bidding. scened copies of
these documen15 shall al.o be Lpt@ded on F-pADS $hite submining e-bid, bef;rc rhe
closing time for e-bid submission.
Firms,^/endors lhat fait to submii rhe required documenb tisted above before rhe e_bid

iii

submission deadline shall

i.

l

2

1.



30,

28.3 
,The 

financial.bjds ofrechnically accepted bidders shall be opened online a5 per
procedure^provided in-rhe E-pADS b) the procuring Agency on 241h September, 2024
process ofopening of bids shall be staned at l l:.10 am on ihe same day ofclosing of
deadtine for submission of e-bid and the financial bids found t"it niJiv *r-
responsive shall not be considered as responsive bid.

Annourlcement of Technicsl Eyaluation Report:

29.1 'l he procuring agency shall announce the scores oftechnical evaluation reporl
before e-bid opening.

29.2 As per Rule 35 ofppR-2004 the procuring Agency shall announce the results of
bid evaluation in the fonn ofa report giving justification fo. u"""prun"" o.
rejecrion ofbids ar leasr ten dals prior ro the awaid ofconrract.

General Terms & Conditions:

30.1 ln.this contract the following Ceneral terms & Conditions shall be interpreted as
indicated.

30.2 "The Proclring Agency.'means the FPSC or the procuring agency advertised
the Jnviration lo e-bids_

.10.3 Invitation to e-bidsfor suppl) ofstationery/ miscellaneous items / toners ratesare tnvtted lrom the repuled firms/!enders.

30.4

t0.6

10.7

:l{).9

' lhe conlract" means the agreement entered inlo between the orocurino
and supplrer. as mentioned in render documents and ppR Rule; 2004 (X

Agency
mended).

30.5 The contract
contract lor ,pri.'e,,mears rh( price pa)ahle lo rhe :uppJier undcr rhclhc Iull ,rnd proper perlormrnce of il5 (untrcctLal ohlilationj

"Coods" means Supply of Srationerytmiscellaneous ilems/toners or other

l;l:llXl: 
*t"t {he ( onrracror is required ro suppty ro lhe purchaser under rhe

_|he,pqoegs; of.rhe render.shall be single sLage one envelope merhotl
uc(hnt..ol d tinanciul brds) as per procuremenr Rule No 3b@ ppR_2004
hmendedl-

I he quanlilies mentioned in the bidding documenl are esrimared and lhe

-Lmployer 
hai full righr ro delete/rejear any/whole itcms in full or pan

wrthout asslgning reason.

The Procuring Agency shall reserve the ght to increase or decrease the
quantiry of goods/ Stationery/toners not miore than l5% ofthe ionliact
cost.

The bidder is bound to put / submit the rates item wise.

After_Lettrr ofAcceptance (LOA) the bidder may be asked to provide
sample of the specific items liee of charge for verification of quality and
conformance to the specifications, before award ofcontract / purchase order.

8
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30.12

10.13

I he Commiltee may ccncel Leler of qcceplaDce LOA if lhe samDle Drovided
by the.bidder is of lor," quality and not matched or not as per specificarions gi\ en
in the bidding documents.

The ( omminee shall har e the right to injpect and / or lert rhe goods to confirm
lherr conlormity \'. ith respcct to specilicarions mentioncd i.n rhe purchase
order.

Should any inspecled or tesled goods fail to conform ro lhe sDecification\ rhe
L ommrttee shall rejecr lhem and bidder shall replace lhe reiected goods.

All the Stationery items /miscellaneous items/toners supplied must conform tothe specifications and samples.

All taxes shall be deducted from bill according to the Federal Govt. Rules.

30.14

30.15

30.t6

30.17 E-bids accompanied by a scan copy ofBid Security Instrument i.e. Bahk Draft /
P€). Order of Rs.500.000/- {Rupees five hundred ihousand *fyl fo..rppii "fslationer)/miscellaneous irems/toners in rhe name of I_ederal'public ServiceComrnission as eamest mone) shall be submitted ."il* 

""g+!4:p@qt.gq.pl belore deadtine lor submission of e_bid i.e.
24.09._2_0?4JTues4avl till I I:00 am. process ofopening ofbids sluff Ue sranei
al I l:10 A.M. on the same dav

10.18 Ifthe Bidders's to whom the contracr is awarded, refuses or neglecl to execute thewhole .,agreement/ contrac, some ir"., ug.;".n"ni'oi iiii-i"'i_,l"rt" *,"supply/Work order fully/complered, ti" amo*r 
-- 

of 
'" ;;r-i;_""guarantee/securiry shalt be foi.feited and purcr.,ur. .r,iii I" ,aa""runt5i)H ro*".t

bidder.

30.19 The Contract is to be made on .t/ar7p papet mifiimum worth of Rs.sA/_

10.20 The ilem5 / goods shall be supplied srricrll inaccordanceuithlhespecifications
mcntioned in the purchase / work order. In case the firm / bidder is held
responsible for suppiying the goods which fall below the standard specitied in
the purchase order the tjrm / bidder shall be blacklisted una O*."a tio.
participation in future tenders or fined or both. procuring Agency reserves the
right to impose any amount of penalty and / or forfeiithi bid perfomance
guarantee/securiry.

J0.21 Procuring agenc) i.e. FpSC reser!es the right to accept or reiecl an\ or allo ers .\.(hou( assigning reason as per piocuremenr Rules N;.13 pFR_2004
(amended).

30.22 Above these Ceneral Terms & Conditions shall apply to the extent that they are
not superseded by provisions ofother pafls ofthjiontract.

ll List of items:
(Attached)

,

Director (Logistics)

FPSC



Anne:r [LOI !

A. PAPERS

FEDERAL PUBLIC SERYICE COMMISSION
Logistics Directorate

LIST OF ITEMS
FOR THE ANNUAL PURCHASE FOR FY 2024.2025

S.No. Nnme of ltem Unit oI
an

Estimated Quantity
uired

8SIZE %papcrImportcd 8t)( ) gsm
bleDou BLC P Ius Oner Ilcam 200

2 s 13ze x 3 1/zmported l,/, lr0 sm(paper
-q)

Dou t) LB C Co PIu P One Ream 500

/,Im llslze lported t/. '70(paper ) gsm
lcI)oub BLC cl P us/ One Ream 3000

I 8ze % 3 70papcrlmported ( ) gsnl
uDo let) LCB Pius/mate One Ream 6000

) v;'Im slzeported x 6I(papcr 1,/, 7lJ) gsm
lcDoub CBI, P us/ One Ream l0

Local paper white buhcrfly
size 8 Yz" x 1l %" uivalentor80 Ream 750

7
Local paper \.vh itc bultcrlly
size 8 /l' x 13 %" valentor70 Ream 750

10

I. '4" x 11

II

6.



Annex ILOI-IIl

B.

FEDERAL PUBLIC SER\'ICE COMMISSION
Logistics Directorate

*r(**+

S.No. Name ofltem Unit ol
uan

Estimated Quantity
uired

Copy Printer lnk -
R7.220 Ink Cafidd No. 30

Copy Printer Master Roll -
Ri RZ-220 25

RISO I II l]pe Black Ink
] I3UA No. 50

I RISO F 1l Type Masrcr Roll
-8l89UA l0

Copy Printer Ink
CZ No. 06
('op) Prinrer Mastcr ltoll -
CZ No. 02

71

LIST OF I'TEMS
FOR TIIE AN]\UAL PURCHAStr FOR FY 21T21-2023

CoDv Printer lnks / Master Rolls etc.

L

6.

2. No.

No.



Annex [LOI III]

C. Ton

FEDERAL PUBLIC SERVICE COMMISSION
Logistics Dircctorate

*****

LIST OF I'I'EMS
FOR'IHE ANNUAL PURCHASE FOR FY 2024.202,5

ln oto rs/Fa hi

Namc of Item Unit of
AD Rc uired

Estimated Quantity

l foroner1' aserL atP HPnler 62 21 I No l5
2 1' lorner PrLaser n I1c PH 052 d5 5 No 5

T foI t Laser Pn HPnter -400 08 No 10
1 t' Lalor scr terTUI -8IIP No 50
5 Toner for Laser Printer HP.]2A No 2'I oner for l,aser Printer flP-l3lA No. 2
7 Toner for Laser Printer I lP-17A NoI Toner for HP Laser Printer Jer 904. No 6I l' forner PH JLascr Iet 74 No 7

10
r Photocopicr Machine

Konica Minolta 654

Toner Ib
No 6

il Toner for Photocopier Machine
Konica Minolta TN367 2

t2 Toner for Ph
6265/6565i

otocopier Machine Cannon
No 4

13 icohTo el'n Ffor \lachax ne R 2SP I 2 FNS No. 5

Nol.l
15

Dru unm ir XEIt xo aserL P al tIPl1ter 3 03
La Jet 111I n D Unrtlm HP No I

l6 HP 19A et Im Drum UnitI No 5

1)

No.

S.No,



Annex [LOI-IV|

FEDERAL PUBLIC SER\'ICE COMMISSION
Logistics Directorate

*****

LIST OF ITEMS
FOR THE ANNUAL PURCHASE FOR FY 2024-2025

D. Stationerv items

S,No Name of Itcm IInit of
ualrti

-Eslimrted Quant'ily
uired

k)Blot R1 BT ue edM lnIU B ue/Red,/B ac or(
u alcn No. I000

inr l?icno ) cllow banell18lu<.RcdElackI
ivalentor

IlallPo
No 1000

Piano finelincr XL or ivalent No. 200
1 l'inao tineliner uivalentfl No 200

5
ing Sheet (size 8 %" x l l %" ) size or

acket = 100 sheets

Sensa Bind
uivalent Packcl 5

6
Sensa Binding Sheet (size I yz" x 13 yz,') or

acket = 100 sheetsuivalent 5

7
Scnsa Y Iowishcl 3widrh hno hTapc Lengt

00 orards LI alen No 200

8
sparent Scotch Tape width = I inshScnsa lran

=200 ards or uivalent No. 1000

9
Sensa T|ansparent Scotch Tape &idth = J jnch
L uivalent:200 ards or 500

l0 Sensa Hi ter or uivalcntt. No.
ll Scnsa Red Rubbcr Band uivalent Packet 25

t2 ensa Double Sided Foam Tape one inch ors
uivalent No 5

t3 Scnsa S ler Pin 2416 or valent Packet 2000
t,1. Sensa Standard ler 24/6 or uivalent No. 250

l5 ensa Masking Tape Milky White width = 2 inchS

:40 ards or uivalent No. 300

16.
Binding Tape width = 3 inch LengthSensa Cloth

= t0 ards or uivalent No 50

17
Sensa Cloth Binding Tape width = 2 inch Length
= t0 ards or uivalent No 50

t8 Scnsa l'ablc Set Black 9 Pcs or uivalent No l0
19 Sensa silver steel ruler l2', or ivalent No 50
20 Sensa Clue Stick 8 uivalentor 250
2t Sensa Clue Stick l5 uivalenlOI No. 250
22 Sensa (ilue Stick 22 moL uivalent No. 250

2i Pelikan/Parker Fountain Pen Ink 30ml or
ivalent No. 20

21 Deli Pencil S 06168 or uivalent No. 20

13
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25
Deli Student craphite Lead Pencil 38029 or

uivalellt No 500

26,
Oro Cranit€ Lead Pencil HB Art # 5l I or

uivalent No 1000

27 Piano Premium with Eraser Hb pcncil No 500

28
ORO Sharpedgc Sharpeners Pack of50 or

uivalent Packet

29
Piano Wipe-Easy Whiteboard Marker or

uivalent lue,tslack/Rcd/Green No 100

30
Pian o Pcrmanent Marker Round Tip 90 or

uivalent lue/Black/Red/Green No

3t
32

Adx t.i id Glue 120 ml or uivalent No. 500
Bindcr Cli s Black I inch No 300
Citizen Basic Calculator I2 Digits CT9l2 or

uivalcnl No 20

3,1
SerrsJ Punun Ma.hine.l45 doublc holc or

uivalent 20

35
Sensa Punch Machine 4,19 double hole or

uivalcnt No IO

36 Sensa Water Dam t # '121 ot uivalent No 100

37
Sensa Staple Pin Rcmover # 012 Small or

uivalent No. 50

i8 Carbon I00 Sheets 2lcm x 33cm Packet t0
Deli Numbering Machine 6 Digit #7506 ;r

uivalent No r0
.10 DcliNumberin Machinc lnk Black '7521 No 20
1l Sensa Scissor I05 10" ui\,alent No 100

42.
Pclikan Note Pad - Sticky Nore pad ( 50 mm x
75mm 100 No. Packet or uivalent Packct 200

Pakistan Table Flag, Stainless Steel, Embroidered
Valvet Executive Look No

11. Sensa Pad Ink or ivalcnt luer'Black No. r000

16

Shiny Non Porous Stamp Pad lnk l5 tnl
BlLLe,/BIack or ui\alent No 25

Sensa Premier Stamp Pad Steel Body
lue/Black/Red or uivalent No 250

4',1 White Chalk Box Pack of50 Nos. ofchalk Iacket 500
48 l)iano Correction Pcn w,hito ivalent No. 300
49 Piano Factis Erasers WR-01 or uivalent No 500

50
Deli Adhesive Correction Tape 5 mm x 6 mm or

ivalcnt No 200

51
Picasso Checking Pencils 2 In I Color (Blue /

or uivalent 500

52
Cloth lined envelop white 100 gsm paper size I I
inch x 15 inch No 3500

5i Cloth lined envelop Khaki 100 gsm papei
size5%inchx15inch ]\_o 2000

54 Envel craft P Khaki 1l inch x l5 inch No. 1500
5-5 Khaki4inchx9inchEnvel craft P No. 20000

74
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100

No.

19.
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)6 Envclop srall Paper Khaki 5 inch x I I inch
Envclop crali l)aper Khaki 5 % inch r l5 inch

No
No.

20000
5',7 1000
58 whire 100 size A4

rvhite 100 SE8
Er *,hnc 100 size4inchx6inch
Envcl whitc 100 size4inchx9inch

No 2000
200059 No

t:0 No. 500
61 No, 2000
62. Enrel white 100 sizc 5 %inchxT % inch No. 1000

63
lilc Board size 9 % inch x 12 % inch supcrior

ual No

No

\o

t0000

6.1
File Board size 9 % inch x l5 % inch supcrior
quality 5000

65 Scnsa Cutlcr Blade or ivalent 100
66 Dak book for Dispalch Rider No 20

6',7
Co(on Large Yellow DustiD!ster Cloth Siz€: 24"
x 14" 4000

68 Cotton Large white Cloth Size: 24" x 14" No 1000
Executive Box File - Legal Size Box file with
removable cli No 100

7A Ring File Folder Plastic ,44 No 100
7t File flapper Rexene No. 8000
'71. USB 3.0/3.2 flash drive 64 CB No 100
13 Cum I42 ml) No t000

74
Single One Hole Punch Machine (Large) arm
leneth 7 inch 300

75
Fuji 100 Pages healy duty stapler machine or
qq!!valent No l5

16. Log book for slaffcar No l0
7',7 Marker 0.3mm (Tempo) Bluc/Black or equivalent No 3000
78 Uni Ball Signo Cel Pen 0.7mm No 500

19
Uniball Eye Micro Rollerball Round Tip Pen Ut -
150 B lue/Red,ts lack/ll ree n

No 500

80
Uni-ball Vision Illitc Pen-Rollcr ball
tsluc/BlaouRed/Crecn

81
Rosa Hand Sewing/Sritching Needles Stainless
steel size 3 % inch or equivalent No. 500

8l Note Sheet Pad - 80 shccts ofF/S Size - Creen
Ledggr Paper 75 gsm or equivalent No. 500

li3 3 Flower Gem Clip 36mm or cquivalent Packet

Packct

I00

84
Post it Sticky Flags, 100 Sheets, 5 colors. 45 mm
x l2mm or equivalent

so

M&C Neon Sticky llags 5 Colours sizc 48 mm x
l2 mm or equivalenl

Packct 50

86
2" Diameter Certificate Seals Rcd madc ofRod
foil sclf-adhcsive paper (Pack of 100 each)

Packct 200

87 Lucky Stock Register No.l2 or cquivalcnt tsach 30
88 Lucky Ledger Register No.l2 or equivalent Ilach i0
lr9 Accounts Regisler ( l'ayyaba) No.l2 or cquivalcnt Dach l5
9{l Lucky Stock Register No.06 or equivalent I_.ach l0

15
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200
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9l L{cky Ledger Register No.06 or equivalent IO
92. Accounts Register (Tayyaba) No.06 or equivalenf Flach 10

93
Transparent Plastic Shopping Bag Size l8 inch x
26 insh Kg 100

94 File T s 6 inches Pack of i0 each Each 4000

95
Tape Dispenser Sensa (Carton Sealer) 3 inch or

uivalent No 05

96
Tape Dispenser Scnsa (Carton Sealer) 2 inch or

uivalcnt Ncr 05

t\o 06

Meter r0000

Ream 30

100 White EO sm ?0 inch x 30 inch Ream I5

t0l No 50

t02 White Cotton Yarn Ball Ke 2
White Cotton thrce Cord/Dorj Thread (l.5MM),
For Hand Knitting, Packaging Type: Rcel

-Approximatc length 200 yards
No 1000

t04
Malt Sticker Sheets - 44 100g (Rcam = 500

Ream t0

105

Office Desk Organizer Tidy 4 Set - 3 Tier A4
Letter Tray,Pen Pot,Sticky Note Holder. Letter
Sorter Black

50

CR-80lD card size measuring 85.60mm by
53.98mm (3.370 inches by 2.2t25 inches),
thickness ofcard 0.030 inches. or 30 mil rvith
prinling ofemployees paniculars with photo

on both side ofthe PVC cards

200

r07
Shiny Printer S-844 with printed stamp ofnamcs
etc. as le ided No IO

108
Shiny Printer 5-842 with printed stamp ofnames
etc. as sam ided No 20

r09 .linheo X.150/X159 loLmtain Pen No 10
110 Hero 329-2 Fountain Pen Affow Vintage Ink Pen No 20
1 Peon Book standard No t000
|2 Di stcr standard No. 200
113 zi er envelo 6inchx8inch Kg t0
lt1 Zipper envelop 2 % inch x 3 inch Kg 2

l15

Alphabetical index account register (200 pages
minimum) with debit credit entries for financial
transactions on 70 gsm imported paper with
strong thread binding.

No l0

No.t06.

r03.

Each

o, ] tapeDispenserSensa(CarlonSealerl llnch*' I eauivalent

98.
White/off white parcel cottor/larha cloth bleached
with 54 inch width SuDerior qualitv

sq Thick CraR Paper Sheer of 130 gsm- 16 inch x
i 56 inch

Round Metal Mesh Waste Paper Basket (Length
l0 % inch 9 inch hole)

sheets)

16



Annex [LOI-V]

E. Miscellaneous items

FEDERAI, PUBLIC SIRVTCE COMMISSION
Logistics Direclorate

LIST OF ITEMS
FOR THE ANNUAL PURCHASE FOR FY 2024-2025

Name of Item Unit of
Quantity

Estimated Quantity
Req uired

I Brown long lasting hard broom Ks 100
Flo\\,er broom with stick Ks 40
Sweep Toilet Cleaner I liter boltle or equivalent Botllcs 800

I Ilarpic Toilel Cleaner Original ,150mlor
equivalent Boltles 1000

Roomi Ail !rcshcncrs or equiyalent No 700
6 Air freshcner cobra 300 ml or equivalent No 500
7 Inseot killer cobra 300 ml or cquivalent No 200
8 lQandlc 150 gram No 1000
I
t0

Candle 100 eram
Baftery cell size AAA

1000
No 200

ll Batterv cellsize AA No r000
t2. Battcry cell size D No 20
13 tsattcry ccll size A23 40

l4

l5

Scotch brite Floor Cleahing Cotton Mop 4 feet
Long Iron Rod,20 inches Blade or equivalent

No. 100

Electric Kettle 1.8 Litre Stainless Steel220V
Electric Water Kettles 1500W Power 360 Degree
Rotating Base Keftle

No. 20

l6

Scotch brite 3 in I Floor Scrub Brush with
Squeegee, Floor Brush Scrubber with Long
Handle. Bathroom Kitchen Crerice Cleaning
Brush with Squeegee, 120" Triangular Rotating
Brush Head for Cleaning Wall Deck Tile or
equivalent

20

t7 Scotch brite glass and window cleaner 500 ml or
equivalent
Lux soap 49 gmm or equivalent

50

l8 No 500
19 Lux soap 98 gram or equivalent No 500

20
Sunrise liquid soap / black silk liquid soap or any
other brand having good quality for use in liquid
soap dispensers

Callon 50

:t Vim Dish \lash Pou'der - 4509m or equivalenl 1'acke1 500
SurfExcelWashing Powder Pouch 35 Gm or
equivalent

Packet 500

23 Electric Light Plug No 50

17
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24 [,]lecric Power Plu No. 25
2i Plastic Dori for Pa of Material Kg 500
26 l'inis Phen I Concentrate - 225m1 or uivslent No. 1000
27 Nestle water 19 litre refill or ivalcnt bottlcs 120

Nesde/ ua l.ina Pure Lifc Warer 500m1 Bottles 1000
29 Round White P I Tablets for Toilct Kg l5
30 LiLb so 70 ram ot uivalent No. 500

Scotch-B ritc Squeege Large + stjck, Ail-puqtosc
Squeegce, Mop Irloor Wiper for Bathroom
Household Cleanin 'fool or uivalent

No 100

32. Scotch-Brite Indoor Broom Creen ot uivalent 100
Scotch Brite Wiper Heavy Duty +3crn o.

uivalent No. t00

3,t
Scotch Brite Eas), Cleaner Wiper J3CM or

ivalent
No

100

35
100

16. Scotch-Brite Classic Scrub S or uivalent No. 200
37 Scolch-Brit Irloor Butterfl uivalent No. 200

38
Scotch-Brite Stainlcss Steel Scrubbing pad or

ivalent
No.

100

39 Vim dish *ash 60 uivalent No 200
,10 Kitchen sponge with scotch brite over white

round or uivalent
No.

100

4l Max bar 85 ram No. r00
12. So o Wireless Di ital Door Bell or No 20

Touch control LED desk lamp Modem Compact
size Foldable lamp Dimmable operated touch
I for Officc desk li

No

20

11
Ceramic 6 Piece Tea Cup & Saucer superior

uali
No.

No
l0

46
Stainless Steel Dinner Spoon Set - pack of6

tor urli l0

Packct t0

48
Stainles. Sreel I ork Sct - Pack rfh.uperior

Packel t0

.19 Rose Petal Luxury Ultra Sofl Facial Tissues - 70
Ils uivalent No. t000

50
Rose Petal Pop tjp Ultrasoft IiacialTissues - 150
ulls uivalent No 1000

5l Rose Petal Maxob (10's Pack) Toiler Roll or
uivalent Packet 100

52 Wire l/29 CoilRoll 5

53
Ph ilips/Pak literOsaka I FD tighr 4 t'ector

uivalen! No.

18

il.

45.

No.

] Scotch Brite Toilet Brush S"t or .quival"nr No.

43.

20

Short Dinner set 32 pieces in ce.amG / melamine
superior qualitv

lj Stainless Steel tea Spoon Set - pack of6 superior

200



5,+

Philips/Pak Litelosaka LED Square shape SM PL
I8 watt (size 8 inch) [LED suface mounted panel

1 or uivalent.
No- r00

55

Philips/Pak Lite/Osaka LED round shape SM PL
18 watt (size 8 inch) [LED surface mounted panel
li 0r uivalent

No. 100

56 Thermos one liter No t0
51 Towel white cotton 28 inch x 54 inch No 100
58 Pakli hr[,hili s lube Rod 4 feet or uivalent No. 100
59. Wull clock Cham No. 10
60 Umbrclla lull size lack color No. 10

6t
Glass Jug with Lid l.5Lh Transparent supcrior

uali 50

62
Watcr Class size 280 ml to 300 ml Transparent

or ali No 250

6l National FIag size 4 feet x 6 feet (As per Covt.
Inslruclions lor ualit No. 02

61
Bush 3 way Extension Lead with universal
sockets or ivalent tor uali

No. 25

65 Green office table cloth Meter r00
66 Table Class 6mm r uali Sq. Feel 100
67. Table Glass Brown 6mm Sq. Feet 100

6tt

Adjustable aluminum ally automatic door closer,
mute adjustable automatically surface mounted
auto closing door, selfclosing for middle weight
door

No. 25

69 Nlouse & llat Glue Board 100

70
Personalized black printed office wall name plate
on 12 mm glass size 5 inch x 14 inch adjustable
with two stainless stcel I of % inch on wall

50

7t VousePadTinchx9inch No, 100
'72 Electric on/office switch No, I00
73 Electric two socket No r00
'74

75

Electric fan dimmer No 100
Osaka PVC Solution Tape (black/white/red) or

tuivalent No 30

'16. 2.5 ceiling fan capacitor 20
7',7 L size 3 le lock black 40
78 Door handle lock No. 20

79
AR 1000 Liquid Dispensing solLrtion (Aurora

20

80 Kg t0

No 2500

Dust covers fbr laser rinters standard size No. 60

83
Dust covers for two tons split AC units standard
size

No. 30

19

No.

No.

No. 
I

No.

I No.

Series) or equivalent ofsuDerior qualitv Nol
Transparent Plastic Polythene Peel - Seal Bags -
SelfSeal Packing size l0 inch x l4 inch

] Pol)propllene (PP) Woven Bags rCreen/ Whirer
81. I Bag Capaciry = 50 kg {Minimum approximare

size 22 inch x 36 inch)
82.



84. ivalentitech or No. 50
85 ,A4 tech/I, h com ivalent No. 50
86 U'l P cable Roll 02
B7 cablesulcr 20
88. A4 tech,il-o itech head ones or e uivalent No. 20
89 = 2 metcrUSB cable -B Minimum No. 10
90 tlSB cable = 2 meterMinimum I No t0
91 TP Link wifi extendcr

5
DH CMI ba e IJ s KI mlnIIigh uml1lpecd

2 meters No. 5

93. sh r No 594. balteries No. 5
95 Samsun ivalentmicro SD Card 256 GB or No. t096. A4 tccvL itech wireless board or e uivalcnt No. l0
97

1 ech reh/Logi rtcpu
u cnt No. 10

9E Carba r1b bdust nI a1slze nI ch x 63 mch No 40
inchdlor nustbi Is Izc inch8 )x 4 No 60

Digit lock quality ieather office file bag standard
slze No. l5
CLrstom tze frl shcc cld ln mglecn onogram

PF CS and II btn onlack hng den ofshcctgo
sbras rh dstan band ox mato lzes f(approxr

shield6inchx8inch
No. IO

102 ampoo bottles 400-500 mlCar wash sh
No 200

103 re Cl BrushCar No. 20
r04. uto Shine Soli Wax Car l,olish with

Silicone and UV Protecti

Kirvi A
uivalcntoron 83 No 20

owel cleaner duster for car care
double side minimum size l2
Microfiber T

inch x l8 inch No 25

2A

] 
'oo.

l0t.

I
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92.

No.


