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REQaEST FOR PROPOSAL
For

HIRING OF INDIWDAAL CONSULTANT

National Competitive Bidding Procedure



Government ofPakistan
PAKISTAN INSTITUTE OF EDIICATION (PIE)
Ministry ofFederal l':ducalion and Professional Training

'I aleemi Chowk, G-E/1, Islanabad.

4. The RFP documents, inclusive of comprehensive scope of assignments/key

deliverables are available for free download from PPRA's website b!l!p!&BIg!gI9:gg!:BB and

the PIE'S website at EEE:plg:g9J:pB. Proposals must be solely submitted elechonically via

EPADS; mot udl subfiissiorts will not be acceptetl.

GRAPHIC DESIGNER (08 MONTHS)

2. The consultant till provide consultancy services to the Pakistan lnstitute ofEducation

(PlE) to perform key f'unctions as per mandate. Interested individuals must be listed on the

Active Tixpayers List of FBR and meet the eligibility c teria and expertise outlined in the

RITP,

3. Prospective candidates who meet the eligibility requirements are invited to submittheir

applicationsTproposals via E-Pak Acquisition and Disposal System (EPADS) of the Public

Piocurcment Regulatory Authorily (PPRA), Islamabad. The hiring process will adhere to

Regulntiot -3(C) ofthe Proc rement o!Consullarrc! Senices Regulation, 2010'which entarls

Least Cost Rased.'fhe method will be Single Stage Two Envelope

5. The proposals prepared as per inshuctions of the hiring of consultancy seNices' must

be submitte; o; EPAOS Uy Z+-O+-ZOZS till 10:00 am. Technical proposals will be opened on

the same day at 10:30 am arrd the financial proposal of technically responsive bids will be

opened on 30-04-2025 at 10:30 am.

The Director, PIE
Chairman Procurement Committee

Tell:051-9260855
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REQUEST FOR PROPOSAL
FOR

HIRING OF CONSULTANCY SERI'ICES

The Pakistan Institute of Education (PIE) is seeking Foposals from qualified

Individual Consultants registered on the E-Pak Acquisition and Disposal System (EPADS)

ol PPRA for lhe tbllowing consultancy senice.:
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GOVERNMENT OF PAKISTAN
MINIS TRY OI.' FEDERAI, EDUCATION AND PROFESSIONAL TRA]NING

PAKISTAN INSTITUTE OF EDUCATION (PIE)
TALEEMI CHOWK SECTOR G-8/I, ISLAMABAD

REQUEST FOR PROPOSAL (RFP)
For

SHORT TT],RM INDIVIDU AL CONSULT ANT AS RAPHIC DESIGNE R

The Pakistan lnstitute of Education (PIE) is seeking expression of irterest along with a

copy of CV, educational documents, experience certificates, CNIC and passport size

phoiograpt from individual comultants tluough E-Pak Acquisition and Disposal System

(EPADS) ofPPRA for the following consultancy services: -

AGE Limit: UP to 50 years;

Duration: 08 Months

Qualilications and Experietrce

The consultant should possess the following qualifications and experience:

o A minimum ofBachelor l4 years or 16 years ofeducation in any discipline from an

IIEc-recognized university, with preference given to those meeting this crite on'

o Diploma in Craphic Designing
o Thiy must have 3 to 5 years ofexperience in graphic designing, specifically in

developing reports, newsletters, presentations, or similar publications.

o Experiince in digital marketing and coordination within a public sector organization

will be considered an added advantage

o Additionally, professional certification in a relevant field is highly desirahle'

Scope of Assignment/ToRs:

The Craphic Designer is expected to stdctly adhere to the defined scope of work outlined in

the Terms of Reference (TORS).

o Designing of tests booldets and report materials to ensue their professional

appearance
o Ijesign visual representations in test booklets and images that accompany test items

o Design charts, giaphs, infographics and social media posts in published materials/

repofts.
o Atherertce to ugreed-upon timelines for the development of tests, report materiais'

and other visual representations is crucial.

o Design visually appealing representations in test booklets, including images

accompanying test items, to enhance the overall quality and user experience'

o Design charti and graphs for use in stakeholder reports and other published

materials, ensuring clarity and effective communication ofdata

o Collaborate closely with relevant stakeholders erNuring effective communicatio[

and coordination.
o Digital Media Marketing (Social Media)
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GENtrRA , TERMS AND CO ITIONS

Note: Please carefully reYierry the following instructions: Individual Consultants are

rcquired to commit lo accepling Lrsignnent/ vork ordets issued The comPlelion o/ activities

shituld be within the prrt itled tichedule (lPon qcceplqncc, the wcces{ul indi'idual nust sign

aformdl agreement with PIE, Islandbad.

l. Taxes

The rates quoted should be inclusive ofall appiicable taxes.

The individuals shall provide the Income Tax and Sales Tax Registration

Certificates.
The PIE. M/o FEPT will deduct the taxes at source, as per prevailing

rules/regulations of the Covemment.
ln case the activity or part thereofis exempt from lely ofany tax, the bidder

shall provide a valid exemption certificate (SRO) to this effect, otherwise

tares will be deducted-

2 Deliverables

Graphics Designer Deliverables:

Wing Deliverabl€s

- Statistical - Desi statistical orts and eartl ing re

- Design Flyers & Social
Media Posts

- Create flyers, social media graphics, invitalion
cards, a:rd fow-p desi

- Website Blogs & Social - Create Website Blog Posts Designing and

social media posls & inlo graphics designing

- Design newsletters, summary briefs, flaxes, a:rd

standces

\,1edia Cam

- Nelvslcttcrs. Summar]
riefs. Flaxes & Standees

- Display Charts & SMD - Design display chans and SMI) presentatiom
rese0tatlons

Lana Report, Foundation - Design reports for Lana and Foundation
Le , NAT

Zero Out ofSchool Children - Design reports 1br Zero Out ol School Children

, PES

NIIS Wing

NAW Wing

Polic] &
Rrscarch Wing

Common Activities Across All Wings:

. Design of Reports: Statistical, research, and policy reports across all wings'

. Flyers & Social Media Posts: Creation ofpromotional materials for awareness and

engagement.
. Ne*iletters & Summary Briefs: Designing informative documents to convey key

updates.
. Piesentation Design: Crafting visual presentations for meetings, confelences, or

workshops.

This strearnlined summary highlights shared tasks' ensuring efficiency in design

processes across different wings.
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Graphic Designer

,
i0

The proposal will he erdlualed based o Least Cosl tfielhod

The individual is rcquired lo enclose the doc ents/ inlor alion as menlio ed in thc RFP

othenise the proposal shall not he considered. Man lalory documenls musl be submilted

15 NlarksQualificationA)
l6 r,ears educatlion

l0 markt11 Years educdtion
15 NlarksB)

l5 nark\5 years or above post qualification relevanl erperience according to

thc delails fientiotled in docume ts

10 murksLess lhan A5 years but nlihir ' m 2 leats post qudlilcation experience

to the details mentioned in documenls
rksPr0iects ComDletedc)

20 marksFive or above acts
l0 marksLess rhan five bul minimum 02

50 MarksTotal
30 MarksRequired Passing Marks

MandatoryD) Individuals must be Active List ATL off UR

Nlandatoryf)
.4|Jitlatit musL be provided that the individual has never been

blacklisted by any Covemmert entity and never been involved in
litjgation with the Ministry of Federal Education and Professional

and its allied depanments.I raining
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P?.E @PROPOSALB.ORM
(INDIVIDUAL Consur,rlNrs)

1. Position Applied for

2. Namcr

3. Curretrt Residential Address:

T€lephone/ Mobile No.:

{- Dxte ofBirth:

E-Mail Addtessr

Ilndicdte co ege/unive(ity and ather specialized education givin| nomes of instihttions, deyees
5. Education [Bachelor and above only i, reverse chronological order]

ddres ofconplerion/ abtaikae,4 tmost recenl firsl] :(Also attach attested copies)

Dcgree Major Subjects Name of
Univ€rsity

Division/
Grade

Passidg
Year

Employer Contact
Specific Experience [For each ofkey assignmenl thatbest demonslrates vour sui@bilitv for this position,

fillthe below columns]:(Also attach the documentary proot)

B) Detailed Tasks Assigncd

llist all task perfotmed by.tpplicant
undet this assignnent; please also

indicute the leNel of innlrenent a d
rcsp,tnsibiliq'l

Name of assignment or project:
Client/ employer:
(G ovenment/ Seni Govnment/ Ptorindal Co\elnment
Oryanitation, Priliote Organization, Inte ationdl Organi$tion,
Local or Inremational Donat Agenct etc.)

Main proiect featues
Position(s) held:
I'rom (Month/ Year): to (Morth/ Year)

Activities performed:
(lncluding natue and level ofservices performed/
delivered)

Total Volume/ value and
Duration of the Project

A) Assignment(s) Undcrtaken that Best Illustrates
Applicant's Capability to HaDdle the Responsibilities/
Scope of Services as Reqdired in/ by the TOR hnorg
the ussign,rcnts in ||hich the appticdnt has bee" ihvabed, intlicdte
thc itlo||ing infomation lor those as!ig nents that hest illultrute
rhe drulicaht's capdbility lo hahdle the tdskt tespeLtins the TOR
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CERTIFI CA'I'ION

I, the undersigned, certify to the best ofmy knowledge and beliefthat this form 0offectiy

doscrjbes m.v qualifications and my expcricnce

I uldcrstand that any uillt'ul misstatement desoribed herein may lead to my disqualilication

or dismissal, ifengaged. (YesfNo)

(Please just write your full name rvith CNIC No) Date: (Day/ Month/ Year)

Signaturc ofApplicant
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