
F.No.5-112024-25(G)-
GOVERNMENT OF PAKISTAN

MIMSTRY OF POVERTY ALLEVIATION A}ID SOCIAL SAFETY

TEN'DER NOTICE

Name of Procuring Aqency M/O PA&SS, Government ofPakistan, Islamabad.
AnnualProcurement Purchase of Computer Stationery Items

lcndcr bids would bc collcctcd and cd as followin schcdulc: -

3 . lnterested eligible bidders are requested to register themselves on the EPADS (https://eprocure. gov.pk) and submit
their documents on EPADS. The interested eligible bidders may obtain bidding documents containing list of items,
specifications ofrequired items and defailed terms and conditions from the websites of M/o (PASS), PPRA and EPADS.

5. lhe Purchas€ Committee may reject the all proposal at any time p or to acceptance ofa bid or proposal in

accordance with Rule-33 ofPPRA Rules-2004.

65 161
(sYE ASIF)
Section Oflicer (Ceneral)

Ph: 051-9210029
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Datc ofcollection of'l cndcr tsids From 04.09.2024 to 23.09.2024, bidding documents shall be collected through
E-Pak Acquisition & Disposal System (EPADS) and shall apply for tender 2024-
25 through EPADS.
No matrull bids/ hard copies shsll be accepted.

On Z]!9gru! 11 A.M, Committee Room Minisfy of Poverty Alleviation
and Social Safety, 4'h Floor, Evacuee Complex, F-5/1, Islamabad in th€ presence

of biddels or their representatives who may choose by the purchase committee
according to PPRA Rule 13(1).

Date, Time & Place of publicly
opening ofTender Bids.

a

l. Bids are invited from the original manufactures / authorized dealers / rcputed statiorers / general order suppliers
registered with Income & Sale Tax f)epartments and ar€ on Active Taxpayers List (ATL) ofFBR, havinB thefu own offices
/ stocks in Rawalpindi / Islamabad for supply of following items to Ministry of Poverty Alleviation and Social Safety
(PASS) during the financial Year 2024-2):

;1. Bids Securitv is Rs.50,000/- ofquoted p ce ofthe tender (excluding ofall Govemment applicablc Taxes at the time
of submission) in shape ofBank Draft/ Pay Order (refundable) in favor of Section Otlcer (General), M/o PASS must be

attached with each bid separately, Rulc-25 ofPPR-A Rules-2004. All Govemment Rales & Taxcs shall be applicable at the

lime ofsupply / work order in the quoted rates.



F.NO. 5-1/2024-25(C)-
GOVERNMENT OF PAKISTAN

MINISTRY OF POVERTY ALLEVIATION AND SOCIAL SA-EETY
ISLAMABAD

TEL:051-9210029

TENDER NOTICE /B DING DOCUMENTS



F.No.5-l/2024-25 (Gen)-

GOVERNMENT OF PAKISTAN
MINISTRY OT' POVERTY ALLEVIATION AND SOCIAL SAFETY

TENDER DOCUMENTS / FORM

Note: -
TENDER DOCUMENTS/ FORM BEFORE SUBMISSION OF TIIE BID/ OUOTATIONS.

Part-I
(Section-I)

> Itrstructions to Bidders / Firm (ITB)

. Introduction

. Terms and Conditions

. Bid Curencies

. Bid Prices

. Bid Security

. Forfeiture of Eamest Money and Blacklisting of Firrn/

Vendor
o Submission and Opening ofBids
. Evaluation atrd Comparison bids
. Award of Procuremgnt Contract
. Delivery of ltems
. Payments
. Comrpt ofFraudulent Practices

Part-I
(Section-II)

> Check List

> Standard Bid Form

> Price Schedule in Pflk Rupees for Computer Stationery

Items

> Contract Form



Part-l (SectionJ)

INSTRUCTIONS TO BIDDERS / FIR\IS

Introductiotr:

l. Bids are invited ftom the original maoufacturgs / authorized dealers / reputed stalioners / Scncral
order suppliers registered with Income & Sale Tax Departments and are on Active Taxpayers List (ATL)
of FBR, having thcir own offices / stocks in Rawalpindi / lslamabad for supply of following itcms to
Ministry ofPoveny Alleviation and Social Safety (PASS) duriry the Fiaancial Year 2024-25:

Name of Procuring Agency lv|]io PA&SS, Government o{ Pa kistan, Isla mrbrd.
Ainual Procuement Purchase of Computer Stationery Ilems

Term$ & Conditiono:

2. Tendering Process shall be carried out through EPADS.

3. Interesting eligible bidders must be registered on the EPADS (https://epraeE4oylk) and submit

their documcots on EPADS.

4. National Tax Number (NTN), General Sales Tax (GST) number and Vender Number with
documentary proofwill have to be provided by each bidder in the tender otherwise the bid shall rejected.

I . The {irm / bidder must have at le4st 02- years of experience of supply of similar nature items as

iequisitiorcd in this bid

2. The firm / bidder must show demoDstrated capability atrd cornpleted at least 02 contracts ofsupply
ofsimilar nature iterns as requisitioned in this bid. Documentary evidence to this efect must be provided

with the bid.

3. The firm / biddcr shall fumish details of its premises i.€. full address, Telephone/Fax./WhatsApp

No. aad E-Mail. The firms/ bidders should have their poper office in Rawalpindi / Islamabad.

4. The bidder,'Manufacturer,/supplier/ will subEit atrd undertaking in the form ofaffidavit on sta[ps
paper ofRs. 100/- that their firm has not b€en blacklisted in the past on any grcunds by any government

(Federal, Provincial) a local body or a public sector organization. On account of submission of false

statement ofconcealment offacts the bidder/ manufacturer will be deborred tom bid

5. Single stage-one envelop procedue as contained in Rule 36(a) ofPPRA,2004 as well Procurement

Regulations issued vide SRO No. 296(l)/223 dated 27.02.2023 shall apply

6. The puchased reserves thc right 1o accePt or reject any or all the tender bids as pcr PPRA rules,

2004 arDend€d from timc to time.

7. In casc ofany dispute decision ofthe chairrnan Pur:chase committee shall be final.

8. No hard copies of the bids documents shall be accepted bids shall only be submitted through

EPADS r httos://eDrocure.eov.Dk).

Bid Currenciej

9. Prices shall bc quolcd in Pak Rupees

Rid

10. Thc bid priccs should be submitted / uploaded on EPADS



ll.
signed.

Tender form is to be filled in very carefully, prefembly t)?ed. Any alteratior/ corection must bc

12. All prices must inclusive ofall direct / indtect taxes / Cetreral Sales Tax (GST) and other taxes

and duties where applicable. Ifthere is no mention oftaxes,lhe offered / quoted pricc will be considered

as inclusive ofall prevailing taxes / dulies.

13. The prices,' rates offered by the bidder shall be valid and binding on the bidder throughout the

period of contract up to 30.06.2025. However the procuring agency i.e. M/o PASS shall be entitled to

extcnd thc contract period after 30.06.2025 till the award ofnext tender but not morc than 02 rnonths. If
required.

I 4. Every page of the tender documents is to be signed and starnped at the bottom.

15- The firms are required to quote for minimum 80% ofthe listed / documents items otherwise the

bid shallnot be considered.

Bid S€curitv

16. Eamest money in shape ofa Bank Draft/ Pay Orde/ Call shall be deposited as per Tender Notice

para no. 4 which is not exceeding 5% ofthe bid in favour ofso (General), Ministry ofPoveny Alloviation

and Social Safety. The scaruEd copy ofsame shall be uploaded ou EPADS. The tendcr founds dcficient

ofthe carnest moneywill not be considered andrejected shaightaway. The previous earnest moneyofany

firm / vendor will not be considered for carried forward.

11 . Unsuccessful bidders' (if none of the item quored is approved) bid secu ty will be discharyed /
retumed as promptly as possible after announcement and publication ofevaluation results / result.

Forfeilure 0f rnesr \loncr and Blacklistins of Firm / Vendor

18. All kinds ofrequired items shall be provided as per approved specifications csPecially all

kinds of tonerc originally manufactured by the company concemed not corpalible or relillcd or

refuibished etc. otherwise the Securities Deposit / Earnest Money will be forfeiled 8nd the firm would

also be disqualified / blacklisted.

Submission and oDeninr of Bids

Date of collection of Tcnder
Bids

From 03.08.2024 to 23.09.2024, biddhg documents shall be co llected

tkough E-Pak Acquisition & Disposal System (EPADS) and shall

apply for lender 2024-25 lhrough EPADS.

No maoull bids/ hard copies shall be lcceDted.

Date. Time & Place of
publicly opening of Tcnder
Bids.

On 23.09.2024 at 11 A-M, Committee Room Ministry oI Poveny
Alteviation and Social Safety, 4n Floor, Evacuee Complcx, F-5/1,

lslamabad in the presetrce ofbidders or their represehtatives who may

choose the corrmittee acco to PPRA Rule 13 I

Evalurtion trnd comoarisoD of bids

19. The Purchasc Committee will evaluate and compare the bids which have becn dctcrmincd to be

substanlially rcsponsive and lowest as well as most advantageous. Rcsult ofbid evaluation in the form of
a report giving justification for acceptance or lejection of bids (Minutes of the mecting of PurchLse

cootritlcc) at lea.st l0 days prior to the award of procurement contract will also be announced il tcrms

ofRule 35 ofPPR Rules, 2004.



Award of Procuremelrt Cotrtract

20. The procwing agency / purchaser i.e. I!'llo PASS will award tho contract to lhe succcssful bidders/

frms whose bids have bee[ determined to be substantially responsive and have been detemined to be the

lowest most advaDtage evaluated bid (item wise).

21. Tle notification ofaward ofcontact ofsucccssful itcms will b€ issued in favour oflowest bidderv

firms.

22. within 07 days of reccipt of notification of avrarq the suc.essful bidders and the procuring

agency/ purchaser shall sigD the contrdct ageemeflt on st?unps paper worth Rs. 100/-. Specimen annexed

herewith.

Delived Items

23. The supplies shall be delivcrcd at thc addrcss givcn in lhe supply order, even on a short trotice in

the risk and cost ofthc supplicr. The entire supplies will be delivered wilhin timc ftame as given in the

supply order. Irl case no supply is rnadc within thc timc liame specified in lhe supply order, the conhact

lo the extent ofnoD-delivered portion of supply will stand cancelled without formal notice to this effect.

No. supplies will be accepted and eamesl money to exlent ofnon-delivered portion will be forfeited to the

Irto PASS accourt and the firm will be blacklisted for future participatiotr.

24. All the supplies / products will be acceptable subject to physical examinatiotr to be carried

after receilt ofsupplies at the Oftice ofNto PASS in accordance with the required specification. Ifany
item is found to be against the requted specificatiotl thc puchascr rnay reject the goods and the supplier

shall replace the rejected goods to meet the required specification free ofcost. This oppo(unity will be

provided only once. ln case, after replacement of supplics, the inspection rcport will be blacklisted for

future participatioD, includiog forfciture ofthcir eamest fironey to the NUo PASS account.

Pavments

25- Palanents will be rnade on receipt oforiginal delivery challans / bills and invoiccs in duplicate

duly completed in all rcspect. Payment for supplied items shall be made after satislactory inspection repolt

by th€ concemed Incharge. Income Tax and salcs tax at Govemment rate/ rules will be deducted from

each invoice.

CorruDt or Fraud lent Praclices

26 The purchaser observes the highcst standard of ethics during the procurement and execution of
such contacts. In pursuance ofthis policy, the Pulchaser: -

defines for the purpose olthis provision, the teftns set fo(h below as follows

"Corupl ald ftaudulcnt practices" includes thc offoring, giving, receiving, or soliciting

ofar),thing ofvalue to influenc€ thc aotion ofa public official orthe supplier or contractor

in the procurement process or in contract executiol to the detriment of the procuring

agcncies; or misrepresentation offacts ill ordcr to influence a prccuement process or the

execution ofcontmct, collusive practices among bidders (prior to or after bid submission)



dcsigned to establish bid pdces at attificial, non-competitive levels and to deprive the

procuring agcncics of the benefits of fiee and opcn competitive and any request for, or

solicitation ofanlthing of value by any public official in the oourse ofthe exercise of his

duty.

ii. Will reject a prcposal lbr award if it determines that ths Bidder recommelded for award

has engaged in corrupt or liaudulent practices in competing for the conhact in question;

Wilt declare a fiffr ineligible aod blacklisted for future participation either indefinitely or

for a specific period of time as may deem appropriate by the compet€nt authority ofthis
Ministry being procuring agency.

1ll.

I / We have read and agree with the above mentioned terms and conditions.

Namc ofBidderi Finn

Seal

Datc:

Signature._



Part-I (Section-Il)

Name ofFirm

Sr. # Pre-Requisite Documents to be provided by the Firms/ Bidders Yes / No

1 Registered on EPADS

2. Bid Security

3 NTN No. with copy ofcertificate

4 GST No- with copy ofcertificate
Copy ofActive Taxpayer List

6. Bank Account no.

1 Documentary Proof of having o2-years' experience along with
copies oftwo successful coftracts

8 Stamp papor./ declaration about black listing

9 Whether rates quoted on prescribed liom
l0 Signature and stamp on Tender Documents

l1 Addrcss offirm along with landline Telephone r'Far Numbers and

othcr contact details.

Experience Certificate

Name ofBidder / Firm

Date

Seal

CHECK LIST

Signature._

12.

5.



BID FORJII
(To be printed on letter head)

Section Oflicer(General)
Ministry ofPoverty Alleviation and Social Safcty

Islamabad-

Tender No. 5- I /2024-25(G)-

Date:

sf,

Having examined the tem)s and conditions containcd in tender notice as well as in biddiflg documents and

specifications oftender, the receipt ofwhich is here by duly acknowledged, we, the utrdersigne( offer to

install, supply and deliver (dgsldpliq!_Qlgqgdlagd itr conformity with said bidding documents

and specificatiois mentioned thercin on the unit mtes quoled in our price schedulc, attached hereto, if
statrd lowest, till 306 June, 2025, validity which may be further extended till finalization ofnext tender, if
desired so, by the procuring ageocy.

Ifourbid is accepted we shall deliverthe equipment meolioned in the tender documents wilhin time tame
given in the purchase ./ supply order.

We agrce to abide by the terms and conditions of the tender for the period till 30.06.2025 turther

extendable up to 02 nrcnths and it shall remain binding upon us and may be acccpted at .!ny time before

the expfation oftbc period.

U il a formal purchase orde(s) is placed, this bid, together with your written acceptarrce thereo{ shall

constitute a binding contmct between us.

We understan4 that you are not bound lo accept the lowest or aoy proposal you rmy receive or to inform

us ofthe rejection ofour bid or to give any.easons thereof

Signature

sign tender for and on behalfof

dayof- _________20
in rhe capacity of _ _ _ _ _ _ duly authorized to

(NAME OF FIRM IN BLOCK CAPITAI,S)

Complcte

Address

Fax No. Telephone No.

Signature

Itncss:

l.

Date



Pricc schedule in Pak Rupees
List ofComDultr Strtionen' ltcms-

Note: The purchaser will purchase Compoctiblc mrnufactured by tbe company

concerned, Substandord ltems will not be occcptrble lnd the eamest moley will be forfeited aDd

the firm will be black [sted.
Rate per unit with GST

Sr# \rmc ofltems Quantltr_ csT 187" Grand Total

I HP IO7.A l0 Nos

1 }IP 1].A I0 Nos

ItP 26-.{ 30 Nos

.l llP t5-A 20 Nos

j HP80A

HP 8-1,A I0 Nos

IIP l7-A

}IP 53-A

Xerox wC59.15 05 Nos

l0 tucho Aficio N{P 3150 05 \os

II Richo MP ?01.t D 05 \os

Sharp MX 7Oa0 N 05 Nos

ll Konica Vinolla Bi, hub pro 950 05 Nos

L1 Mous€ with Pad (t ser) A4 Treh 30 \os

l5 Key board Dcll or €quivalart 2i) Nos

Power Cable (Frne Quality) l0 Nos

tr Printer USB Cable (Fme Quality) 30 Nos

l8 USB extendable cabl€ (Mal. and 20 Nos

l9 HDMI Cables I N'letcr 20 Nos

20 t{DMl Cable l0 Meter 20 \os

2t LSB 32 GB Kingston Original

USB 64 GB Kingston oriSinaL 60 Nos

23 Hard Drivc I TB (01 Year warranty)
05 Nos

Name ofBidder / Firm

Date

Signature. 

-

Seal

l:

50 Nos

22



Part-I (Sectioo-II)

3. (lontrrct ['orm

THIS AGREEMENT rnade _ day of 2l) betweeD Ministry of
Poverty Alleviation and Social Safety, Govemment of Pakistan, having its principal place ofbusiness at

4d Floor, Evacuee Trust Complex, F-5/1, Islamabad (hereinafler referred to a-s the "M/o PASS, which

expression shall, where the context so permits, include its successors, legal, representatives and permifted

assignees ofthc one parl) and (name olthe firm), a firm duly registered, having its hcad officc at (complclc

address) (hereinafter referred to as "Supplier", which expression shall, where the context so permirs,

include its successors, legal, rcprescotativc and pcrmittcd assignccs ofthc other parl):

WHERIAS the Purchaser invited rates of Computer Stationery of hrms / vendors and bas accepted the

follo$ing uJrit rates that shall remain valid tell 30 June,2025 by thc supplier for the supply of items

which shall be asked for through "Supply Orders" having therein the requisite items, quantities, delivery
schedule & Iate of liquidated damages against latc dclivcrics, and shall issue fiom time to time,

noncthclcss, tho validity ofselected ratcs rnay bc furthcr cxtcnded till finalization ofnexttender, ifdesired
so, by mutualconsent: -

5r. No. Ilom wilh hrrnd nnme Unit Rate (?ak Rs.)
with CST

Signcd, scaled, delivered by

Signed, sealed, delivcrcd by

(for the Purchaser)

(for lhe Supplier)

thc

the

NOW THIS AGRTEMENT WITNI.,SSF]TH AS FOLLWOS:

l. In this Agreement words and expressions shall have the same meanings as are respectiv€ly

assigned to them iD the Conditions ofcontract referred to.

2. The following documents shall be deemed to form and be read and coDstrued as part of this

Agreement, viz.:

a) The Bid Form and the Price Schedule submitted by the Bidder;

b) The Purchaser's Notification ofAward; and

c) Purchase Orders which shall be issued by M/o PASS time to time.

3. ln consideration ol the payments to be made by the Purchaser to the Supplier as hereinafter

mentioned, the Supplier hereby covenants with the Purchascr to provide thc Goods and services and to

remedy defects thereifl in conformity in all rcspects with the provisions ofthe Contract.

4. The Purchaser hereby covenants to pay the Supplier in consideration ofthe provision ofthe goods

and services and the rcmedyitrg ofdefects therein, the Cofltract Price or such other sum as may b€come

payable urder th€ provisions ofthe contract at the times and in thc manner prescribcd bythe contract.

IN WITNESS whereofthe parties hereto have caused this Agreement to be executed in accordance with

their respective laws the day and year first above written.

I


