
l.No.5-l/2024-25(C)-
GOVERNMENT OF PAKISTAN

MINISTRY OF POVERTY ALLE!'IATION AND SOCIAL SAFETY

TENDER NOTICE

l. Bids are invited liom the original manufactures / authorized dealers / reputed stationers / general order

suppli€rs registered with lncome & Sale Tax Deparlments and arc on Active Taxpayers List (AI'L) ofFB& haviry
their orln offices / stocks in Rawalpindi/ Islamabad for supply offollowing items to Ministry ofPove4vAlleviation
and Social Safety (PASS) during thc Financial Yenr 2024-25:

Name of Procuring Agency M/() PA&SS, Goverrment of Pakistan, Islrmabsd'

Annual Procurement i. Purchase of Other / Misc.Items

2. Tender bids would be collected and schedule: -

3 . I[teresled eliBible b idders are requested to register themselvcs on the EPA DS (https://eprocure. eov.Dk) and

submit lheir documents on EPADS. The interested eligible biddcrs may obtain bidding documents containing list

ofitems, specifications of requircd items and dctailed terms and conditions fiom the \r€bsites of M/o (PASs), PPRA

and EPADS.

4. Bids S€curity is Rs.50,000A of quoted Price ofthe tcnder (excluding of all Govemment applic'ble Taxes

at the time of submission) in shape of Bank Draff:/ Pay order (refundable) in favor of section officer (General),

l4/o PASS musr be attached with each bid s€parately, Rule-25 of PPR.A Rules-2004. All Govemment Rates &
Taxes shallbe applicable at the time ofsupply / work order in the quoted rates.

5. The Purchase Committee may rcjccl the all proposal at any time prior to acceptance ofa bid or proposal in

accordance with Rule-33 ofPPRA Rules-2004.

oS/c4.
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Omcer (Gcneral)
Ph: 051-9210029
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From Qa0L202l to 23.09.2024, bidding documents shall be collected
through E-Pali Acquisition & Disposal System (EPADS) and shall apply
for render 2024-25 through EPADS.
No maoual bids/ hrrd copies shsll bc .ccapted.

Date ol collection ofTender Bid\

On ?3.09.2024 at ll A.M, Committee Room Ministry of Poverty
Alleviation and Social Safety, 4'h Floor, Evacuee ComPlex, F-5/1,
Islamabad in the presenct of bidders or their rcpresentatives wto may

choose by the purchase committee according to PPRA Rule l3( I ).

Date, Time & Place of publicly
opening ofTender Bids.
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F.NO. 5-r/2024-25(G)-
GOVERNMI,NT OF PAKISTAN

MINISTRY OF POVDR'TY ALLCVIATION AND SOCIAL SA-FETY
ISLAMABAD

TEL: 051-9210029

+

TENI) R NOTICI] /BIDDI}- G DOCUMENT s



F.No.5-l/2024-25 (Gen)-
COVERNMENT OF PAKISTAN

MINISTRY OT'POVERTY ALLEVIATION AND SOCIAL SAFETY

TENDER DOCUMI,NTS / FORM

Note: - PLf,ASf, READ CAREFULLY ALL TIIE CONDITIONS SPECIFIED IN THE INSTANT

TE\DER DOCUMENTS/ FoRM BEFORE SUBMISSION OF THE BID/ OUOTATIONS'

Part-l
(Sectionl)

> Ilstructions to BiddeN / Firm (I'IB)

. Intoduction
o Terms and Conditions
. Bid Currencies
. Bid Prices
. Bid Security
. Forfeiture of Eamest Morcy ard Blacklisting of Fhd

vendor
. submission and opening ofBids
. Evaluation artd Comparison bids
. Award of Procurernent Contlact
. Delivcry ofltems
. Payments
. Corrupt ofFraudulent Practices

Part-l
(Secrionll)

> Check List

> Statrdard Bid Form

> Price Schedule ln Prk Rupees for Other/ Misc.Items

> Contract Form



INSTRUCTIOI,IS TO BIDDERS / FIRMS

Introductioni

1. Bids are invite.d fiom the original manufactues / autho zed dealers / reputed stationers / general

order suppliers registered with Income & Sale Tax Departments and are on Active Taxpayors Lisl (ATL)
of FBR, having their own offices / stocks in Rawalpindi / Islamabad for supply of following items to

Midstry ofPoverty Alleviation al1d Social Safety (?ASS) during the FnarLd,al Year 2024-25:

Name of Procuring Agency lro PA&SS, Governmetrt of Pakistan, Islsmabrd.

Annual Procurement

Terms & Conditiols:

2. Tendering Process shall be catied out through EPADS.

3. Interesting eligible bidders must be registered on the EPADS (httBrilgDrarqlc.gav.Bk) and submit

their documents on EPADS-

4. National Ta-\ Nunber (NTN), General Sales Tax (GST) number and Vender Number with
documentary proofwill have to be provided by each bidder in the tender otherwise the bid shall rejected.

l. The fn.In / bidder must have at least 02- years of expedence ofsupply ofsimilar nature items as

requisitioned in this bid

2. The firm / bidder must show demoostrated capability and comlleted at least 02 conhacts ofsupply

ofsimilar natue items as requisitioned in this bid Documedary evidence to this effect must be provided

with thc bid.

3. Thc firm I bidder shall fumish details of its prcmises i.e. full address, Telephone,lFax./W}atsApP

No. and E-Mail. The flums,' biddcrs should havc their proper office in Rawalpindi / Islamabad.

4. The bidder,Manulacturer/supplier' will submit and undertaking in the form ofafiidavit on stamps

paper ofRs. 100/- that their firm has not been blacklisted in the past on any Srounds by any government

(Fcdcral. l'rovincial) a local body or a public sector organization. On account of submission of false

statcmcnt olconccalment offacts the biddcr/ manufacturer will be debaned liom bid

5. Single slagc-one envelop procedue as contained in Rule 36(a) ofPPRA,2004 as wellProcurement

Rcgulations issued vide SRO No. 296(l)/223 datcd 27.02 2023 shall apply.

6. The purchased rcserves thc right to accept or lejcct any or all thc tender bids as per PPR-{ rules'

2004 amenrlrd tiont lime lo Lrme.

7. ln casc ofany dispute decision ofthc chakman Purchase corlrnittee shall bc final-

8. No hard copies of the bids documents shall be accepted bids shall only be submitted through

EPADS (htp/ep!o!u!e€sy..PL)
Bid Currcncies

9. Priccs shall bc quoted in Pak Rupecs

Bid

10. The bid prices should be submitted / uploaded on EPADS

Prrt-l (Section-I)

i. Purchase ofother / Misc. ltems



11. Tender form is to be filled in very carefully, preferably t)?od. Any alteratioi/ correction must be

signed.

12. All p ces must inclusive ofall direct / inditect ta,\es / Ceneral Sales Tax (GST) and other taxes

ard dutics where applicable. lfthere is no mention oftaxes, the offered / quoted price will be considered

as irclusive ofall prerailing taxes / duties.

13. The prices / rates offered by the bidder shall be valid and binding on the bidder tlroughout the

period of contract up to 30.06.2025. However thc procuring agency i.c. M/o PASS shall be entitled to

extend the contmct period after 30.06.2025 till the awaxd ofnext tetrder but not more than 02 months. [f
required.

14. Every pagc ofthe tender documents is to bc signed and stamped at the bottom.

15. The firms are required to quote for minimum 80% ofthe listed / documents items otherwise the

bid shall not be considered.

Bid Securitv

I 6. Eamest money in shape of a Bank Draft/ Pay Order/ Call shall be deposited as per Tender Notice

para no. 4 which is not exceeding 5% ofthe bid in favour ofSO (General), Ministry ofPoverty Alleviatiotr

and Social Safety. The scanned copy ofsame shall be uploaded on EPADS. The lender founds deficient

ofthe eamest money will not be considercd and rejected staightaway. The previous earnest money ofany

firm / vendor will not be considered for carried forward.

11. Unsuccesstul bidders' (ifnone ofthe item quoted is approved) bid security will be discharged /
retumed as profiptly as possible after announcement and publication ofevaluation results / result.

trorfeiture of rnest Monev atrd Blacklistins Firm / Vendor

18. All kinds ofrequircd items shall be provided as pff approved specifications especially all

kinds of toners originally manufactuled by the company corcemed, not compatible or refilled or

rcfurbished etc. otherwise thc Securi{ies Deposit,'[amest Money will be forleitcd alrd the firm would

also be disqualilied / blacklisted.

Submission and Openins ofBids

Date of collection of Te[der
Bids

From 03.08.2024 to 23.09.2024, bidding documents shall be collected

though E-Pak Acquisition & Disposal System (EPADS) and shall

apply for tender 2024-25 lhrough EPADS.

No manual bids/ hard copies shall be accepted.

Date, Time & Place of
publicly opening of Tender
Bids.

On 23.09 2024 at ll A.M. Cornmittee Room Ministry of Poverty

Allcviation and Social Safety, 4d Floor, Evacuee Complcx, F-sll'
lslamabad i[ the presence ofbidders or their lepresentatives who may

choose thc committee to PPRA Rulc l3 I

Evaluation and comparisol of bids

1g. The Puchase committee will evaluate and conpare the bids which have been determined to be

substantially responsive and lowest as well as most advantageous. Result of bid evahation in the folm of

a report giving justification for acceptance or rejection of bids (Minutes of the meeting of Purchase

committee) at leasl lo days prior to the awatd ofprocuement contract will also be announced in tems

ofRute 35 ofPPR Rules, 2004.



Award of Procurement Contract

20. The procuring agency / purchaser i.e. N4/o PASS will avr'ard th€ contract to the successful bidders/

Iirms whose bids have beetr determined to be substantially responsive and have be9rl determined to be the

Iowest most advantage evaluated bid (item wise).

21. The notification ofaward ofcontact ofsuccessful items will be issued in favour oflowesl bidders/

firms.

22. Within 07 days of receipt of notification of award, the successful bidders and the procuring

agency/ purchaser shallsignthe contract agrcement on stamps paper worth Rs. 100/- Speoimen armexed

herewith.

D€livery Items

23. The supplies shall bc delivered at the addrcss given in the supply order, even on a short notice in

thc sk and cost ofthe supplier. The entire supplies will bc delivered within timc frame as given in the

supply order. In case no suppty is made within the time frame specified in the suPPIy order, the confiact

to the extent ofnon-delivered portion ofsupply will stand catrcelled without formal notice to this effect.

No. supplies will be accepted and eamest money to extent ofnon-delivered portion will be forfeited to the

I\4/o PASS accoLint and the hrm will be blacklisted for futule participation

24. All the supplies / products will be acceptable subject to physical examination to be carried

after receipt ofsupplies at the Office oflvro PASS in accordance with the required specification lfary
item is found to be against the required specification, the purchaser may reject the goods and the supplier

shall replace the rejected goods to meet the required specification fiee ofcost. This opportunity will be

provided only once. ln case, after replacement of supplies, the inspection report will be blacklisted for

futule participation, including forfciture ofthei camest money to the N4/o PASS account

PaYments

25- Palments will be made on receipt of original delivery challans / bills and invoices in duplicate

duly completed in all respect. Payment for supplied items shall be made after salisfactory inspection report

by the concemed lncharge. [ncome Tax and sales tax at Govemment mte/ rules will be deducted fiom

each hvoice.
Cornml or trraudulent Practices

26. The puchaser obseryes the highest standard of ethics du ng the procurement and execution of
such contracts. ln pursuance ofthis policy, the Purchaser: -

"Corupt atrd ftaudulent practices" includes thc offering, giving, receiving, or soliciting

ofanlthing ofvalue to influence the action ofa public official or the supplier or contractor

in the procuremeft process or in contlact execution to the detriment of the procuring

agencies; or misrepresentation offrcts in order to influetrce a proculement process or the

execution ofcofltract, collusive pmctices among bidderc (prior to or after bid submission)

i. defmes for the pupose ofthis provision, the tetms set forth below as follows:



designed to establish bid prices at artilicial, non-competitive levels and to deprive the

procuring agencies of thc bcnefits of fiee and opm competitive and any request fol, ol
solicitation ofanlhing ofvalue by any public offrcial in the course ofthe exercise ofhis
duty.

Will reject a proDosal lor award if it detemines that the Biddor recommetrdEd for award

has engaged in corrupt or faudulent practices in competing fot the conffact in question;

Will declare a firm ineligiblc and blacklisted for future participation either indefinitety or

for a specific period of time as may deem appropdate by the competent authority of this

Ministry being procuring ageocy.

I / We have read and agree with the above mentioned terms and cotrditions.

Name of Bidder,/Firm Sigllature

Scal

Date

lt.

111.



Part-l (Scction-II)

CHI,ICK l,lST

Nsme ofFirm

Sr. # Pre-Rcquisite Documents to bc providcd hy thc Firms/ BiddeN Yes / No

I Regislcrcd on EPAI)S.

Bid Security

NTN No. with copy ofcenificate
4. GST No. wilh copy ofcenificate

Copy ofActi!c Ta-\payer List

6. BaDk Account no.

Documentary Proofofhaving 02-yea$' experience along with

copies oftwo successful cootracts

ti Stamp paper / declaration about black listing

9 whether rates quoted on prescribed from

10. Signature and stamp on Tender Documents

Address of firm along with landline Telephone / Fax Numbcrs and

other contact details.

l2 Experience Certificate

Name ofBidder / Firm S

Scal

Date:



BID TORM
(To be pdntcd on letter head)

Sectlon Oflicer (GeDeral)

Ministry ofPoverty Alleviation and Social Safcty

Islamabad.
Tender No. 5- 1/2024-25(G)-

Date:

Sir,

Having examined the terms and conditions co[tained in tender notice as well as in bidding documents and

specifications oftonder, the receipt ofwhich is here by duly ackmwledged, we, the utrdersigned, offer to

install, supply and deliver (descriplliq!-qlg99ds a!{sgrvisgd io confonnity with said bidding documents

and specifications mentioned therein on the unit rates quoted in our price schedule, attached hereto, if
stand lowest, till30d June, 2025, validity which may be further extended till finatization ofnext tender, if
dcsied so, by the procuring agency.

Ifourbid is accepted we shalldeliver the equipment mentioNd itr the tender documents within time ftame

given in the purchase / supply order.

we agree to abide by the tenns afld condilions of the tendq for the period till 30.06.2025 further

ext€ndable up to 02 months and it shall remain binding upon us and may be accepted at any time before

the expiration ofthe period.

Until a formal purchase order(s) is placed, this bid, together with your written acceptance thereof, shall

constitute a binding contract between us.

We understaod, that you are not bound to accept the lowest or ally proposal you may receive or to infom

us ofthe rejection ofour bid or to give any reasons thereof

l)ate day of _____ '20
Signature in the capacity of_ _ _ duly authorized to

(NAME OF FIRM IN BLOCK CAPITAIS)

Complcte

Address

Fax No. Telephone No
Signature

1

2

sign tender lor and on behalf of

Witness:



Price schedule in Pak Rupees

List of Others / Miscellaleous Items'

Sr# Quantity Price Grand Totd

100 Nos

Air Freshmcr (Asecl) Onginalr or 50 Nos

Air Freshmcr Flower Garden 300m11or 50 Nos

Air Freshener Ref,ll (Fresco Bottlc) / or 50 Nos

Air Freshe'tr (Dirham 300m1) Original / 50 Nos

Black Kobra Spray (400m1) Insecl
Kiuer/ or eguival@t

100 Nos

Body Cloth Towel China 50 Nos

8 Body Polish (Cosrnic) 50 Nos

Calculator Casio 12 digits (large) DJ-
120V It/ or equivalcnt

20 Nos

10 Dashboard Polish (7-C) 50 Nos

t1
Delersent Powder (SurfExel) I00 gn

50 Nos

12
Dusl Bin withoul Cover b€st quality/ or

30 Nos

ll t ustbin with cover best qualiry/ or l0 Nos

t1.
Duster Ycllow (Phltane) (18x24/or

200 Nos

15 Electric Bell (wirc Less) 30 \os

Eleclric Kettle (Duon) / or equil'alent 30 Nos

t7
Exlension Lead Sx socket with Pakistani

5 M (7/29) wire / or equivalent
50 Nos

20 Nos

clint (Glass Clcdl€r) 500 ml or

)0 Harpic Po\,!der Plus (Liquid) 500 nl or
20 Nos

11
Tumbl€r (Waler Class) best quality
(each box contain 6 glass)

20 Box

22
Marvim 300 gan (Liver Brother) / or

100 Nos

2l Micro Fiber clor| for vchicle Large Size 20 Nos

24.
Pencil CeII (Remoto Size) Toshib, Sony

Orisinal AAA/ or equivalent

AA Balteries cell (wall clock) Power
20 Box

26_ Phenyl by finis (2.9 tLs) / or equivalent 20 Box

21 Safesuard (Medium) tr equivalent 200 Nos

Hand wash Liquid (Lily) / or equivalent 60 Box

29
Tissue Box (Popup/ soft extra) / or

30 Tissuc Hign 8oc best qu.lil,1 20 Carton

il Toil€t RolI (Rose Pctal) / orequivalatt 50 Nos

L

2

5

9_

25_

Name ofltems GSr 18%

I

18. I P'lc box Ra\itre

19. 20 Nos

20 Box 
I

I

28. I

I

20 caflon 
I

I



30 Nos32. Towels Cotton W1ite best quality

30 Nosll. Two piD swirch male bestquality

I

Name ofBidder I Firm

Datc:

Signature.

Seal



Part-I (Section-II)

3. Contract Form

THIS AGREEMENT made 

- 

day of 20 between Ministry of
Poverty Alleviation and Social Safety, Govemment ofPakistao, having its principal place ofbusiness at

4'h Floor, Evacuee Trust Complex, F-5/1, Islamabad (hereinafter referred to as the "N4/o PASS, which

expression shall, where the context so permits, include its successors, legal, representatives and pemitted

assignees ofthe one part) and (name ofthe firm), a flrm du ly registered, having its head office at (complg!9

address (hereinafter referred to as "Supolier", which expression shall where the context so permits,

include its successors, legal, representative and permitted assignees ofthe other part)

WHEREAS the Purchaser ihvited rates for Purchase of Stationery, Computer Stationery, Other / Miso.

Itcrirs, offrms / vendorc atrd has accepted the following unit rates that shallre3main valid tell30'h Jure,

2025 by the supplier for the supply of items which shall be asked for through "Supply ordets" having

therein the requisite items, quantities, delivery schedule & rate of liquidated damages against late

deliveries, and shall issue from time to time, nonetheless, the validity of selected rates may be further

extetrded till finalization ofnext tender, if desircd so, by mutual consent: -

Item with brand name Ilnit Ratc (Pak. Rs.)
$ith GST

I
2

NOW THIS AGREEMENT MTNESSETH AS FOLLWOS:

1. In this Agrcement words and expressions shall have the same meanings as ale respectively

assigned to them in the Conditions ofcotrtract referrod to.

2. The following documents shall be deemed to form and be read and construed as part of this

Agreement, viz.:

a) Thc Bid Form and the Price Schedule submitted by the Bidder;

b) The Purchaser's Notificatiotr ofAward; and

c) Purchase Orders which shall be issued by I\4/o PASS time to time.

3. ln considemtion of the payments to be made by the Purchaser to the Supplier as hercinafter

mentioned, the Supplier hereby covenants \tith the Puchaser to provide the Goods and seryiccs and to

remedy defects therch in conformity in all respects with the provisions of the Contmct.

4. The Purchaser hercby covenants to pay thc Supplier in considemtion ofthe provision ofth€ goods

and services and the remedying ofdefects therein, thc Contract Pricc or such other sum as may become

payable utrder the provisions ofthe co ract at the tirnes and ilr the manner prescrib€d by the contract.

IN WITNESS whcreofthe parties hereto have caused this Agreement to be executed in accoldance with

thet respective laws the day and year fust above written.

Signed, sealed, dclivered by

Signed, sealed, delivered by

the

the

(for the Purchaser)

(for the Supplier)

Sr. No.


