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BIDDING DOCTJMENT

FOR

PROVISION OF

JANTTORIAL SERVICES

AT

FEDERAL PUBLIC SERVICE COMMISSION EEADQUARTERS

F-s/I, AGA KHAN ROAD, ISLA]IIABAI)

INCLUDING

AND AT ITS PROVINCIAL i REGIONAJ- OFFICES

I

Sye
d M

ohsin
 H

ass
an

 A
ss

ist
ant D

ire
cto

r (
W

eb D
esig

n)

 Tuesd
ay, 

27 M
ay, 

2025, 2
:46:39 P

M

Sye
d M

ohsin
 H

ass
an

 A
ss

ist
ant D

ire
cto

r (
W

eb D
esig

n)

 Tuesd
ay, 

27 M
ay, 

2025, 2
:46:39 P

M



*gJr
No.4.0l/2024.2025(JS)4-ogJ

Federal Pub[c Servlce ComEllrslor
Aga Khon Roa4 F-s/l , I6lsmabad

PboEe No.05l-9212159
ir.aa

II\N'ITATION TO E-BIDS TIIROUGII E-PADS
.FOR PROVISION OF JANTIORJAL SERVICES AT FEDERALPUBLIC SERVICE

COMIVIISSION HEAIIQUARIERIi F-s/I, AGA KHAN ROAD, ISLAITABAD AI(D AT ITS
PROVINCIAL / RECIONAL OFFICES"

In accordanc€ c.ith PPRA Rulee 2@4 as amelded rEad with PPRA S.RO.296(DD023.
dated 27r February,2023, titld 'E-Pak-Procurcment Regulation 2023," the Federal Public
Service CoEmission (FPSC) bteods to invhe e-bids tkough tie E-Pak Acquisirioo and

Disposal System (E-PADS) under Single Stage One Envelope (SSOE) bidding proccdure for
provisioa ofJanilorial services at FPSC HQq tslatrIabad and its Pmvincial / Regional Ofljces
ftom firms/vcndors/cottsactos for above said services tbose are regislered with the PPRA and

FBR. tulEll the eligibility crireria outlined iD tle biddirg do.urncnt.

2. E-bidding document contaiaing detailed terms and conditions, speciEcarions, and other

requLements are available for registercd biddeE otr E-PADS at htpsJ/eprocue.gov.pk and on

FmC's official website www.&sc.govplq fiEe of co6t.

3. E-bids, prepared io accordance wilh the iastructioDs outlined in the bidditrg docufieDt
along with lhe bid sccEity instnunent and rcquired docu$ents, rdust bc subrEitted via E-PADS
onorLEfore'l3dJunc,2025(Frlday)by10:30am,bidsshallbeop€nLdonthcsamedayar
I l:@ alo. Msnual finaflcial bids shall not be acc€prcd

4. Scanncd copies ofsll reguired dosufientr mertioned ia tbe eligibility critcria ofbiddiq
document must be uploaded through E"PADS ivhen submirting the e-brd electronically
ttrowh file uploadiry method (Sitrgle Stage One Envelop€ Procdure) and one original hard
mpy of docuneits except filancial bid with folloqng original documents musl also be
submitled lo the omce of the Dlredor (Irglsdca), FPSC EQs, F-5/1, Aga Khan Road,
IslaEabsd before the e-bid closing tilDe:

i. BId S€curtty lEsrDment: R6.500,000/- (Rupees five hundred thou.sand only) in

the forgt of CDR/Demand Dla{t/Pay tuer/Balkefs Cheque diat on lhe lalne of
Fedral Public Service Cornmission FfN No.9010202-9 (Please disregard lhc
aEouu! rcflected on E-PADS srhe! lploading lhe te lrd ofbid (scanned copy of
bid secunty instrument).

ii. Afrdavlt: A slamp pap€r of Rs.I00/- stating that fie frrm has not been blacklisted
at rhe time of s,ubmittiog the +bid.

5. For clanfications of the bidd6 (6) Pre-Bid fieelng will be held on 9t June, 2025
(Morday) !t 11:00 aE.
6. FPSC ressrves lhe right ro rcject all bids or pmposals at any timc pnor ro accErtancc. as

provided under Rulc 33 of&e Public Procurement Rules, 2(84 as amelded from lime to rimc

DTRECTOR (LOGISTTCS)
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No.4.0 l/202,L2025(JSYLog-I
FEDERAL PUBLIC SERVICE COMMISSION

Aga Kbor no{4 F-Yl,lElstrtabad

Subject: BIDDING IXrc / INSTRIICTIONS TO TITE BIDDERS FOR PROVISION Otr'
JANITORIAL SERVICES AT L PIIBI.IC SERVICE COMMISSION
H EAIX)UARTERS F-S/I. AGA KHAN ROAD. ISLAMABAII A.IIID AT MS PROVINCIAL
/ RECIONAL OFTICES

INTRODUCTION:

The Federal Public servic4 CoEruissioa (FPSC) itryites e-bids liom etiSrble experielccd firEs for

the provision ofJanitonal services at the following locations:

. FPSC Headquaners, F-5l1, Aga Khar Road,lslaoabad

. Provincial and Regional Ofrices at Peshawar, L€hore, Karachi and Quetta

The bidditrg process shall be conductcd tkough open coapetidve e-bidding iD accordancr wilh

Rule 36(a) of the Public Procureoent Rules 2()04 - Slagle state, One Eaeelope Procedute - aEd in

compliancc wiLh S.R.O. 296(Iy2023 datei 27lh February, 2023 ttled "E Pok-Ptocurement Regukttion

2r2J . Inler€sled bidders dre mcoumged lo carEtully revierv the bidding documents and submit their e-bids

as p€r the guideliles sod timelines menrion€d therein.

SOLTRCE oF FUNDINGI

Regular Budget ofFPsC for the Finarcial Yed 20212026.

BII' VAUI'TTY:

All submined bids shall remain vald up !o 30D Jlme.2026

SCOPE OF WOBK:

Thc conhacld sia.ll provide coEpreheDsivc lanltorlal 8sr"lces for the Federal Public Service

Commission (FPSC) includiDg its HeadquarteB st Islamabed and ils ProvbchUReglono! Ofrlc!3, as

de@iled below on payment ofcost ofservic€ charges p€I mon&. The services shall iuclude dsily cl€anin8

a saturadotr ofall ofdce area& rEstrooms (50 approximately), $'i!dows, and relured facilities

4.1 Dally Cle8nltrg / Mopplng / Sweeplng ofl

2

3

4.

ii.
iii.

vi.
vii.

All floors, rvalls, soircases and parkiags.
Main entrance€, lobbies, walkways a.Ed roofs.
Aluminum panels. glass windou,s, windowpanes, ceiling fans.
Carpe6 clesning and cobweb rsmoval.
Toilets / washrooEB and all common areas.
REplac€ment of gErbsge bags.
Daily collectioE aid disposal of Esrbagg from officcs and coooon areas.

3
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4.2 Provlslon of Cleatrhg Materlals ConsuEable:

Good quality clearing materials including liquid cleaners, cleaning acids, soaps,
phetryl, deterBcnts, Ha+ic, toilet bowl cle'ning ublets, tissue rolls etc.
Refilling ofhond Eash disperusrs (30 approximately).
PrcvisioD ofall necessary cleadng lools such as wipers, mop, br@ms, brush.
cleaning lowels, fumigation erc. and eguipmenr i.e. vacuum cleaners lo perform the
cleaning lasks

l.

h
tlI

4.3 WalhrooESoDIlsdoD:

i. Cleaning ofall toilets/washrooms oo shlft bask.
ri. Cleaning offloors, wallE, tiles, sanitary fittings, commodes, flush and windoNs

4.4 PublicJcommoE Aiea C'lead-og:

Regular aod thorough cleaaing ofall publidcommoa areas. reccptioEs on a daily and
rectEring basis.

45 SanltldorWorkforceRequlrEmeDb:

The following number of ssnitarion workers shall be provided at each FPSC location:

S. \o. Locltlon ofomce ffi
i FPSC Headqufften, F-5i I , Aga Khzn Road. l.tu-"uua tO]iIl iNo

ir FPSC Provincial OfEce, Lahorc I (One) No.

iii mSC Proviucial Oflice, Kamchi I (Onc) No.
iv FPSC Provincial Office, Peshawar I (On€) No.
v FPSC Provincialoffice, Quem I (One) No.

vi FPSC Regioaal Office, Su.kkur I (One) No.
vii FPSC RegioDal Office Mult n I (One) No.
viii FPSC Regional Office cilgir I (Ooe) No.
Note: FPSC reserats lhe rlght to ltrcr€ase./dccresse number oflanltortal
workers ot aDy atadoD as p€r roqolremenl

5. ELIGIBIIITY OF BIDDERS:

Bidders must meet the foloping eligibility criteria !o participate in the proquremcn! pr@ess
for janitorial services:

5.1 PPRA Regbtrrtlon:

The bidde! shall bc rcgistercd with the PPRA e-Pak Acqulsldon atrd Dlsposal System
(E-PADS).

52 Tax Reglstradoni
The biddcr must be registered wilh fte Fedcral Bosrd of Revetrue (FBR) for lEcome Ta!
/ Sales Tar purpdes, as Eay be appllcobk.

4

Sye
d M

ohsin
 H

ass
an

 A
ss

ist
ant D

ire
cto

r (
W

eb D
esig

n)

 Tuesd
ay, 

27 M
ay, 

2025, 2
:46:39 P

M

Sye
d M

ohsin
 H

ass
an

 A
ss

ist
ant D

ire
cto

r (
W

eb D
esig

n)

 Tuesd
ay, 

27 M
ay, 

2025, 2
:46:39 P

M



53 BlqckllrttutDecleratioE:

The bidder dusl Eot be hlscBtttEd by atry GoverDE€a! Semi-Goverruneat,

Autonomou6 body, or organizlnotr at he dmc ofbid submission via E-PADS. An amdavll
to tbls effe.t EUst be $rboitEd on a sta-Bp papcr ofRe. 100/-.

5.4 Bu3l-EesslEforEadoo:

The biddor shall provide tie following details and documentatioE to demoostrate

6cir legitiEacy and capabiliry:
5.4.1 Narne a.Dd firll address of the firo/compauy/contmctor
5.4.2 Vatrd registsation cenificate for provision ofjanitorial s€lvices
5.4.3 Active landline phole Dumber ofthe busin6s office
5.4.4 BaEk acmu[t details

5.4.5 Valid NTN (NationBl Tax NuEb€!) / GST (Cereral Sal€6 Tai) certilicates

5.4.6 Certiflcare conlirming statrs as an Actlve Tarpayer on FBR ATL
5.4.? Proofofst least ttvo (2) years ofelperlerce ofprovidingjsnilorial

servlces
5.4.8 PerforEEDGe certlflcate from at le€st oEe GovernEeEt/Scml-

GovetruentifAutoEoEo[s Body or repEtable prlvste orBsolzidor
based at ICI coE6rEing sstisfacrory delvery ofjBoitodal Eereices by the

hrtr/coItrEctor.

6. NON.RESPONSIVENESS OF TEE BID:

6. I A bid shau be considercd ooo-r.3ponslve ald shall be ll.hle to reledoB if &e
bidder fails to comply with the folloeing submission IEquiFmenls:

6.1.1 Uploading of 8clrned coPies ofall required document6 via E-PADS (e-Pak

Acqlisition aDd D6?osal Syst€rn)

6.1.2 Provision of sEested hard copies ofall requied do{umen6, itrcluding orignal
Bid security (CDR) 8nd an sflidavit on stamp paper worth Rs. 100/-,

submitted to the Assista.lt Director (LogiBtics), FPSC, before the brd

submission deadline.

6.1.3 If the rate (8) are ilcomplete, llllclesr, coEditionBl, alteted or ambiguous
multiple options erc.

6.1.4 If the bid is foutrd lo be h contsaveDtiotr of any clause h &e bidditrg
documenl5.
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7. EVALUATIONCRITERIA:

The followitrg criteria shall be applied for evaluating &e elglbllty ard responslvcress of
the firm/coapaoy/conu-actor. FailurE to fulfill aay ofthe follorving msndatory rcquirerEenE shall

r6uh in the bid beug decloEd notr-respoorlve ard disqualifr€d from frmhe! evaluarion.

S. No. D€rs pdoD Remarka

Submission oftle original Bid Security/CDR amounring ro Rs.
500,000/-, h the form of Demaad Draft / Pay fuer / CDR /
Bonker's Cheque, in favor ofFPSC, in the office of Deputy
Di.ector (Logistics) beforc bid closiEg time.

lfYes, Eligiblc;
lfNo,lnelgiblc

SubEission oflhe scBoned copy ofBid Secu ty/CDR (Rs
500,000/.) via E-PADS.

Submission of original affidsvil on Rs. I 001 sl.urnp paper via E-
PADS, alfEmiog thar the bidder is nor blacklisred by any
orgsaizado!./dep&tnent at the time ofbid submission.

IfYe., Eligiblc:
IfNo, hehgible

Sutmi8sion of scoiEed affdsvit oD Rs.l00/- 6toEp paper via
E-PADS, affiroing that the bidder is Eot blackli8red by any
qrg8njzatiorLideparEnent at the time ofhd f,ibmission.

IfYes, Eligible;
ffNo, Ioeligible

Subhission of thc 6c€nnd oopy ofproofofat le{sr tso (2)
ycars' experience ia janitoria.l servic€s for ony GouJsemi-
Go!L/Autonomous Orgallzarron via E'PADS

Submisriotr ofscsmed copy ofPerforEEc€ certificare ftom Bt
leest one Goveromsy'Semi-GoverorneD/Auto[onous Body or
rsputable private orgadzation bas€d ar ICI via E-PADS.

9I. Submission of the scoued copy of ldcoDe Tax Return for the
year 202:3-2024 viE E-PADS.

lf Yes, Elieible;
IfNo,Ineligible

Submission ofthe scaord copy ofrEgistration proofofthe
firm&gapq[y lor jadoriaycleaaing services via E-PADS.

IfYes, Eligrblc;
IfNo, heligible

8. LIAISON OTTICER:

The Assistsd Dreclor (Logisti6-t), FPSC, shall seree as the LiaisoD Officer betee€n rhe

Federal Public Se ice Commission and the coaEactor. The Liaison Officer shall be respolsible

for:
i. Coordinating communication and opc-rahonal maficrs b€tween FPSC and the

@ntraclot
EnsurinB l-he contractor adheres to the rerms of the agreeftent
SupervisiEg the perfonrl,rce and service quality of thc janitorial slall
Addressing any cornplaints, fEcdbaclq or service-relaled issuqs during thc conl.act
perid

ll,
iii.
iv.

6

t.

ll. lfYes. Eligiblc:
IfNo.lnelieible

lll.

IfYes, EliEible;
IfNo, lneligible
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9. FORM OF BID(S):

Ll Slbml$lor of E-Bld:
i. ThE subBissiotr sod openiag ofc-bids shall be c4rried out via E-PA-DS (o-Pak

Acquisition ard Dirpo6al System) h accordaoc€ with the E-Pak ProourEfisnt
Regulations, 2023.

ii. AU bidders must upload their e-bids as per the prescribed rnethod outlinod sl
the offi cial porta.l: b!1p!/erro€tlle€ayok.

9.2 LaEgE ge of Do.rlE€ntt
All doflmeot8 srd conespondence related o the bid shall b€ l! EugIsh

93 CoverlBg Le6er aEd SlgDrtures

A scloned copy ofa coveing letter, pri !d on the oflic ial leEerhead ofthe
fum, nrufl be uploaded sdth the e-brd.
All pages of tlc bid musl be si$ed and s€sled by the person au$orized ro sign

oo behalf of $e biddilg lru/compoay.

10. COST OF BID:

The firm/vcndor 6hatl b€a, all co86 sssociated *'ith the preparatiorl, submissioE, ard

processing of i6 e-bid. Unde! Eo circumst@c€s shall &e FedEral Public Service Commissioo

(FPSC) b€ held responsibte or liable for any exPen56 losses, ol cosls iocurred by the bidder in

connectiotr witb the bidding process, regardlces of the outcome.

II. CI-ARIFICATION OF BIDS:

No brd shall be modified. a.ltere4 or withdravn afl€r the opeDhg oi the e-bids Aly
clarifica on(s), if require4 shall be sowht and Provided in accord@ce wirb Rule 3l of the Public

ProcurerbeDt Rules. 2004.

12. DEADLINE EOR SUBMISSION OF BIDS:

l2,l SEbElsslotr ofE-Bld8: Alt e-bi& mrlsr b€ uploaded via the E'PADS ponal

smctly vifin &e timetine specifei ia the advertisemeot / bidding docurnenB

12, No Altemate SubmlssloD Methodti Bids subEi[ed by ha!d, &rough po$al mail
fa)q lelegran\ or cmail shsll no! he sccepted under aay circumstancts

123 No ErteEdoD of Deadllne: No rcqu€ts for an extension ofthebid submrssion

deadline shall b€ enteiai[ed once the sPecilied deadline has passed. Bidden are

advised to submit thei! bids \,e[ before the closing time to svoid any lasr-Einute

iEsues,

13. BID PRICEI

l3.l Curretrsy and Tares

The bid price must be quoted in Pakistari Rupees (PKR) and mlst be inclusrve ofall
applicable t xes.

7
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l!.2 ItrformadoD or RequlreiaetrB

The bidder is deemed io have obuired all necessary information relarri !o fie scope
ofworh 6ite conditiors, a.nd aay other fa.tors lhat Eay afect tbe bid price. No claim
for additioflal co$s adsing liom a lack ofinformation shrll be enteflrined,

l3J Prlct[g

Pricc ofsarvice charges musl be quoted in sclordance rvith scof€ ofwo* provided
in the bidditrg document Partial, colditional, or aEhguous pricing rnay lead to bid
rejeaion. The bidders shall guole de prica ofbids otr the basis of Eervice chaBes or
per monl-h pelsor basis. The work of cledint rEatsrial consumable must also be
included in Oe bid price. Bids musr h€ submiEed on form prescn-bed at Soclion l0
of the bidding do.umenB.

13.4 Markel CoDdldoB strd lEfladotr

The bidder must take into sccount cursDt market conditions and inflatron while
prsparilg the bid. No request for pricc escalation or adjustsEent shall be acceprcd ar
sny slage duaing thg contract perio4 due lo fluctuations in the cost of goods or
s6\ric€s.

14. BID SECTruTY:

l4.l

142

SEbElsslon of Bld Security
i. A bid Becu.ily ofRs. 500.000^ (Rupe6 Five Hundr(d ThoEsand Onty)

musl be s1rhmir€d in the form ofa Call Deposit Rec€ipt (CDR ), Demard
Dra& Pay Order, or Bantcr's Cheque, dr-awn in favor ofthe Federal public

Service Commissio! (FPSC).

ii. A sconned copy ofthc bid security mun bc uploaded via E-PADS.
iii. The origiEal bid seqlrity shall be zubmiued ro FpSC Headquaners b€fore

tie bid submission deadline,

Notr-Accepted ForEs : Perso[al cheques or cash shall not be acceped under any
cinguDlirances.

l4J Mandstory Requlr€BeDh A.try e-bid not acaompanied by tfie requircd bid
security shsll be rejected ard treated as noE-rcsponsive.

14.4 RetErn ofBld Securtty: The bid sEcurity ofunsuccessflJ brdders shall be rcturned

upon clmpletion of rle bid opening process.

14.5 Rcle{se ofBld Securlty!

The bid security ofthe succBsfirl bldder shall be released only afler:

Signingo[the coDEact agreemcnt yi& FPSC. and

SubmissioD ofa performo[ce glaErt!.e from a Scheduled Bsnk or an

lnsurance Glrara.ltee from a compa[y having at least an AA ratlng.
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14.6 Forfelture ofBld S€ctrrlty

The bid security shall be forfelled if the succe&rful blddcr laits to sign lhe con$act

ogr€ement or pnovide the performance gusrantee Mthlo the dme Pcrlord specifred

by FPSC.

15. OPENINC AIYD EVALUATION OF BIDS:

l5.l OpcDhg ofBldt ! All e-bids sh8[ be op€oed elccEonica[y Orougb E-PADS by the

Procurement Evalnation Committ€e of FPSC, in line with the provisions of the E-

Pak PrccuremeDt Regulatioq 2023. The bids shall be opened oD 13d Jotre,2025

(Frlday) !t l1:08 ANL

15.2 Ev0luadotr of Blds: The eraluation ofe-bids shall be conduclrd in accordsnce with

lhe criteda defined in the biddilg documents. An EvalustioD Repolt slul I be p,repared

and published on E-PADS as Fr Rule 35 of the Public Procureoent Rules' 2004,

prior !o appmval by the CompetEnt Auliority.

16. AMENDMENT IN THE B]DDING DOCT]MENTS:

16.l Modlflcsdon or AmeEdmeEt The Federal Public Service CorErission (FPSC)

may, ar any time Fior ro the deadline fgl subEissioo ofbids, dtretrd or modi8 the

biddinB doqments by issuing an addendurn. Such modificahons shall be madc in

ac.Drdance with Rule 23(3) ofthe Public Procutemeat Rules, 2004.

16.2 ErteD.lotr ofsEbEhston lr€adlhc: FPSC reserves the ri8!t to exteEd the bid

submission deadline at its discretion. A.uy exteDsi@ ths.ll be Eade in lhe with Rule

2? of the Public Pro.urement Rules,2fi)4, and shsll be comEuEicated through an

official notification on E-PADS.

11, CLARIFICATION OP BIDDING DOCT'MENTSI

Interest€d bidde(s) seeking any clarification regardi4 the bidditrg docunEnb may submit

rhcL queries through tle E-PADS pon8l, i, accord@ce u'ilh the E-PaL PmqEeEoe.t

Regulations, 2023. All clarification requess must be submitled within &e timelines

spe.ified on E-PADS. No queries shall be entertained aftet th€ lapse of the specified

deadlirre.

18. ANNOUNCEMENT Or FINAL EVALUATION REPORTT

I! accordrnce with Rule 35 of the Public Procurefte Rul6, 2004, the procuriog ageary

(FPSC) shall announce the resuls of rhe bid evaluation on E-PADS in the fonn ofa Final

Evaluadon Repon. Ttrs rcpon shs.ll iiclude jusdficstions for the accepErce or rej€ction of
bids ald shall be published ar lea6t 6neen (15) days prior o the award of the contract.
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19. RIGHTRESERVED:

A6 p€r Rule 33(l) ofthe Public Procurement Rul€s, 2004, lhe Federal Public Service

Commission (FPSC) r6erves the right to rejecl all bids or propo.sals at any time prior ro rhe

award ofthe contract, Mthout incrhng any liability to rtre affecred bidde(s). Upon request,

thc proauring sgeEcy shall conxrunrc{tE lo any biddcr the grounds for reJection of $etr brd,
howEver, it shall not be obligated to justiry those groulds.

M, WORI( ORDER:

Upon issusnce of the l.etter of lEtent (LOI) ald stgning of the contEct agreement, the
succ6slir.l bidder Ehall be rcguircd to comn|ence the services immediately, as per the terms
and conditioB of lhe conEscl The Bid Security insEumem submitted by rhc succcssful
biddershall bo relessed only after the submissron ofa Peformanca Guamntee equlvalent to
5% ofthe amual bid value, issud by a Scheduled Bank or B company wilh at leafl au AA
radng, as per tbe approved fonnaL

21. PERFORMANCESECURITY/GUARANTEE:

Following tle signing ofthe conbact agrcemcnt, tie successful bidder shall, withrn 30 days.
provide a Perfomance Sesriry/CuaEntee !o dle employer (FPSC). The performance
guarartedsecurity sball be equivalent ro 5% of $e estimated aEnual contracl valuc The
perforEsnc€ secudty catr be subDin€d iu sfiy of the folloB,tng torEs:

Bslk secrEity issurd by a Schedulod Baok.
OR
Iosu.Iarce guarsnlee issued by an AA-rated insuraac€ company

22. TERMS OF PAYMENT!

L No AdvaEce PayEeDts: No advaacc paymears shall be made to the conFacor
urdgl any cirulE5tlnces.

IL PaymeEt After Deducdonr: Paymenls shall b€ madc after thc deduclion ofaU
applicable laxes as per rhe prelailiog t r la$ts.

2I, ENTRY INTO FORCE OF PERFORMANCE OF SERVICE CONTRACT:

As per Rule 44{a) of &e Public Procurement Rul$, 2004, drc Performaoce of Service
Confad sball erter irto force upoB the signing oftbe contracl ageement by both panies and
upon the submission offie rEquired performsnce serurity.
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24. BL,I\CKLISTING OF SIjPPLIERIi A.I!D CONTRACTORS!

24.t Grounds for Blacklisring: The Pr@ulirg Agsncy rcserves the right to blacklis my
bidder, supplier, or confactor at ally slsge ofth€ coEtsact for r€asoDs including, bul
not limited lo:
Consistent failure !o pmvide sarisfacrory perforEatrcr, or
En8agement in conupt or frauddent practic€s, a8 per Rule 19 of the Public
Procuremeot Rules, 2004 (amended).

Opportunity for Heaxing: Before sry blacklistitrg decision is Eade &e Procurin8
ABency shall provide the afiected bidder, 6upplie!, or contraclor e oppornEity for
a heaing do ng which the rEosons for blacklisting shall be recorded and

commudcated

24.2
24.3

24.4

25. REDRESSAI OF GRIEVA}ICES:

As per Rule,lt of the Publlc ProcEreEeut REles, 2lX)4, 6ny grieirances ot complafurs

raised by bidders durfug the procurcment ptocess shau be addressed in sccordslca *,itl the

procedues ou ined in the rule. The Procuting Agpncy shall ensure tbat all complaints are

reviewed and resolved in a faL and tsauparent mamer.

26. SIGIIIING OF CONTRACT AGREEMENT:

26.1 Slgdrg of Agre€Bctr* Prolrpdy 8fler tie publicarion of the Final Evaluation

Reporl on E-PADS ard the sccrptan* ofthe LsBer oflntent (LOI) by the suc€essful

bidder, the Prooring Agency shall sign and date rhe coEtract agre€ment.

26.2 Fallure to Slgs CoEtract! lfthe successfirl bidder. 8fter comPletioE ofall required

formalirieq failc to sigtr the confact or refuses to 8c.€pt it, the Bid &curity
inslrument shall be forfeited. Additiolally, ttre bidder shsll be blacklisted for I
minrmum ofsir motrths. In such cases,lhe Procuring Ags[cy may sward &e coEtaact

to the Dext low6t evaluated bidder.

26J Stamp Psp€r RequlreEeDt: The ConEact Agreeme shall be executed oa staEp

papq s,ith a EitrimuE value of Rs. 100/-. The successful bidder shrll b€ repoEsible

for srmnging the required staop pap€t.

26.4 Slg rg of AgteeEeEtr The Conuact Agrctmell shall bE signed by (he Director

(Logistiqs) on behalf ofthe Procurilg Agency (FPSC),

AIYARD OF CONTRACT: The Procuriag Agency (FPSC) shall sq,srd the cotrFact to the
fird/bidder c/hose bid Bhall be deterdned to b€ substantio.lly rcspoDsive a.Ed most
odvantageous, provided thar the biddsr i8:

27.1 The bidde, is €ligible ln accordance wilh Lhe provisions ofthe PPRA Rules.

27.2 Tbe bidder is qualned lo psrforE the coDtract and is capable of executing the
coEtract satisf8ctorily.
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2& COMPLIANCE WTIII PIJBLIC PROCIJREMENT RTILES:
These bidding docuoents arc subject to all Fovisions ofthe Public Procuremert Rules, 2fiN
ad S.R.O. 29qD2023, dated 27.02.2023. ftled "E-Pak PmcuemeDt Regulatiotrs, 2023',
as applicable.

29. GENERAL TERMS & CONDITTONSI

29.1 Bidditrg docune a caE be downloadd ftes of cost ftom the FPSC'S websire
(\ravw.&sc.gov.pk), lhe PPRA's website (www.ppra.org.pk), and E-PADS
(h nps://eprocure.qov.pk).

29.2 Bids 6ball b€ iovited usihg a sfugle-srage, o[e-ervelope me&od (combinlng
eligibility criteria and fDaflcial bids) in accordaflce with Procureoent Rule No 36(a)
PPR Rules 2004 (@eEded), via E-PADS by fte EploadinB me&od.

29J "FPSC'refers to the 'Fedeml Public Service Comrission,' reprEsented by the
Dircctor (Logistics).

29.4 Providing itrconect iofomation dlay lead to bid rcjection at any stsge and pokntial
legal acion agaimt the fi rr/comp&Drlcontractor/bidder.

29.5 The conE-act sllsll be aEarded for oDe y€ar, cxEndable armually uplo 3 yea sub.iec!
to murual agrcEBeDt ald solisfactory performance' with prior approval from the
Secrelsry/PAO. FPSC.

29.6 EElployers of FPSC 8trd their faEily memb€rs shall nor permrn€d ro partrcrpate in
the bidding proc6s.

29.7 Subleting ofthe, o* shall nor be allowed

29.8 WorkeE mu.st wear uniforms povided by the coEffactor a.s !€r specifications from
the Diredor (Logislics), FPSC.

29.9 The firm's represearadve mu$ ansnd meetitrgs $/ith fie Director (Logrsttcs) as
schedulcd

,9.10 The conEactor is rtsporsible for rvaste collection and Eansfer to desiEaated disposal
sites-

29.11

30.t 2

29.13

29.14

The conEactor shall besr atl applicsble tsxes dunng the contracl

The conhactor rrust ensure daily waste collection and transponation.

No pricr adjustmcnts shall bc allowed for markct fluctuslions

The contractor shall be respoDsible for the repair alld oarntenance of providcd
garboge trolleys.

The contrarlor mLct comply with all c, tten and verbal iistructions from the Director
(Irgrstics), fallirrg within pteview ofthe c.ntact

t2
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29.16 Moatlly bills must be submitted by the 25lh of each mono.

29.17 Tie conEacl agrcemenl th6ll be executed ou 6rEmp pspsl wonh al lesst Rs. 100/-

29.18 If &€ aEsrded bidder relirses to execute the conEsct, the bid security shall b€

forfeitc4 ard the coft?ct may b€ offered to tle next low6t bidd€r,

29.19 FPSC reserves the right to lerBilat€ the conEsct affer bsring a lsiay show-cause

notice in case contBctDr fails !o Eeet performadce Bsndrds.

29J0 Either party may termiEate lhe contsact wrlb ole month's trotice.

29.21 The succ€ssfi. biddefs bid se.urity shall bg returoed 8fler sigdng lhe coDtract and

providing the performancc sec1lriry.

29.22 The tucc€ssful bidder must prcvide aperformarce gus.rantee of5olo ofthe e6ttulated

.$tsacr smoun! witbin thirty dsys ofreceiving the lefler ofiltenl

29.23 Performance se@rity shall be relersed upoE conEacl clBpletion and paymenr of the

final bill.

2924

2925

29.26

2927

FPSC rcserves the right to ilcrEare/decrE€sc nuBber of saoih.ry workers at aoy

slstion ss p€r requir€ments.

Workers and coDu-acrors must adhere to FPSC policies eld norms.

The contrsctor Eu.sl ensrre that workers are not addicted !o dflgs or alcohol.

The con!?ctor must comply with all &pplicable lsbor ard other relevadt laws.

29.24 Aly uxes or Burchargqs levied by ttre govommetrt dudng the ageerEenr shall b€

bome by the coDtractor.

2919 The conEacto. shall btar liability for ony worker injury or doalh' vith FPSC not

responsible for compelsatioo.

2930 A.Ey claims for iljury, loss, or death of wolkers shall be settled by the coltrador'
with no liability on FPSC.

2931 FPSC shall make mon$ly paymenrs oEouth AGPR. subject !o thc Eubmission of
detailed bill by the contractor to the offlce ofDireclor (lo€isticr).

2932 The contraclor shall b€ required to provide a certifioarc confirming *lar wages hsve

beeu paid iu accordance lvith the minioum rar€s notiEed by the Directode of
Indurtries snd t-abour Welfare, GovL ofPakisbn.

2933 FPSC ressrves de right to reject any or allbids' in accordarce rvith Rule 33(l) PPR-

20u.
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30. BID ST.]BMTSSION FORM (shal be uploaded or F-PADS)I

The Fin/Compey/Conrador shall submii the bid price on the Eovided forlnat by witilg the bid price in
figures and wonds. The folm shall be signe4 slaEp€d, and uptoaded on E-PADS. Do not submit this form
physically to the Assistant Dire.tor (Logistics), FPSC, along Eith other documents rcquired to dcrermine
elrgibility before llle closing deadline for submissron ofbids rhmugh E-PADS. After marking ofalcndance
ofProqrement (EvEluatio6) CoEEiuee oI FPSC oD E-PADS, bidderE 6hall provide a signed copy of thrs
fore uploaded on the E-PADS !o the Procuemsat (Evaluation) CommiuEe of FPSC, rn case of non-
coEplianc! bidder/firm shall be disqualified fiom ttre biitding Eocrss.

Provision of Jauimrial Services at Federal Public
Service Commission HeadquaneE F-5/1, ABa Khan
Roa4 IslaEaba4 and at its Proyincial,/Reglonat
Oftices.

I Tillc Name ofService

2
Name of firm / company / contractor /
bidder

3

Per person and per month servic€
charBes hcludinB cleaDing material
consumable and all applicable tsxes per
month (Ref: Clause 13.3 ofscctioa 13

ofbiddirg d@ument.

Rs. Per Month

(RrJpees

Slqpature of
Erttt I / coltractor/ btdder

Slamp of
8rB / coBpary / coDtractor/ bldder

Name

CNIC No,

CellNo.

t4

Sye
d M

ohsin
 H

ass
an

 A
ss

ist
ant D

ire
cto

r (
W

eb D
esig

n)

 Tuesd
ay, 

27 M
ay, 

2025, 2
:46:39 P

M

Sye
d M

ohsin
 H

ass
an

 A
ss

ist
ant D

ire
cto

r (
W

eb D
esig

n)

 Tuesd
ay, 

27 M
ay, 

2025, 2
:46:39 P

M


