
GOI'ERNMENT OF PAKISTAN
CABTNET SECRETANIAT

CABINE'I DIVISION
:lr**,1*,t

INI'ITATION TO BID

Cabioet Dir.ision inr:tes sealed applications from intcrcsted appmrsers,

,egistercd u1th locome tax and Sales tax deparmreots through E-Pak -{cguisitioo and

Disposel Systco (EP.\DS) for ralue assessmenr of follos,ing categodes of gift items

reccived in Toshakhaoa:

a) lewellery (Gold, S ter, Diamonds, Orber Stones afld tr[et^ls).

b) ,111 Tlpe oflflatches and Clocks.

c) ]\fisc. Itcms like Carpets, Rugs, Photographic Equipment, Decoration l)icccs,

Handicmfts, Gifts lvlade of China Clay aod Other trIarerials, Electronics, Weapons

ctc.

2. Standard documents containing detaiied terms 
^nd 

condiuons can be

dorr''nloaded from https./eprocure-gor'.pk free of cost. The documents can also I>c

do*'nloaded from the Cabinet Diisioo's Nebsite and obtained from thc of6cc of rhe

Secuun OffrLer lbshakhana, Cabrnet Drtrsion.

3. -Ihe documcnts, prepared in accordance \ith the irlstrucuoos ptolided in

the bidding documeot, lnust be submitted on EP,{DS b1' 13'h Decembct, 2024 at 11.(X)

am. The bids will be opened on the same day at 11.30 am &rough EP-IDS.

4. Cabinet Dt.ision resen es the right to regret (anl ofall bids) as per PPIL\ Rules.

5- The adverusement is available on the \r'ebste of Cabrnet l)rusron r.(

rr s s:,cr1l]lrtr.tT ,r.Plr and PPR L.

(Benyamin Khan)
Section Offi cer (Ioshakhaoa),

Room No.1044-G, Cabinet Block, Cabinet Division,
lslarlubad.

Ph:051-9201055.

rr- l\b'(
lt k9 :IS



VALUE ASSESSNIENT 8F GIFT ITENIS

ElDDING DOCUT{ENT

INS'I'Rt,CTIONS FOR INTERESTED AlDDEBS

L lntercstcd appmiscrs are required to submit separate documents fot each

category of gift rtems mcntioned if, th€ adYerrisemeflt.

IL Standard documents contaming detailed terms and conditioos can be

downloaded from hnps./eprocure.gov.pk free of cost. Thc documents can

;lso be dou'nloaded frcm th€ Cabinet DiYision's website and ftom the officc

of thc Secuon OfEcer Toshakhafla, Cabinet Division'

IIl. i\ppniser will be assessed separately lor each careg()ry- as Per Public

Plocurcmcnt Rules

lv. 'l hc documents, ptepared in accordance with the iflstructioos prr'rvidcrl in rhe

bidding document must be submitted on EPiDS bv 13 ' l)ecember, 2024 at

11.00 am. The bids rl-ill be opeoed on rhe same dat' ar 11'3(l 
^m 

through

EPAI)S.

V. -Appraisets atc tequired to fill the bid form appended hereu'ith aftct anne:*i'tg

$e requtcd documents.



Tetms and Conditions for the category regardingJewellery

(Gold, Silver, Diamonds, othel stones and metal6)

I. The Appraiser:

a). must be a member of any Natiooal / Regional / Lrxal

lssociatron of ieu,ellers.

b). must possess at lcast frYe veats' exPerieocc of rhe relevant held.

c). is lequied to be registeted t'ith sales tax and incomc tax

dcpartment arid is on the actite tax pavers Jist of FBR-

d). must ptovidc a certiEcate on Rs.100/- stamp paper thar he has not been

blacklisted by aoy Goveroment / Sernl Govetnmcnr Otpnization etc'

c) or membe!(s) of his team must hold certificatc / diploma / degtee in

gcms stones identlFrcation / grading from an accredrted insrirutioo'

f) Must give details along-wit1, documentary ev'idence of the apptaiscmcnts

dooc by him for 8naocial insrtution duing last thrce years'

g) sha-re details abor.rr location of ofl'ices / outlets

h) fill the atuched bid form after anoexing the rclevant documeots'

ll. Applican(s) arc reguired to annex with the application / bid form a rlrtailed

descripuon of mcthodologr to be applied for assessment of grfts Methodology

shall, intet-alia, include u'orkplao, staff dePlovment, description of asscssment

procedure-

IIL Cabinet Division u'ill pay the assessment chxrges as follo,vs: -

(i)

(i4

(-)

-]llli

.1

1\', the appraiset shall be tequircd to submit value assessrlent teport within three

working days olthc tcquest from the Cabiner Division

The apptaisement teport shoulcl indicate complete specihcttro'r of the gift' valLrL'

make. modcl and manufacturer.



vI.

VII,

vIII.

IX,

x.

\I,

\lI.

xnl.

1te successhrl appraisets shall deposit Rs.10,(X)0/- as sccurir,\i money in the form

of Bank dtaft in the name of Secdon Ofhcet (foshakhana), Cabinct Division.

Aov delay in submission of appraisement rcport shall be liable to imposition of

fine equal to 017" of the temuneration for cach day aftcr thc duc date.

The Section Officer, Toshakhana shall sign an apcemcnt with the successful

appralser for a pedod ofore year.

The interested apptajsers ate lequited lo attach neccssary docummts like

membership of jeweller assoc,auoo, regisEatron with sales tax and income tax

departmmts, ptoof of expefieocc, applaiscments done for Gnancial institutions,

bank &aft, detail about location ofoffices etc, vith thet bid.

The successfirl appraiscr, if rcquired, shall assrst the appraiser(s) sclccted fot other

categor,v(ie, ofg1ftG) regarding appraiscment \i'here concened effort is fl€eded to

ensure accuacv. -{ssesstEeo! chargrs shall bc shared among them in e<.1ual

proportions.

The Cabrnet Dirision gtay termirutc thc cotrttact bv giving idvancc notice for trvo

v/eeks to the successful bidder.

The appraiser shall bc held liable for defecuve asscssmcnt/v,luation and

proceeded against, as per Public I'rr)curemenr Rules-2004.

In case of <Jrspute betweeo the partics, the (;abmet Secleta$ shall bc thc sole

arbirtator and his decision shall be biodiog on all pertics.

(Evaluation Crit€ria)

The applicant shall be assessed as per the follouing crttena:

Marks to be assigned
(Out oftotal matk$)

Certificate (Gemstoncs

idcntifi cation/gtading)

Diploma (Cemstottcs

Identification/gradirr$

l)qjrce (Gemstooes

identification / gtadirrg)

-1 nT arks

il nmtlis

Total

MarksSr. No Parametcrs

QualiticatrrrrI

I

6 marks I
(18 rn2rks



2 I-ocation of offices

IC1'ool1

Two pror.inces and ICT

-{ll four prorinces aod ICT

.1 marks

6 matks

I marks

l)8 nr1l,l,s

l Experience

05 years

>7 _years

,l marks

6 marks

I marks

.l

.\ppraisements

done for 6oaocial

institutions during

last three veas

Up to Rs. 01 million

>1 million <=2 million

>2 million

2 marks

4 marks

6 marks
06 mxrks

Methodologl

Ir rrcludes l,ork plan, staff deployment,

description of assessmefl t/e\.aluation

Procedue, etc.

Llr rrl|trlis

Grar, d Total

ljqtc! Applican($ scoring less than 507" marks for each patametet shall be

reiecred.

'tt€ applicaot scoring highest matks shall be selected.



II,

I

I\

Tcrms and Conditions for the category legarding Watches and Clocks.

'Ihc appraiset:

a)- must possess at least flve years' experiedce of sale / purchase of luxuS'

watches.

b). required to be registered with sales tax and income rax

departrnents and is on the active tax paycrs list ofFBR.

c). must ptovide a certificate on Rs.100/- stamp paper that he has oot

been blacklisted by any Govetoment / Semr Govemment

Organization etc.

d) shate details about location ofofficcs / outlcrs.

€) flll the aftached bid form after anoe:cing thc relevant documents.

.\pplicant(s) are tequted to aoncx *ith the applicrtion / bid form a detarled

descriptioo of methodolog to be applied f<rr assessmcnt of grfis. irlethodologv

shall, intet-alia, include workplan, staff deplo,vmeot, descnption of assessment

procedure.

Annual turnovet relaung to Iuxuw watches of applicant(s) business shall not less

than 20 million of rupees.

Cabinct Dir.ision will pay the asscssmcnt charges as follo,vs:

n)

(ii,)

4, I.tsR

The appraiser shall be required to submit value assessmellt repon u'ithin threc

wotking days of the tequcst ftom th€ Cabinct l)ivision

'1he appmisement report should indicate complctc spccificatron oi the gift, valuc,

make, model and maDufacturer.

\I



The successfrJ appraisers shall dcp,rsit Rs.10,0{x}/- as sccuiity motey in the form

of Bank &aft in the oame ofSection Officer (foshakhana), Cabinct Diwision.

Any delay in submissron of appraiscmcnt re;'mrt shall be liable to imposition of

fine equal to 017o of the temunemtion for each day- after the tlue date.

T'he Sectjon Officer Toshakhana shall sign an agreement s'ith tie successful

appruser for period of one year.

The interested apptasers ate tequired to attach necessary docummts like

tegisaatioo with salcs tax and incomc tax depattmeots, Ploof of expetience, bar (

draft, document telating to salc of watchcs, locatron of offices / oudets ctc rvith

bid.

The successi:l appraiscr, if rcquked, shall assist the appraiser(s) selected frrr othcr

category(ies) of gif(s) tegarding appraisemcnt vhcrc concened effon is needed to

ensure accuracv..{ssessment chatges shall bc sharcd amolg them io equal

proportrons.

The Cabmet Di!-ision may terminate the conaact by gir:ing advance notrce for nvo

weeks to rhe successfirl aPPmiser.

The appaisers shall be hcld lieble fot defective asscssment/raluatioo and

proceeded against, as per PPR, 2004.

In case of dispute betweeo the pames, thc (lal)inet secr€tart shall be the sole

arbittatot and his decision shall be bindhg on all partits.

(EVALUATION CRITERIA)

The appJ.icaot shall be assessed as Per t}l€ following crrterin:

Marks to be a$signcd

(Out of total marks)

l{i'l only

nvo provrnces and

t( l'l'

all four ptovirrccs

and IC'l

6 marks

8 m:rrks

Total
Marks

PatametersSr.No.

08 rrurks
1 Locati(x1

offrccslourlers

(lil rrlarkExpedence

(salc/purchase of luxury
05 yexrs

VII.

VIII.

IX.

x.

xI.

xI.

x]ll.

xlv.

l



x"tches) >5<=7 vears

)7 years

6 marks

8 nrarks

,\nnual tumover (of thc
last three veats)

Rs. 2{l million

>20 million< =30 million

> 30 milLron

I rrrarks

-l marks

6 marks

I Irlethodologl' It includes $ork plao, staff
dcplovmer,t, description of
asscssmenl/cyaluatior procedure, etc-

l0 marks

Grand Tc,tal ll marks

!{qtg Applicant(s) scoriog less than 509'o marks for cach individual parameter

shaU be rejected.

The applicant scoting highest marks shall bc selected.



I

Terms and Conditiofls for the category regarding misc. Items like Carpets, Rugs,

Photographic equipment, decoration pieces, handicrafts, gifts made ofchina and

other materials. clectronics. weapons elc.

Thc appraiser

a). must be registeed as valucr $anel III) u,ith Pakistan Banks

-{ssociation.

b). must possess at least five years' experience of the relevant field.

c). is required to be reglsteted &1th saies tax and income tax departmcnts

and is on the acuve tax payets list of FBR.

d). must ptovide a certificate on Rs.100/ stamp paper that he has not bee.r

bhcklisted by any Govemment / Selni Go\.emmeflt (lrganization etc.

e) lr{ust have done appraisement of the commodities worth Rs.one million

dutiog last three years.

$ shate details about locatron ofofficcs / outlets-

$ Frll the attached bid lorm aftet annexiog thc rclevant documents.

(i,)

Ml/ted /$ n) I-ISS 5, at a*ersed h FBk

(1,

,, lrBR.

(..,

The apptaiser shall be tequited to submit value asscssment repoit \i'rthll thrce

working days ofthe tequest ftom th€ Cabinct I)ivision.

k. 20

lV

lL Applicant(s) are tequired to anoex r','ith the applicatron / bid form a detailed

descriptron of methodolog to be applied for assessmcnt of gifts. N{ethodolog,v shall,

iflter alia, ilclude $'orkplan, staff deploymeot, desclption ofassessment ptocedure.

IIL Cabinet Division will pay the asscssmenr charges as follor,"s: -



\rl.

vIt.

VIII.

IX.

x.

\I.

x .

XIII.

'l'he appraisemcnt rcport should iodic,tc cofi\)lctc spccificatiofl of thc gift, value,

ruke, model and rnanufacturer.

Thc succcssfi.rl appraisct shall dcposit Rs,10,000/- ai sccu ty monct- in thc form of

Baok &aft in the oamc ofSection Officcr (foshakhana), Cabinct Division

Any delay in submission of appraiscmcDr rqx,rt shall lx liai,le to irnposition of hne

equal to 01oZ of the remuncration for cach day aftcr thc due datc.

The appraisets ate tequired to attach necessarJ' documcnts IiIe rcgistration tith
Pakistao Banks Associatioo, proof of experience, registradon $ith salcs tax and

income tax departmert, bank draft, locanon ofoffices / outlets erc, sith their bid.

The successfirl appraiser, if requircd, shall assist the apprarscr(s) selccted for other

categr:rn(ies) of gif($ regardiog appraisement Nherc conccned cffort is needed tr:r

erisure accur:tcy. Assessmmt charges shall be shared among them in equal

ptoportioos.

The Cabinet Division shall sign an agreement rvith thc succcssful appraiscr fot a

penod ,.:f one lear.

'Ihe Cablnet Di.i'ision may tcrminetc thc c(,rtracl l)! gfi-urg advance nodce for nvo

w'eek to the orher party.

The appraiser shall be held liable for defectile assessment/Yaluation and Proceedcd

agalflst, as per PPR 2004.

Io case of dispute between the partics, rhc Cabinct Scctctan' shall be tlrc solc

arbitraror aod his decision shall be binding oo all parties.

(EVALUA:IION CRITERIA)

The applicant shall be assessed as pcr thc following clitcna

Marks to be assilFed

(Out oftolal marks)

otl marks

Total
Marks

Sr.No.

Only onc

>1<=1

>3

4 marks

6 marks

8 marku

Qu,rlificarron (number of
Grxdu,ltcs in VelLrcrs tcanl)

I

1 Irrcation of offices l,r I(: 1 ,nll) ( )l{ marks
I



In m,o pror.inces & ICT

In all fout provinccs &

ICT

6 marks

8 rmdrs

3 05 ,veats

)5<=7 years

>7 yeats

4 marks

6 marks

8 marks

08 matk

+ \ppreiscrncnt of rhc

commodities dooc rlunng last

Rs. 01 million

>l million<=2 million

> 2 million

2 marks

6 marks

116 marks

5 Commodity specialist declated

by PBA for one or more

categofies

l2 n-urrhs (l2 rnerks

d Nlcthodology It inclurlcs uoth plan, sraff
deplouncnt. dcscrptrrn ol rhe

procedute emplolcd lrrt

"lSScssmcrrt,/rc! 
iluall(D. etc

l0 marks

(-irand'Ioral :ll marks

\919; Applican(s) sconng less tlnn 50-9o m^rks lor Pammeten 1, 2, 3, 4 & 6 shall

be te]ected.

The appJicant scoring highest marks shall he selccted.

Expetience



BID FORM

Jeu.cllcry (Gold, Sih.er, Diamonds, other stoncs and rnctals)

Name - CNIC ---

Vt\

\len I'er-hrp orJ.rrrllcr. .\.-. t .r,t,, r--

lroof oF Frpenencc-----.-

Q'rlifrcrLran,rppLc,nr..npl,,rr.'

Merhodolog1

Detail of employees ----

Regrstration u.ith Sales Tax and

Iflcome Tax depafiment

Certilicate of non black

Secutity Deposit -

\ppraisemrnr s done for 6nancul ir5dturior. ----'

(duting last thrce years)

Locatron ofofEces / outlets-

1. 2. 3

Category of Gift Name ofApprai6er

Note: lttach thc requfued supporting documents

Stimp and Si€u4!.uc

l



BID FORM

AIl q?es ofsratches and clocks

Ad&ess -

vI-\

Loceuon of Outlets

Registraoon with Sales Tax and

terolcarc ot non-blrrk Iisting----.

SecunD Dcfosir

DeLail of <mpl.,' er ' ------

Sale ofluxury rvarches during Jast tltec years-----

1. 1

Category of Gift Name ofAppraiser Sigllrture

Note: Attach the required supPortiflg documeflts

St{mp 
^nd 

Sillqalllrc

Name CNIC

I'rooioitrpcricn'.



BID FORM

Misc. Items like Carpets, Rugs, Photographic Equipment, Decoration

Pieces, Handicrafts, Gifts made of China clay and other Materials,

Electronics, !0eapons etc

Name - CNIC-.,

Addres-s

\IN_

Registation with Pakistan Banks ;\ssociauon (?B,\) as pcnal 1l I valuer

Proof of Expcriencc----

Detail of employees and dreir qualificatioo-

Regisuation with Sales 'Iax and

lrt ome fax depanment -------.

,..rrir,rre ,inun bL, I' Li.t.';-----

Srern..t.l,'-it

\ppraisetrent of commodrtrr:s donc durrrrg lasr rl cc l eers

Commodities specialist certiEcatioo issued by PBA-

1. 2 3.

Category ofGift Name of Bidder Signaturc

Note: Attech thc requked suppotting documents

!1arlp al<L\3nature



FORM OF CONTRACT AGREEMENT

-l'HlS COYI'R\CT ]\GR-IEN{ENT (hcreinafrcr callecl thc " \greement") is made on tic

day of (month) 20- Lcflvccn Sccnon Otficer

(foshakhana), Cabinet Dir,ision, lslamabad ftereafter called the 'htst part)') and

(herratirr c.rllrJ rhr"'crnnd pam', fur "

p,:nod of onc leat from

u0HEREAS the tust party is desircus that assessment of gifts teceived in Toshakhana

should be executed by the second parry and has accepted the second patq' for the

executrofl and compleuon ofassessmeot of gifts of'Ioshakhana'

NOW this .\greement wimessed as follou's:

1. l'he terms afld coflditlofls mendoned ifl the xdvertiseflent and bidiag document

shall be deemed to be read afld coflstrued as Part oftlds lrlfecment'

2. ln coflsidcration of the paymeflts to be made bv rhe first partv, the second parq

hereby co\.enaots \\.ith the ltst patty to execute and complete the tasks jn a1l conlotmitv

with the ptovisions of the agreement.

3. The fust party heteby covenants to pay the secood patg-, in consideratlofl of the

executiofl and on compleuon of the task as pet provisions of the agteement' the sum as

ma, become payable under rhe prousions ofthe agrecmeit'

4. The second patty coveoaflts to submit value asscssment tcport within three

working days of the request from t}re Cabiflet L)ivision'

5. The appraisement teport submitted by the second partv should indrcate complete

:pecrfl(aBons of rhr Ftr, value. rn ke. nodel manufrcrurrr' etc'

6. The second part, covenants to deposit Rs'10,000/- as securitY monc! in the frrrm

ofBankDraftintheflameofSecEonOffic€t,-loshakhana,CabinetDi\ision'Islzmabad'

7. Any delay in sr.rbmissioo of appraisement teport bv the second parw shall he liable

to impositiofl of 6ne equal to 19'; of tlre remuretation @id monel) for each &y aftet *re

due date.

8. The second parq shall be held liable fot defective assessment/\'aluadon nnd be

proceeded against, as pet PPR' 2004'



9. The fust party may tetminate the agreemeot b,Y giving a ootrce of tn'o wccks to

the second party.

10. In case of dispute betrvee. the panies, the Cabinet Sccrctary shall be the role

arbitratot and his decision shall be btnding on all the patties.

IN MTNESS \flHEREOF the parties heteto have causecl this .\€Feement to be

executed on the --- '.du,u, --. tnond, and

Sigfiature of the First Patti' Signeturc ()f thc Sccond P $

(Seal) (Seat)

Signed, Sealed and Delivered in the ptesence of:

Witness: Witness:

(N.'amc, I)esil4ntion and,\ddrL:ss) f\ame. Designeorxr and \ddress)


