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Government of Pakistan
Ministry of Privatisation
Privatisation Division
4™ floor, Kohsar Block, Pak Secretariat,
HREKRKR

TENDER NOTICE

Ministry of Privatisation invites sealed bids from registered firms/general order supplier / companies
having office in Islamabad/Rawalpindi and registered with Income Tax and Sales Tax Departments
for supply of computer stationery. Tender Documents shall be submitted on or before 4 Qctober,
2024 at 10:30 hours and will be opened same day at 11:30 hours in the Committee Room of the
Ministry in presence of bidders/representatives of firms.

Terms and Conditions:
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Single Stage: One Envelop procedure as per Rule 36(a) of PPRA Rules will be
adopted. The bidder in accordance with required quality / standard who submits
overall lowest financial bid will be selected.

Samples of items shall be approved by the Purchase Committee and kept in store/
General section of the Ministry for reference during the contract period.

The firm must supply items as per the given specification, quality and quantity.

Prices must be inclusive of all Government taxes and shall be effective till 30* June. 2025.
Income Tax will be deducted at source at the time of payment.

Details of Computer Stationery are available in tender document and also on Division’s
website www privatisation.gov.pk and PPRA website www.ppra.org.pk.

Bidder(s) must submit Bank Draft/Pay Order / Call Deposit amounting to Rs.30,000/- in favor
of Drawing and Disbursing Officer, Ministrv of Privatisation which will be refundable in
case of non-acceptance of bid(s).

Incomplete offer/bid and/or rate of one or more item(s) left unquoted will be rejected.

The items will be delivered to this office by the Firm/Vendor on their own expenses. within
three days as and when supply order is placed by the Ministry.

Firm(s) must not be blacklisted from any Federal and /or Provincial Government
organization.

Firms should be registered with AGPR and must have active account with AGPR.

In case of any further query, please contact on given number during office hours for
clarification.

-Sdn
(Khalid Mahmood)
Section Officer (Admin)
Ministry of Privatisation
4" Floor, Kohsar Block, Pak Secretariat, Islamabad
Ph:051-9205146-47-49
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Government of Pakistan
Mmlslry of Prwallsnlmn

GENERAL INSTRUCTIONS & CONDITIONS FOR THE BIDDERS FOR COMPUTER STATIONERY ITEMS

Only those firms will bc ullnwcd to pafticipalc in 1he tender w ho i—m:; oﬂ'ncc in Islamnb.ad / Rnwnlpindi ﬂnr;l“nre.
General Sales Tax (GST) registered and have active National Tax Number (NTN),

_Prool’ nl' ofﬁcc ndtlress N l N cerhricate and (,SI regislmlion must be attached w:th (he bid

liiddu*u} must have sound hn.mc:ai posmon D(.lalis of zmnual wrnover for the E:m thref: years mu\l be
provided with the bid. The bidder shall have sufficient experience, well reputation and have the facility of «

telephone and transport for the supply of store in time w this Divisio

Bidder(s) must upload a copy of Bank Draiu‘Pa} Ordu / Call Deposit amountmg o Rs 30“000/- in favour of

112.D.0 Privatisation Division with the online application/bid. However, original Bank Draf Pay Order/ Call
" Deposit must be submitted in Division before closing date of the bid. It will be refundable in case of non-

acceptance of bid. Bid(s) without bid security will not be considered at all and turned down. Cheques shall |

hrm(s) must prnwde a certilicale on 514111p papcr that xl hd.s not beLn bEack!mcd by nny F(.dLrE!] nndlor
E’rovmmal Government organization.

In case any clarification regarding qua!m and / or spcutxcauon of item is rcqulred 1he ﬁrm may approach
General Section ol the Ministry where reference items are available and can be inspected during office hours
and beiore LImmL. ddlc oflhu bxd

On}\ lhDSL Bid(s) \\I“ be mnsldc;uﬁ nhu.h are submitted online on E-Pak Acqu:sttion &. Disposal Syslcm
(1-1-‘/\1)!:} in ALLO(‘ddﬂCL mlh Uu. Mlmhlrv ot Pn wausalmn bld documcnts

I»rm >ha[ quolc rates for c.uh ‘.nd every item. \Jo ztcm be Jcli blank in case r.m. of uem'(s) is leﬁ
unguoted/blank, it will make the bid liable for cancellation and will be rejected out rightly. B
‘The oftered price shall be in pak Rupv.es and inclusive of all Government Taxes and shall be valid for the
tender period. Income Tax will be deducted al source at the time of payment according to the Income Tax

BIiD OPENII\(. PROCEDURF

; mgie bt‘\ge One [-;nvelug Basx proccdurc w1|! bc aduplcd ln cvafuatt. lhc of&:(s) in tums o} Rule 36(::) 01

PPRA rulcq 2004,

The bid shall comprise a :mglc patkagc All Bids received will be npem:d and evaluated in the Ilght of r‘&l&S:
quoted mr the m,ms as per qualm awndardsf:,pcctrcatmn ot the item,

l
SR OO P— - e S i SUSRSNRPY
|

. The hrmiagcncy who submlts overall lowest ['nanual bld wxll be sclr:ucd

7 ‘mmptr. of items shall be pmwdcd where ever requtrc The list of items will be provxdcd for pmwsmn of'

samples for consideration of the purchase committee

Successful bidder shall be ruqmrcd to deposit guaran:cc of 7% of the contract in terms of Rule 39 of PPRA

Rul\.:a ZOUO before >1gnln5, m the ‘coniract agreement.

Successful bidders 5h0uld ensure timely supply of xlcma accordmg 10 “the uppmvgd quaili)/smndarcis!
?LLLFL mon:, tar ['u: h.ndur pumd a5 mcmmm,d in lhe lcndc.r num.c

\ubmlsslon of any Falsz. :,uwmmufi.)mcumtms or conccahng ofmtormatum “l” disqunhf\ tht. bI'JJLI'

lhe qu.mm\ uz me llt.m(\J can vary as per thc rcqmrumm / budgel nliuuuun ofth thSlOn

lh; delivery :hall be complueu within 03 dm.s from the date of issuance of purchasef:.upp ) order

\ll m.m(b) \imll bL deln m.d at the nlhu. ul ‘\Ammrv cf ]’I‘Wﬁllbdlllm 51tuated at 4th ﬂoor [\ew Scculnndl
Kohsar Block, Islamabad und will be inspected by designated officer before accepling the supplied item(s).
Those not found according to required specifications/standard/sample, shall not be accepted and returned there

and then.

In case any of the terms and conditions of the agreement is violated, the responsibility for any loss or damage
will be barne by the supplier.

If the firm fails to supply any or r all the items in time as pgr qudllt\!spcul:uatmn:fsidnddrds and rcqu:rt.d
quantity, security deposit will be forfeited and supply order of specific item(s) will be issued to next jowest
hlddtl‘ (s} al the risk and cost of the selected bidder. Simultancously action for blacklisting of the firm will also |
If the supplicr fails to deliver the items of specilied specilication, guality and quantity within the specified
ume period, u penally, without prejudice to other remedies under the contract, liquidated damages i.e. @ 0.5%
per u.u.k nnd m..\xlmum up o 20% un thc lul.ll \JIUL 0! lhn. cunlrm.l, shall be charged. !

The unplmu mll open the tenders in the presence of the tenderers or their r'.prcsmlali\cs W ho choose 10
attend the process on cidlL time and venue I‘l‘l'.l'lllUﬂLd in l-.ndgr nouu.

The ..umpkh. tender shall be without al[cratsonﬁ interactions or erasurcs, cm.cpl those 1o accord with
instructions issued by the employer, or a necessary to correct errors made by the tenderers, in which case such
correction shall have initialed by the person or persons signing the contract,




’ L.\pcdllmus payments on subnussmn of invoices to AGPR.

No ad\ ance payment \\1Il be m:xdc for any Kind of i mvomc Howevcr Ministry of Privatisation will m-rangc]

A separate agreement shall bc execulcd wnh smuss!ul blddcr ('iamp!e of Agreement is provided in tender-
dcrcumcnts and uplo.ldcd on PPRA and Mlnlxtn \-.ebsuc as well nllong\ulh lendcr ducumcnts)

The firm/agency shall provide pn:scnbcd items till 30" June, 2025 as pcr contract awarded,

Bidders shall plU\"ldC the doc,umt.ma as mmuunul fruqulrgd in the f\nncwres Am sllurl ccmmg m 1hc sald
requirements shail render the bid duquahhcd

During the unmlnalmn evaluation and curnparlsun of the pmpusala, the thstr) of Privatisation at its sole
discretion may ask any applicant for clarifications of its proposal. Reply must be received in given timelines,
failing which the proposal/ bid will be rejected. i

S e e e e ——— ey

The request for u.l.mﬁuuon and the response slull be in writing ! email.

(SIGNATURE & SEAL OF BIDDER)
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Annexure-1

LIST OF MANDATORY DOCUMENTS,

Legal status of firm /company along with year of establishment and applicable
supporting documents including license, registered partnership deed. incorporation
certificate ete.

Complete firm/ company profile including name, registered office address, telephone,
fax and e-mail address and web address (if any), complete contact details of the contact
person, details of branch offices and staff details (brunch-wisc).

Proof of office setup in [slamabad or Rawalpindi.

Copy of NTN and GST certificates.

Last 3 years Audited Financial Statement / Bank certificate.

List of Clients. Must have at least 5 clients to its credit. (Attach performance
certificates of reflerred clients).

Signed Affidavit/ Undertaking that firm is not blacklisted.

Proof that firm has active account with the AGPR.




CONTRACT AGREEMENT

This Contraet Agreement (hervinafter called the “Agreement™) made an the day af
between Ministry of Privatisation, 4 Floor, Kohsar Block, Pak Secretariat, Islamabad, hervinufter refer to as the
purchaser/employer of the one part and Chereinafter refer to as the Supplier/contractor of the
second part.

WHEREAS the purchaser is desirous that certain purchase of computer stationery shall be
provided by the supplier and has accepted the offer / bid of supplier for the provision of such items till 30™ June, 2025
and the supplier has agreed (o supply the items to the Ministry at the quoted rates and as per
specilication/quality/standard .

NOW this agreement witnesses us [ollow:

The terms and conditions of the agreement is as under: -

Clause 1 Delivery: The supplier shall deliver the items in accordance with the supply order at the office of
Ministry of Privatisation situated at 4™ Floor, Kohsar Block, Pak Secretariat, Islamabad within (3) days from the
date pl issuance of Purchase Order/Supply Order.

Clause 2 Inspection: The assigned officer of Ministry of Privatisation shall examine and inspect the items at

abuve mentioned address before accepting the supply,

Clause 3 Supplier's Guarantee: Supplier clearly undertakes that the items being supplied by it would be
absolutely free from material and manufacturing defects and s in accordance with the speeifications/approved
sample and quality. Htems not found according to required specifications/standard/quality in accordance with the
approved sample, as provided by supplier, shall not be accepted.

Clause 4 Rates: - Rates offered in the bid and upproved by emplayer shall be valid up to 30" June, 2025.
The contract period shall be extendable for a period of six months at the same rate(s) without any change in rate of
items with the mutual consent of the supplier and employer.

Clause § Contract Guarantee: ~Successful bidder shall be required to deposit guarantee of "% of the
contract in terms of Rule 39 of PPRA Rules, 2000 before signing of the vontract agreement.

Clause 6 Warranty/Guarantee: Warranty/Guarantee of the ltems shall be one (0f) year, from the date of

supply. Malfunctioning of em(s) within warranty period shall be replaced by the firm free of cost.

Clause 7 Pavment: Payment will be made within onie month after the receipt of invoices. No advance
payment will be made for any kind of fuvoice. However, Ministry of Privatisation will arrange expeditious payments
clearance from AGPR on submission of invoices.

Clause 8 Benalty for failure of Supply: If the firm fails to supply any or all the ltems as per supply vrder the
security ameunt will be forfeited. Incomplete -supplied items will be purchased on the risk and cosi of the supplier.
Besides, this the proeess for blacklisting of the firm will also be / initiated.

Clause 9 Liguidated Dumages; If the supplier fuils 1o deliver the items of specified specification and quality
within the specified time, 8 penalty, without prejudice to other remedies under the contracet, liguidated damages ie.
@ 0.3% per week and maximum upto 20% on the total value of the coniract, shall be charged,

Clause10 The Supplier will give Immediate notice in writing to the employer of any situntion arising from
force majeure which muakes it impractieable to carry ovut uny of the agreed terms of the agreement.

Clause 11 The vmployer may suspend the performance of any ¥ all of the agreed terms and conditions by
piving 0n¢ month notice in writing to the sgeney.

IN WITNESS WHEREOI the parties here to have vaused this Agreement w executed the day and
the veir first before written in aceordunce with their respective Luws.

Signature of the Supplicr/contractor Signaiure of Purchaser/Employer

[ Name: - Section Officer (Admin)
CRIC:- Privatisation Division
E\U& __lls_' l“'].',” |‘)_1'| dw

Y i\f_hucss No. ) : _-Wil'l_w_ss No. 2

L ;.‘.E“"Eg.‘“". e e L ;Signﬂiurqf'
Name:- Name:-
CRIC-- CNIC:




Government of Pakistan
Ministry of Privatisation

LEE S 2 30

Bid proposal for Computer Stationary/ (Toners)

NAME OF FIRM:

COMPLETE ADDRESS:

Telephone & [Fax No.

National Tax Number (NTN)

Vender No. Sales Tax Registration No.

! I Price |

) ! Price Including

Sit Name of [tems Qty. | without GST

| ) ¢sr.
1. Summary Paper A4 Size 80 Gram (Double Ay 1 100 -
2 Summary Paper A3 Size 80 Gram (Double A) i 3

Toners

. | HP Toner with Chip 76-A 05 |
2. | HP Toner 80-A 20 ;
3. | HP Toner Refill Powder 05 |

The quantity of the item(s) can vary as per the reguirement / budget allocation of the Division.

(SIGNATURE & SEAL OF BIDDER)



Government of Pakistan
Ministry of Privatisation
o % e e ve

DETAIL OF FINANCIAL INSTRUMENTS/CHECK LIST

Pay Order/Call Deposit Receipt/Bank Drafl of Rs. ) __bearing No.__
dated of Bank o isattached n ariginal as
bid Security.

ii | Validity of Bid is by

o Bidder(s) must attach General Sales Tax (GST) registration certificate and National Tax Number
(NTN). o
Bank Account No

iv | Name of Bank
Address

5 Payment will be claimed on completion of 100% supply as per approved quality standards

/specifications.

CHECK LIST OF DOCUMENTS REQUIRED TO BE ATTACHED WITII BID

Pl Legal Status of the Firm. FYes  Nu
2 | Company/ Firm Complete Profile. - " Ives No|
3 | Copy of National Tax Number (N’I"iﬁ_ccniﬁcatc. ------- | Yes L\uij
4 | Copy of Sales Tax Registration certificate Yes | No ]
5 | Pay Order/ Bank Draft of Bid Security Yes | No |
6 | Undertaking on the Stamp Paper that firm is not black listed Yes No |
1 7 | Last 3 years annual wrnover - Yes ' No |
'8 | Proof of office in Islamabad / Rawalpindi Yes | No |
9 Proof of active account with AGPR Yes | No %

(SIGNATURE & SEAL OF BIDDER)




