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Government of Pakistan
Ministrv of Privatisation

Privatisation Division
.1," flo0r, Kohsar Block, Pak Srcretariat,

*******
TINDER i\-OTICE

Ministrl of Privatisation invites sealed bids lrom registered firms/general order supplier / companies
having office in Islarnabad/Rawalpindi and registered rvith lncome Tax and Sales Tax Departments
tbr supply of computer stationery Tender Documents shall be subrritted on or before 4rh October,
2024 at 10;30 hours and will be opened same day at I l:30 hours in the Conmittee Room of the
lvlinistry in presence ol bidders/representatives of tinns.

Terms and Conditions:

l. Sirgle Stage: One EnveloD procedure as per Rule 36(a) ol PPRA Rules r.r,ill be

adopted. The bidder in accordance with required quality / standard rvho submits
overall lowest t-inancial bid will be selected.

2. Samplcs of items shall be approved by the Purchase Commirtee and kept in storei
General section olthe Ministry for rel'erence during the conlract period.
The firm must supply items as per the givcn specification. quality and quanlil).
Prices must be inclusive ofall Covenlment taxes and shall be effective till 30s June. 2025
lncome Tax rvill be deducted at source at llre time ofpaymenl.
Details of Conrputer Stationery are available in tender docunrent and also on Division's
rvebsite tvrv.privatisation.gov.pk and PPRA u,ebsite wwrv.ppra.org.pk.

7. tsidde(s) must submit Bank Draft-/Pay Order / Call Deposit amounting to Rs.30,000/- in favor
of Drawing and Distrursing Officer. Ministrv of Privatisation which will be refundable in

case of non-acceptance of bid(s).
8. Incomplete offer/bid and/or rate ofone or more item(s) left unquoted rvill be rejected.

9. The itenrs rvill be delivered to this olfice b1'the Firrn/Vendor on their ou'n expenses. within
three days as and rvhen supply order is placed by the Ministry.

10. Firm(s) must not be blacklistcd lioru any Federal and /or Provincial Covernment
organization.

I 1. Firms should be registered rvith ACPI{ and must have active account with ACPR.

12. ln case of any further query', please contact on given nttmber during ofllce hottrs lbr
c Iarification.

-sd-
(Khslid Mahmood)

Seclion Officer (Admin)
Ministry of PriYalisatiotr

d" FIoor, Kohsar Block, Pak Secretariat, lslamabad
Ph:051-9205146-47-49
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(;or(roment of Pltistn
Itiristru oI Privalisr!ion

(lol) thosc tirms ltil! bc allorrctJ ro paniciprtc in ihc t..J$ sho h3s oflicc in Islamatad / R!\!alpi.di nnd 6rc
(isnerirl Solcs l'a\(CSll rcBistcrcd !nd hlrr acliyc Nirlionirl 'lu\ Numbrr (NIl,l).
I)roof of offic! rddress, N'l'N cerliticrlc sDd CS l raglslr{{lon must be rllachld wiah II. I}id

llidde(s) srust havc sound tinlncial position. Dctrils 0f anltual lurnovet for the last three yesrs musl bc
provided vilh the bid fhc bi,jder shall have sullicient expericncc, ivell reputltion and havc tle facility ofl
tclsphone lnd trrnspo( for thc supply ofsto.c in time lo lhis frirision.
lliddc(s) musr lpload a copr ol Bank DralvPay Order / Call Dcposit amounring ro tu 30!0(m/- in lseour of
i).1).() J'rivalisalion Diyision \rilh re online application/bid. l-iowcvcr, originrl llank Dra,V Pay Order/ Call

i lirposit musl be submitled in Division bclbre ctosing datc ol thc bid. lr will be refunddble in casc oI non-
rsc.ptancc ol bid. tlid(s) lvi(houl bid lccurity i\ill no( bc considcred at sll and lurncd do*,n. Ch.quc. rh!:l .

nol bc rccepled.

, liirm(s) ust provide r ccrL,licflc on slamp pap€r thlt it hd:t no! bscn blacklis.ed by any Fcdcral aodor I

,
ln case an\ cla.ill.oion rcgnrdiog ilualitJ ond / or spccilicatioo of ircrll is required, lhe firm may approach

5 (icncr8l Scction ol'rhc \,linislry \'hcrc rcltrL'ncc itcros 0rlr nvililablc aod can bc insprcrcd during olllce hours
.rnJ h(lbre .torinB LI.rtc of thc oirl.

a OII\ thos!- l]ld{sl \\ill bc .('flsidcreJ \fhich rrc sub,nillcd onlinc on L-l'!k Acquisiiion & Disposrl Syslem
'il.l,Al.,S,rnr(rordlncc\!.thtlr(Nlininryut'PrivJrisari.,nbidoocumcnls.

l:irm shrll quolc mtes lir eirch and c|cr) itcm- No ilcm be lcll blank. ln cnse rarc of item (s) is leli
unquoted,'blirnk, i! \r'ill m,rke lhc bid lilblc lbr carccllation and will be-rcjeclcd o-ur righlb,. . . l
thE {)l]trrd price shall b. in l,uk Rupces rnd inclusive ol 1rll covcrnmcnl 'I'axcs and sholl be vtlid lbr thc
tcndcr psrkd. Income'lax *ill be deduclcd al source ar the timc ol paynrenl according ro t}|c lncome'fax
l,JwslRcgul.rrions.

BID.OI'ENINC PROCEDT]Rt;. .

quolcd lbr tl)c ilcms as pcr qualil) slrndardvspcail'ication oI (hc ilcm,

ll. Ihc Iirn'/agcncy lvho submits overall lorvcJl financialbid \yill bc sclcclcd

l'hc lisr of ircms wil! bt providcd for provision of

(; t:l !: R-.1L l \sl R( (:f tots_ & (rO\DII IO\S t'oR TllE BIDDI:RS lr)}r COMr'l_l t-t{ STA rI()tERY r I DrUs

l_he Jch!er)' shirll be complc('d \vkhin 0l da),s liom lhc datc ol'issuance of purchase/supply order

t2

tl

I]

t5

t6

t7

ts

L)

Samplc ot itcnrs sh8ll bc provided \r'herc cvlr requircd
sxmplcs for considcralion ol the purchuc committec

Successl'ul biddcr shall L,c rcquircd to dcf'1lsit guarantcc ol 77o ol' tho corkac! in tcrms ol Rulc l9 oI PI'RA
,a!1cs.2000 b! torc signing of lhe conrr.rd irsrccmcnl.

slcc€sslul biddcrs should cnsurc timely supply of itcms according to $e opFroved qualit,rstandordsl
s[xcil:crtjons l'or lhc tender pcriod 15 meniron{rd in lhe lendor nulice.

submission ol an). lalsu rrltcnlcnu/Documcnts or con_ccalinS ol'ioi-ornnlaon \\ill disquali[' lhc biddcr

I hE quLrnlir) ul'the ilenr($) carr ,"ar) as plr thc rcquircmcnl / bud8el rlloctllion oflhe Divi5ion

All itell(s) shall bg delilered ar (hc olllce ol'Ministry of l'riv0lisntion situsted a1 4$ noor. New Sccrebriat.
Kohs.r lll().k. lll,rmBbal rnd \\ill @( insFctcd by d(signaled orlicer bclbre cccptirg thc supplicd ilem(s).
'lhosc not lixrnd rccording to rcquired spccificar,onvslandrrd/sxmpla, shall not bc acccpted ond returncd lhere

-nJ (h(rr.

ln casc any ol lhe lcrms lrnd lonJitions oi'thc agrcemcot is violxtcd. lhc rcsPonsibility lbr !n, logs or danuge
\\ill hr bornc bl thc supplicr.

It thc firm lails to iupply an)'or all rhD iiems in aimc !i pcr qualily/sp(rriliealions/itandards and required

^., quanlir),! sccurit) dcposrt \rill tx lorlgilcd rnd supply ordcr of spcci,ic ilcm(s) will b( issucd to next lowesllt' i, a* ir) *,n"iirt;ndcDsrDfrhescrcctcrtbidaer.sinruhancouslj.rctionlbrtl{rcklisrinsollhcfirmwill olso l

h!;niliatcd.

ll
ll rhc supplicr llils to dclirer thc itcms of spccilied sF-cilicution. gualit)' and qlanlit) *ilhin the lPerificd
llmr pc[iod. tl p!n!lty, $irhou! prejudice lo olhcr rcm.dies undcr lhc conuac! liquidatcd domages i.e @ 0.5%
pcr Nclk rlld mlximunl..lp, (o..2-0'z:lll!:lut1l t'i ucol th. conlralt, shillbt:lirq* - _ -..,
lhe cmph)(r \rill op(n lhc lcnders in thc prcsence ol lhc tcndercrs or thcir rcPrescnta(ives r\ho choos!'lo
rtlrnd lhc p(recs! orrdirtc. li.lrs lnd \cn1]s mcnlioned in lunJcr notilc ., .,
lite romplctc tendcr sh)ll bc \tilhout rltcralions, inlcrxclions or crsssrcs, crccPt lhost to !.co.d rli(h
irlsulctions issucd b) lhe employcr, or a ncccssirr) !o corcct crrori mrde by the lendcr€rs, in tthich cr$! such
(on1rc!ion shell hryc inili!lcd b) lhc ptrrson or Pcrsons siSning lhe conlracl.

tl

SinEh St&ec One Env€loo llrsis proccdurc will bc adoptcd to cvaluatc lhc off4r(s) in rcrms of Rule l6(a) of
j,l'R  rulcs 200a

1,,
I hr h;d shrll conlpflse r irnglc parkage. All Bids rcccived \!ill br opencd and cvalu:rled in lhc ligh! of r$es ;



2t.

ti

No adlancc p])mcnt \rill bc made for rn) kind of invoicc. tlo\vcvcr, Minislry of Privstisalion lvill anangc
c\ncditious l)dymrnls orr subnrission ol inloices to AGI,la.

A scpsrils lgrccncnr shxil bt executcd wrth Jriccesslul biddcr (Samplc of Agrccmcnt is provided in tendlt
d€uments and uploaded on PPRA and Miniitr.v wcbsire as rwll allongNith lcndcr docurncnls)

16. Th. lirnrtugc'tc)'shrll f'roviJc prcscribed ircms till l01h Junc,2025 as pcr conracl olvurdcd,

ti Dlddcrs shirll proyidc lhc ijocumcnis irs msnti0ncd /r(quircd in l,rs Anncxurss. nn)'shorl coming in thc said
rcqnrrii !.nls shrll rcndcr tha b;d JisqurlilicJ;-.-
Dunnt thc c\omination, cyilualion and comparison oI thc proposal\ lhc Ministry of hivatisalion at ils sole

2t dis$etion may osk sny applicant lbr clorilicotions of its proposal. Roply must be rcceivcd in given timelines.

29 fhc r.qucsr for cl:Irificir(ion ,rnd rhc rcsponsc shlll b.'in \rritins / cmril.

(stcNATtrtiE & sEAt, oF IIIDDEIt)



Anncxurc-l
LIS'T OF M;\NDA IIY DOCU]V'ENTS,

l. Lcgal status of lirnr /company along \\ith 1'ear of csrablishrtrent and applicablc
supponing docurucnls including Iicense, registercd panncrship dced. incorporation
ccrtilicatc qtc,

2. Cornplcte lirnr/ company prolile including namc. registered office addrcss, rclephtrnc.
fax and e-nrail address and rrcb addrcss (ifan1,). conrplctq .()r'rlacr dclails ol'lhc cr)nr!cr
pcrson. dctails ofbranch oilccs rnd stall'dctoils (brurrih-rrisc)

3. Prool'ol'ofilcc setup in Islamabad or lla$alpindi.

,1. Copy ol N-[N rnd CST ccnificatcs.

5. Last 3 ycars Audited Financial Statcnrent / Ilank ccnificatc.

6. List of Clicnts. Must havc at lcas( 5 clicnts to its crcdit.
ccni,icatcs !rf rslerrcd clicnts).

(Attach pr'rlbrnrancc

7. Signcd Alfidavit/ Undenaking thut finn is not blacklistcd.

8. Prool'that finn has active rccount \\,ith lhe ACPR.



-lhir ( lrtr.l .\grrcn,cnt thcr.inaf[(r c!llcd th.'\gR.n]ctrr") llhrlc tr thc (lr1 ,]t_
bLr[!cn \li islry of Prirrris{tion, .l's Irl,,or. liohrir Illock. P,li S.crchri l. !lt!]!lrU!:!L hrruirrttcr r(lir r" !. rh(
purtltrser/(ntplo)cr of llc otre p!.1 !fld , hcr.ci rftrr r(fcr lo $s the Sltpl;rr/.onlr lrror ot' lho

\VllllREAS rhc purchrser is J6irous .h{l cerl,ir purchrsr ot compurcr shrioo.ry 'hrl bc
providc{jb)ihcsup!li.'rar.lh'lsrsceptcdt[(offer/bidi]fsupplierforrhcprolisioIofr{![itsmstil]0'r,tunc.2025
!.d thc supplicr hrr sgr.cd lu s{fDl_r lh. itrms to rIc \litrirtn rt !l,c rluor.d rxr(s nnd x( p*
\r.rili({li,,nlqr litr^t.odrrd .

\()\\'ll,i! rtrcldrcot sir.cssN Il! follos:

Tlc tcrnu tnd condiliors oflhe rgr!'eorcrl is {s ilrdtr:.

Chusg I QglirS& The srpplier sh.ll dcliycr tl'! ilcnrs in iccord,n.a witl lhc slpply ord.r sr rh. omcc ot
lli'rirtry of Priulisrlloo iilualed {r io Floor, Kohs$r Dlock, P{k Sccret,riul. lslamsbod uiflt!-l,l!lnlr-.ltr9!!l!s
d,'1e ol irruinrr of Purchusr' Ordcr6uoolv Ordcr,

Ch']se 2 InsDccrioo: 'fhc n$istr.d ofliccr uf Itinislrt of Pri!stisrtior sh,ll !\rfui,,c ltj itripcrt lhr irrnn rr
,bo\c trtLnr;otrcd r.ldr(ss brfo.c scr.rcptins lhr !u0pb.

ao\1tt,'\( I^GRriEIlri\1'

Sctiion Of icrr t^dnrin)
I'rh rrisarion Di'i.i,,t

Isl,urrhrrl

Chusc J Surrlier''s Go"r',rrtrc; Soptli.r (l(nrh nnd.rltrkcr tldr rh( ir.tr,s brins surrplic,l b\ ir "uul,l Ir(
rb$fukl! lr.c fruln rrrtorill .rod Branrfnetrring d(f(crs trn(l is nr rtcufhnce Nith the \pr.ifcili,n,v Dpr,rd
s.npl( rnd tttrrlily. lrlnrs aol fontrtl urrorrlins to rtqui'ed r!.(ificalir.ll^lnn rrd/qual:l: it 0(co.dnn.. r'irl' rht
rpprole.l iror!lc, {s proridcd by supt'li(r, sh!ll rrol lR xct(t)lcd.

Cluusr I !Ults{.: - lrrtcs otfcr(d in thr bid uod uplrovcd by rnrpkrycr nhall br vrlid up li,J0'i',luuc. 21125.
'l'i. (orlrncl ptriod shall !ccrtcndrble nrrr pcriodofsir monllrs rl ll.( rr re rulcG) witloul snt cheng! in n'r! of
iietrrs nith Ihr nuru,l ctn's(nt Dfll,c suprrlie. und rDrflor.r.

Cl!o$S (-!roict Cmrir'!!q.::Su!c$rful biddL. rl,ll b. rt,ruirc(l t,, ,lrposil !xnmnrr( nl ''r" ,,r rhr
conrrrct ir tcrnrs oI Rulc 39 of I'PIIA Illlo, 2{illl, bcfore ri(ninr ol thc tontr',.r Arr..Denl.

(ll,Irsc 6 \\r.rl.r'antr/Currartec: \l',rrrnty/Gu{rxnlt0 ol tfir lttnrs rhall l,{ one (01) }car. honl tlrc dxtc of

"upllr.\l,ll'untti,"ril*ofitr!(s)$ithi"s!rsnrlpcrioduhrtllbcrcphccdbyt$rfirrnfrccofcort.
Chuse ) Pavnrcrt: IEyorcnt trill bc mldr rliihin o[( moll{ll !ftrr thc rccei|x of lnvoicE!. So udtrnca
paynrcnt rrill bc madt fo' unt kind of hvoicc. llos.i'cr) llirisrry of Privslisnlior rrill $rr8ng! crpcrliriour prynrc'rts
Llcrrulcc from,\CPII on ruLmission of invoiccs.
ChuscB Prralty loilail'rrr'-d.5!l,nlr; lfll'c firm hils lo sut)ply rn) oroll lhe h(ms $$ p.r \upply or(lu ll!
\ccuri() tr(,o nl lriil lx' forfeitcd. lrcorrrpletc *upplicd licns will bc Durcl,sr.d 0n rhc risk r{d ro\i of thr rupplicr.
I].!i.l.s, rl'is lhr 0t'0.(sr aor bllehlisling o{ tht firnr s ill alro bt / lnitiattd.

Cluurc e Ulrsll31-gllllal se!: lf tlrc rupplier faiL ro dtln'er ttc it{nrs ot rpe(ifi.d rqncifitation rorl qurlio

@ 0.S% xt uctk unrl nraxinrunr rrylo !1I% on r6e rlul rrluc ofrh* contrrcl. rtall it ch",pl.

Clrur.l0 ]'hc Sutrtlicr \ill qilt lrrrnrcJiric noticc in sritin& lo tll{ crrpk,ytr of unl siturrion .ri'ing ftun
ror.e 'ri(llrr 

lrhich ln!kcs it Lnp|rctiurbh lo t,rry our Bn) 0f rhc rgrccd tcros ot rht tsrcr 
'<nl.

Clausr ll l'hc rnrpkryrr mrl rusprnd rhc pcrfrrnrrrncc of:tny or nll of th( ,rgrucd tcrms rn,l t".,liti,n. h.

rilins 0re rrx,nlI rotic( i,r 
'rriring 

to il,( 0gri!t(\.

I\ lU1'lllSS lrllEIllOIr rlrt rrrrticl Icrt r,,l'a'c (,".c,1 tIis,\,rrccnrc"i to rrceurtrl thr Jrr rntl
tlrc r(:rr tiNi t'.f$re $ rirlcn ir ...orihnc( \rirh ri,cl. rcspccti, c l-*"i.

Signuiure uf il'r Aupplier/coor.!.tor Sisnrl,rrc of Purrhascr/!Dploytr

Nliric: .
CNIC:,

C:(ICeNlC'

S;Bn!tLir.i'-.--



(ior crrr mcnl of I'uliistun
Nlinislr)' of PriYrtis;rlion

Bid proposal for Corrrputcr Station:rryl (Toncrs)

\,\l\tD ot.'Fltttrr:
CONIPI,F,l'}:, ADDIIIiSS:

Sllcs.[ax Rc stration No.

\lnrc of Ilcrrrs

Suor rr! l'rlx. A:l Sizr 80 (irnn! {Doubl( r\) :0,J

L

\  3 Si1.'80 (Doublc Ar

l-lP Toncr \vilh 7 6-A

0i

05

l. llP Toner 80-A l0

llP Toncr Refill Powder 0i

Qr).
l'ricc

rvil holl I

csl'.

Itricc
lnt lurlin g

(;st

Toncrs

'tlr qu rit) ufrhc ilcnr(s) crD vaD rs ptr thc --rtuirtmcnt: budsct rlluurtrr of the l)irision.

(srcN.\t ulrE .t sli^I- oF- BrD|)ER)

Telephonc & I:ox No.
Vender No-

I National 'l'ax Nurnbcr (N-fN.1

l.i



Covcrnrlent 0[ P:rkistr lr

l\linistrl' of l'rivatisation
L**rrl

Dlil'r\IL OF FINANCIAL lrr'S'l'l{titrll.lN'[S/C I t L,CK LIS'l'
Pa5'Ordcr/Call Deposit ReceipL/Bank Drali ofRs. bearing \ir
dated ol Ilank - is;tltaclrcr! rn rrli,.ll,rl lrs

bid Sccurit

Validity of Bid ir b!'_
Biddcr(s) must attach Ceneral Salcs Tax (CST) registration certilicate and National Tax Nurnbcr

Ilank Accoult No

Nanrc ol'llank

Addrcss

Paynrent rvill be clairncd on cornplction of 100% supply as pcr approvcd quality standards
ilications

CIIECK t.rs'r Ot' DOCU\IINTS REQUIRI]D TO r]li A'rT,\CIIED \\rt',I', Brr)

l-cgll Stirrus ofthe Firnr
-i l"' l"Conr 1,/ Firnr Conrplete l)rofi le.

Copy olNational 'l'ax Nunrber (N'l-N) ccrtil'icatc.

Prool' ol' active account rvith ACPR

r_o

Ycs \ !)

8

(SICNA'['UltE & Sl.lAl- OI' llll)l)E l{)

lI

1

4 Copy of Sales Tax Rcgistration certificote Yes No

Yes \o
6

Pay Ordcr/ Bank Draft of Bid Security

Undcrtaking on thc Stirmp Papcr thut lirrtr is not black Iistcd

Yes \(J1 Last 3 ycars annual turnovur

Prool'oloffice in lshnrabad / Rurrllpirdi Yes No

Yes No9

i

I 1


