
TENDER NOTICE FOR PURCHASE OF STATIONERY &

c NE ITEMS FINANCIAL YEAR 2024-2025

1 A Federal Government Office intends to purchase various Stationery &

N4rscellaneous items during the current financial yeat 2024-2425. Tender deta ls / terms

and cond tions alongwith lrsts of Stationery & l\,4 sce laneous tems may be downloaded
from PPRA'S website www ppra.orc.pk from 24-A7-2024 to 09-08-2424.

TERMS AND CONDITIONS FOR BIDDING

2 The proposal must reach the office of "DD (Admn), Plot-132-137, Sector
H-1'l/1, Near National Police Academy, lslamabad" on or belore 09-08-2024 at'1100
hours through registered posts / courier service i.e sealed envelopes. TO BE

OPENED BY "ADDRESSEE ONLY" must be wrltten on the sealed envelope. Bid must

be submitted on letter head of the brdders / firms / companies.

J Technrcal and Financial proposals should be submitted in separate
envelopes The word "Technical Proposal" and "Financial Proposal" being clearly
written on the top left corner ot the respective envelopes, according to single
stage-two envelope procedure under Rule 36 (b) of PPRA Rules.

4 lnitially, on y the envelope marked "TECHNICAL PROPOSALS" w ll be

opened by a Committee on same date at t200 hours rn same venue in the presence of

5 oders / theLr author zed representatrve

a. Criteria of Technical Pro Dosal

Technical Proposal must accompany wlth a bld secLlrty ol
Rs. '100.000/- rn iavour of DDO of department n shape of pay order

Without pay order bd wrll be rejected. Bid security will be returned to
unsuccessfu bidders after completion of lender process, however, the
pay order of successful bidder will retain / convert into performance

guarantee / security

ir The firrn must submit / attach copies of NTN & Sa es Tax

Registrat on Cedificates. Active Tax Payer list issued by FBR. lslamabad,

Bank IBAN / Account Number and Vendor Number Registered rn AGPR

lsiamabad All the relevant documents must be attached with

"Techn ical Proposal"

iii An aifidavit on Stamp Paper is required to be attached that firm has

never been blacklisted from any Federa / Provi.cial procurement

agencies.
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5 After the above Technical evaluatlon, financial proposals of technically
qrralifred organizations / companies shall be opened only on a date t me wh ch wil be

aanounced subsequently.

b. Criteria of Financial Proposal:
Rates of items sha be nc Lrs ve of a taxes

ri The firm must quote at least 50% of whole ilems and brands must

be menlioned with each quoted tems

iir. Overwriting / cutting on quoted rate wll not be considered and
quoted rate shal remain effect ve ti I closing of financial yeat 2424-2425
The bidders will provide these tems quarterly according to the demand of
procuring agency

S.No. Name of ltems Specification of
items

Oty Unit Price with GST

6 The bidders will be asked to provide samples of quoted rtems frrms

fa !ing to prov de samples will be disqual f ed irom the tendering process

i The bidders fai ing in complying with nstrlctions of the Procuremenl
Committee ,/management. their bid security will be forfeited and deposrted nto the

Government lreasury and the f rm shall be blacklisted.

8 The successful bldders / firms shal be disqualified at any stage / trme if
nformation provided by the firm concerning the qualificat on of bids is false or mater ally

inaccurate and incomplete

I ln case of any dispute regarding the terms and condition and quality of

Items, decis on of Competent Authority shall be considered as final.

10 The firms must have shops / offices in Rawalpind & lslamabad with

andlrne Te ephone numbers

11 Pa al incomplete, blank, condil onal bids or bids received afte. specified
date&timeshall be rejected Firms having moble number (as reference) shall notbe
considered.

''2 Ptocrting agency also reserves the rght to increase or decrease the

quantity of items proposed to be procured

'3 Successfu bidder will be responsible to deiver the suppy of ltems n

Rawa pindl / ls amabad on their own expenses according to terrns and conditrons

mentioned above.

14 Successful bidders w ll also sign a conkact on a stamp paper accord ng to

the sample / format attached.

iV Bid must be submitted on letter head of the bidders frm / company
on follow ng format with starrp and signature:-



FORMAT OF CONTRACT / AGREEMENT

SUPPLY OF ITEMS TO

Th s agreement s made on dale

FOR CURRENT FINANCIAL YEAR 2024.2025

between Federa Governnrent Ollice r).1
beng lhe frrsl pa(y and the contrac(oNo 132 137 Sector H-11/1. lslamabad herein afler referred as

lMls

2 The first pany has granted the conlracl to IVI/S_
ic slppy stationery and other slore items (misce laneous ilenrs) to FGO lslamabad for lhe llnancia yeal

2024 2025 under lollow ng terms and conditrons:-

referred as being the second parly

a The second party shall arrange the tender items strclly accord ng to samples approved by lhe

f rst party

b 'Ihe second party shall be responsibJe to change / replace lhe items which were nol accord ng io

standard quality

c The second party shall not be allowed to bargain with any statf of the first party

d The second party shall not demand to change the rates of any of the items for lhe period ol

e. The second party wil provide these items qLrarterly according to the demand of lhe firsl parly af.l
the I rst partv reserves the righl lo increase decrease or caacel the dernand order

t fhe second party shall not demand ump sum amount oI any kind of advance paymenls llu
payrnenls shall be made according to the policy of Governmenl as per rules rn due I me after the

Iirst party cornpietes the supp y or purchase / demand order
g Thc second pa(y shall not sublet or traasrer the conkacl to any other f rm or conlraclor or e se

the flrsl party reserves the right to forfeil the bid securlty and tnitiate lhe process lo black st the

second party

h. The sccond party s boirnd to supply the tender items according to prescribed quaity r..l
quantrl}7

i The lirst party reserves lhe righl lo cancel lhe contracl { the second party Iais to provde the

ilems iN due lime or the items provided are found below standard of sarnples already provided

Siqnatrre of first partv repIelCDtallvq Siqnafure of second oartv reoresentativ.r

Name

lJesrgnalron:_

Adoress.

Position:_-

Address:_



TENDER LIST OF STATIONERY ITEMS FOR FINANCIAL YEAR 2024-2025

Unit Price With GST

t0

'r2 :Cloth Tape

l.i

a

1i

2a

2:

24

25

Brown Colou.. i00 grtr

otv

0.8mm / Superor qua ty Eachl Ba Point (I/lrx Co or)

2mm / Good qua ly

Brnder C ps

,1 Board Pin Co our

A-4 Size 300 pgs capacity
irnpoded, blue coror

Scentfic. good qua ty

14 D g ts CT 9300

12Dgrs l\,,IJ 120

A 4 Srze Pkr of I00 SLrperlor

Leahered green color Each

Raxene green co or

lmported (Pockei s ze: 3'x4 )

lmported ([/edrum) sprra

mporled (sma ) A'7a

A,+Sze

Wh te 7 5r5 5 30grm

Wh te 9x4 30 g,m

Wh te 5x4 80 grm

White Coour. i00 grm

Envelope Cloth Fre Size FullSlze wth Cloth Brown Coour

Browi Color.rr 80 s.m

Brown Cocur. 100 grmit
=nve 

ope l.lo 8

:a Envelopc No 6

5No

-do-

-do.



Extra large bro',w 120 grm

S ze 4 xl.5" do

En!ao nenr Sland Legal S ze good quaLity

Fax Ro l2l0x30mm Panason c 2l0x30mm Japan

F l€ Board A-4 A 4 [,lax mLrm Paper Producl

mporled wh le co or

F le Saperaler / Aook tulark

F le Ta! Large White C.loLi Frlra I e.orh

F le Tag Small White Colo!rNormal Ienoth 6

'2 Stee

[4ed !m Size ],12 Granr

il! r Sl,ck tuledium 21 Gram good qua rly

Hand Lj ary wth Cover Lled um green Leathered cover

Hand D arywlh Cover Smal green colour. eather cover

300 Pages Capac ty

rlighlghter

.k Boti tl

GP-001 # 2 112 tlB

Leaih--ride table set

9-r 0 Pcs

r{cte :.eet Pad A-4

30nrm

Good Qualty

2mm

Posl rt i,ad / Strcky Note S ze: 2r3

Posr-it Pad / sucky Note S ze 3x3

Post it Pad / St cky Note Size 315

Sleel good qualty

P asl c FLle rolde. with clp
200 pages capacty.2' width Legal

?

29

:i2

:t3

:l,i

:15

:6

3;

G!m Boxle [,1ed um

.i2

ril

1l

.16

!.r

5l

\..

57

l

-do-

l

Each

-.1



?

1000 pcs

54 R€g star No 12 Offce Reg ster 68 Gram

lt5 Reg ster No I O{fice Reg ster 68 Gram

Office Reg sier 68 Granr

Good Qually

6B Good Qua ly mec urn

2

Size: 2x3 good quality

E r.26 5ir

No 203 No 0306 good qualty

23-13. Superor quality

2416 SuperorqiJarity

23l113. Superor q!a ity

SIa!ler P n Remover 05088. Superior q!a 1y

SLnrmary Paper A-3

SLmrna,y Paper A-4

70 Gram A3 S ze mporled

70 Gram lmporled AA / equrvalent

SLrmmary Paper Legal 70 Gram Lega mpo(ed

Ca endar Desk Best qLrlly

lra.sp.renl Neon Co ors 20 Sheets / Pad 5 pads

A-4 S ze Har.l P ast c

UB-157 / S!per cr q!a ly

Ln b.l 0.7 U[,1'120 / Super or qlrality

L.rn bah 0 3 UF 200(08) i Super or quaLrty

-eather Fo cler \Uth Pr ntecl Black color Srze 12x9 (4 coor
pr nting)

Ei

73

Stap er tu1ach fe Med um

ar

::

!.1

66 lReg sler No 6

I 'o-



TENDER LIST OF MISCETLANEOUS ITEMS FOR FINANCIAL YEAR 2024-2025

Specirications Qty Unit Price With GST

Each

2 300UlL cobra / equiva ent

Ors na

A rfresherer / Body spray

5 Asi or grna / equ va ent

Aal Vaive 1/2 . brass good quaily

Sal \,/alve

3;l !ave
Bal Va ve 1 1/2' brass

ta

1l

1? 20 Amp, good qlra i1y

t: 32 Amp. good qua ity

11

Black Good Qua ty {g

t5 lArush bath Good qually

lCall remole Bel complete Eleclric, good q!a ity

?1 CeLlng ight 2x2 good quallly

2l Ceiln! sr rface lght 18W 8 . good qua 1y

1-k

24

2a Good qra,ty

2i D!slb n P astLc med lnr s ze

2i lD'rct Patt, 1112

2

Coor Lock round golden

China Itt ng / equivaenl

Good qua riy

Balt arge srze Cl or equivelent

Ga on

Energy Saver / Led Bulb

5-6 points good quality

Era.e

Flag witl-r logo

l,- 3;tt.rv Ce

lll :l.ttery Ce

T9 BrLrsh

:'l

':.)

:l

36

l!

s.No.

l



Qtv Unit Prace With GST

.1rl kgi bndl

3 5L_tF

12 Glini Glass C eaner 500 [r]L orig na

Dove. 250 lvll / equ valenl

.Iq Toyonasic I eqriveenl

125['lL

.6 LED T!be Rod

L ght p uq 3x3 china

.:. L ght p ug box 3x3 p ast c

l,.a!s nr..ower head Lln t

f,lus m shower complete Conrp ete ser wh te co or

Mull!Shoe

1ks

300i\,41. good qually

Nar a B?nsr

I|2
3x3. plastic

Good qua ity

400grrr

OJ

al

P aslc bag for clustbin Transparent good qualty 1kg

3x3. ch na

Cood qually

il.1 Zck 2I Ltrie!! va ent

a,(

a::r+
68 Rawal p ug

400grm

Liil Scotc'r Br ght Foam 3mm good quahty

Soap B3th

Englsh Seal cov-Ar U.it

6No I r/2

;l J rit

8No

Sp€nd I Brass super or quality

2-3 rines good qua ty

St3 r'p Ny on 4-5 lnes good quality

t\,4edlum s ze good qualty

Large size good qually

r3

1-?

liLl

a2

53

li

!a

SNo

lWhite qood qualrv

Bo(



Name of ltems Spocificalions Qtv Linit Prace With GST

PhUps or equ ve ent

Ch na / switch k d / equiva ent

3.1 Good quality

Table C oth f,4tr

5t [,4aster / equiva ent

Tiphon Tap

Tea cup with ssLrcer

Plaslic good qually

slpreem / pop up black box

LLxury RP i eq! va enl

.J5

Sleel/ good qua i1y (6 pcs)

Steel/ good qua ty (6 pcs)

China / equ veLent. Superior qualty

Tashtar / Saucer (for water
grass)

Steel. good qually (6 pcs)

Ch na r equ velenr good qualty

1:2 Large slze good qually

] r3 400 grm

1a)4 '.1/ re :/2S

!|r,e lil35

t,,ttr

Double core copper

'..4 W re.10/76

r07 lwrrl [atrror 12x'2

It
,09

' 1t)

20 Ltr Good q!ality

Large slze good qua ty

't 11 /,':r C cck Uledrum srze. good q!a ity

't 12

113 Ga lon

!l
:;:

al

r,0

T -"1

S.No

!6

L

l


