
GOVERNMENT OF PAKISTAN
i) PRIME MINISTER'S OFFIGE (PUBLIG

Prime l\4inistefs Office (Public), lslamabad, invites electronic bids

from the firms/ suppliers/contractors based in lslamabad / Rawalpindi,

registered with lncome Tax and Sales Tax Departments for supply of

Stationery and Miscellaneous ltems for the F.Y. 2024-25.

2. e-bidding documents as per regulations, containing detailed terms

and conditions, specifications and requirements etc. are available for the

registered bidders on EPADS at https://eprocure.qov.Dk .

3. The electronic bids, must be submitted by using EPADS on or before

02-07-2024 at 11:00 AI\il. Manual bids, shall not be accepted. Electronic

bids will be opened on the same day i.e.02-07-2024 at 1 1:30 AM.

!NVITATION TO e.BlD
For Purchase of Stationary and Miscellaneous ltems

Section Officer (General)
Prime Minister's Office (Public), lslamabad

Tel:051-9217542
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Govemmcnt of Pakislan

PRIME MINISTER'S OFFICE (PUBLIC)
Tender No. 012024-25

Tender for supply ofSlalionery and N'liscellaneous Items fbr FY 2024-25

INSTRUCTIONS TO I]-BIDDERS

1. Ihis Tender documcnt shall be used for submission of e_Bids for the procuremcnt of
statiohery and miscellaneous itoms, by the Prime Minister's office (Public), lsiamabad.

2. Thc bidder(s) with the lowest evaluated bid(s) will be awardcd purchase contract(s) for

supply of items.

fhis document contains the following:-
a. Terms and conditions.
b. EvaluationCriteria.
c. Lists ofStationery and Miscellaneous items required along with the specifications

d. Draft agreement / conhact

3 (a) TER]!IS AND CONDITIONS OF tr-BIDS
General

Only registcrcd firms/suppliers with Active Taxpayers List (A'll), valid GST/NTN and

vendor numbcrs, based in Rawalpindi & Islamabad, arc eligible to apply

Proof of N'fN / GST registration, Activc Tax Payer List, Vendor Number and a brief

company Profile along with attested pholocopies ofall relevant documents are required to

be provided.

Bid Security (Refundable) amounling to Rs. 275,000 (Rupees two hundrcd seventy-five

thousand only) in shape of Bank Draft/Pay Otder in flvor ofDDO PM's o{fice (Public)'

Islamabrd is required to be providcd. The tlid Security will be returned to the unsuccessful

bidder(s) immediately after linalization ofthe tendcr and in case of successiul bidder(s). it

will be retained as security deposit till 30-06-2025.

Only those Financial bids willbe accepted in which rates for 50oZ or morc items are given

An alfidavit on stamp paper that the firm has nol been blacklisted in the past by any

Ministry/'Division,D€partmcnt/ Organization ofCovemment ofPakistan is required.

The conlract will bc a$arded for comPlelc t'inancial year 2024-25. [f requircd, the contract

can be extendcd as provided in PPRA Rules, 2004.

'Ihe bidding proccss is subject to observance ofPPRA Rules, 2004.

The PM's Office (Publjc) reservcs the right 10 reject all e-bids/proposals at any time prior to

the acceplancc, as well as to increase/decreasc the quantity of items as per requirement'

lnspection ofall the items will be carried out at the time ofdelivery bcfore acceptancc

Ifany itcm is lound substandard, delcctiv€ and againstthe prescribed specifications' the same

will not be acccpted in any circumstance and action will bc taken against thc supplier as per

PLrblic Procurement Rules, 2004 including forfeiture of bid security and black listing of

supplier,Firm.

Any lapsc in fulfilling requir€ments orany other stipulated condition (s) in the lender process

shall rendcr the bid Iiable to rejection.
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3(b) BlDl)tlG llltoC[]SSl

Bidders are required to follow Single Stage Two Envelope bidding procedure. 'I'he

interested bidders may submit their e-bids on EPADS at https://ep:ocure.eo\'.pk.
Initially, the e-bid of Technical Proposal will be opened on 02.117.2024 st 1130 hrs in
presence of the e-Bidders in the Conf'erence Room # ,4-343, l'rilne \ilhtister's Officc
(Public), lslamabad.
The Financial Proposals ofTechnically qualified e-bidders shall be opencd in the presencc

ofe-bidders after informing lhem telephonically regarding time and date ofopening oftheir
financial bids.

Bidders are rcquired to submittheir e-bids carefLrlly by uploading (.pdtJ file through EPADS.

Any corection/alteration/ overwriting will not be acceplable. Eac r pagc/document must be

signed / stamped.

Hard copies ofall rclevant documents must also be furnished on closing date ofsubmission

ofbids.
Where requircd, the manufacfurers/company name/brand name of items nlust be stated

clearly.

Rates/Quotations are required against all items. Evaluation and comparison $ill be made on

rate per unit basis lbr each item.

Bidders shall be rcquired to provide the samplcs of itcms beforc thc PLrrchase Committee as

per Annex-A. lfrequircd, the successful bidder(s) shall provide fair,test quality samples of
items for approval/inspection as and when rcquired without any ertra cost.

All prices must be quoted inclusive ofall govemmcnt dutics/ taxcri (where applicable).

warrant_v /guarantcc (ifapplicable on any item) and quality must be ensured lor the whole

contract period, without any service charges.

e-Bid validity period will be till 30-06-2025 and it must be clearly rnentioned in thc bid.

However, ifrequired, the PM's Olficc may cxtend the contract pcriod beyond l0-06-2025 as

per Public Procurement Rules or till finalization ofthe next tender.
'Ihe contract will be arvarded to the successful e-bidders witl most advantagcous i.c lo\\cst
evaluated and responsive bids as recommended by the Purchase Commiftec and approved by

the competent authoriry, whose decision will be trcatcd as final.

The PM's Office (Public) may reject a1l bids or proposals at any time prior 10 the acceplance

ofthc c-bid(s).

The Successful e-bidders/ suppliers shall have to supply the required items within 07 days of
the receipt of the Purchase Order or as required during lhe whole financial year/contracl

period.

Receipt of incomplete, low quality/substandard supplies or delay in supplies \vill rendcr thc

supply order liable to be cancelled and necessary action to bc initiated under Public

Procurement Rules.

ln case of withdrawal of the bid by any bidder/supplier during the bid validiry period or
failure to supply items according to purchase order/ tems and corditions, the Bid Secunr-\

will be forfeited and action will be taken under Public Procurement Rules 2004 includins
blacklisting of the lirm/supplier.
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EVAI,I]ATION CRITERLA.

A. Techpical Proposal EYaluation

i. Following inlbrmation / documents are roquircd lor Tcchnical Evaluation olthe firm(s)i-

S.No Required Inlormation/ Documents

l'rovision of samp les of Stalionery and Miscellaneous iterns as pcr attached list

at the tirne ofsubmission/ ofTcchnical bids.

Duly signed and slamped Compliance Certificate as mentioncd vide 4Ur&D o,llhis
documenl-
Affldavit on stamp paper that the firm has never bccn blacklistcd by any

MinistrylDivisionDcpaftmenrOrganiza!ion ofthe Govemmcnt ofl'akistan (salnple

attached at

B. Financial ProDosal Evduation

Iinancial Proposal/ quotations arc rcquired in Pak Rupees against each ilcm on per unit hasis

inclusive of CST as pcr prescribed folmat/lists attached (Annex-B & C), (There $ u

neetl to calculate/quote price oJ lotalrequired approdnale quantity fienlioned in the list of

ii. Evaluation shall he made ilcm wise and not composite.

An,v curting / over$riting in the quoted prices will not be accepted.

Thc contract will be awarded to thc successl'ul bidders with most advantageous ie lowest

cvaluated and responsive bids as recommended by the Purchasc Committee and approved b"v

the competent authority, \\'hosc dccision will be treated as final.

Name of Bldder

SiSnature

Stamp

Datei

Sales l'ax Registration Ceflificate
Proof of Active 'l ax Pavcr List
Valid Vcndor Number issued b AGPR
Pay order/ Bank draft ofRs. 275,000 as Bid Seourity in favor ofDDO Prime Minister's

Office blic

An Affidavit on Rs. 100/- value Slamp Paper duly attcsted by Notary

Firm will providc only Original / Cenuino and llrand Nerv Products / Items, if not

otherwisc provided in the Tender Documenls, and not the substandard, counterfcited

Public, that the

or fake roducts / ilems where licable eo i]t Anncx-F.

Company Profile containinS all relevant information /details

functional ollice addrcss, contactnumbers (Landline/mobile)
including interalia, fully
owners particulars, Bank

Account Number rience and list ofclients etc

L
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5 LIS'TS OF STATI NNRY AND MISCELLANEOUS ITE I\IS R I.]OI;IITE])

Thc tists of Stationery and Misccllaneous items are enclosed as Annex_B & C. The

interested e-bidders are required lo quote their rates as per unit basis (inclusive of CS'I and all taxes)

againsteach item. The sr.rccessful bidder will provide samplc ofeach item for appn)vallinspcction within

ten days of signing of contract. 'l hose samples $ould be retained for conformil) to the spccilicalion /

quality of item as per purchase order / terms and conditions.

l,AMe have read and agree with the above mentioned terms and conditions for
e-bidding for supply of slationery and Misc. items to the PM's Office curing the financial year

2024-25.

Signature:

Stamp:

Datei

Name of Bidd€fl___



I-IS'I 0T SAMPI,Ii, ITEI\IS TO BE PROVIDED AT TII[ 'TI M I] OF TECI II ICAI, PROPOSAL EYALUATIO\

S/N Name of ltsm Oesc ption

'I Ba I Po nl(Sclrneider) (BlLe, Back, Red Green),SchnederOne BusnessRolerorequivaenl

2 Ba I Po ni {Eye F ne) (Blue, B ack, Red, Green), tlni-ball Eye l\,4icro Ro ler (lJB-157) or equivalent

3 Envelop (SE 8) (per 100 Pkt) Brown Colour, lmporled Kraft Paper

Glue Slick (Large) 359m, SENSA/UHU or equivalenl

Hrghl ghter Pen (Yellow Pink, Green), Mercury or equiva enl

6 Stap e Mach ne KW Tro 5871 or equivalent

7 Sumnrary/Compuier Paper (A'4) 80grns, s00 Sheets Ream, Doub e-A (Wh le) or eq!ivalent

8 Summary/Computer Paper (A 5) 809ms,500 Sheeis Reanr, Doub e-A (While) o r equ ivalent

9 Al Rehab-Aseel 300 ml or equivalent

10 AiIwck Aulomal c [,4ach ne + ReJi] Lavender 250mlor equ valent

11 Eleclrc Keliles Staln ess Sleel Geepas/Phi ps or Equrvalent

12 Hand Wash (Liquid) 500m Botlle lrnporled (Nova / Delto / Dove) or equivalenl

'13 Tea CLrp wlth Saucers (6 Pieces) (Superior Qualily)

14 Tea Sel (72 Pieces) (Superior Quality)

'15 Towe (Large Size) Wh te (Superior Ouality)

Signature Stamp

4

5
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Cell/Phone-



I,I5T OT'ST,1TrcNIRY I TE\IS

254 M crc ipcr 1r0 Prrr (Supe, or 0L. iyl

(B ue, B a.r, Red a Grcen), Pe ikan or.quivaenl

(B ack, B ue), Dor er or equ va ent

(3ack B!cl, (Chse Tp 7090)

rmSheersReam ooub e A or equ va e^l

ll5'4reel). (Brtun S rvea (F^eouariry)

(Siee,36 mm) Der nequ valenl

(F ne oually). De or equiva enl

(wdodiPunched Mer.r)

(Woodipuided Mera). Seiaro, or equ va 8nr

Pan.F e (a-4 sw nq cr p)

One S de lr.^sparenl lManasamenl Fie)

(Ye' ow Mu1@dl) i300 s ps) Promoriorsquvalent

(Yerow Mutim on 1300 srps) Proniolior equ varenl

(Ye re Mui& on 1300 s os) Pbniotior<uvaled

lM8d um s ze), (superioraudry)

63 sai Phenx c' p (Med um)

7' s6'd rapB D spenser Lla,oer

74 Sr'p PadCowGEenlLe.rherMadel



r.rsr ()1 rl1l1()rlR\ rrrj\rs

(B ue B rck, Red)

13 ue B rck. F6d Gr€e^) ScrMe derone Bus ness Rolleroroluivaeni

(Bm Back,Fod Grcen) UnlbarrvBLon E iraoroquvslont

rBue Back, Red Green) Un.ba ErcMicroRo er(!8.157)orequivaeir

(B ue B;ck) Siqno Ge Roler(uM 120)orequw e

:
j PerPa.r.r Kw ldo oreqliva enl

9 YaEs (B ack. Gr.y) o, equiv.eii

(Blue Errk) 20 Pocker Nokyo or 3qu va ant

rEtue E ri) ,0 Po.ket Nokyo orequva 3nl

Doub e AIA 4) o, equ'vaent

(whire) oe k^/uni Mr orequ,va enr

1'_

i_
wrre s ze (6rs) & (46) lr00 card pr Pkr)

lper100 rkr) B,oM corom rmpodedKEnPaper

Enve.p c oih Ln., (Fie s u.)

Eiverop c orh Line, 1sE r4113)

lper roo rh) wh rerBrcwi (sup€ror ou3ly)

(per 100 rkl) u,h le/BrcM (superorau. ily)

(per 100 an) (sup*or auary)

(per 100 )krr isuper0.oua ly)

Fie Bot E€cd !e lLeq3 Sre) (Bue B ck) De orequiva.nt

(per 10o eK) tsuperorora ry)

(oer 100,ir) rsu0erorouairv)

F e separarorsd !0 Pecet

3sqm. SENSr.IUHU.r equ vared

(Ye w rnk Green). Merc!ryorequ vaed

I

|lpe,100 Ph) 8rcwn co ou. mp.ied NEi Pape,

lrq,oo *t e* cor*,.,.rcnuo x,"n p"re,

F re F app.r (Raxne m.de)



r,tsT or sTATro\rRr f&:\rs

sup e Mach ie (Hea!,y ouly)

(5 co ore) p,onor orequvaled

sunmary Paper (Every Cad) . As A lwhre) or equva e

summary Papor (Every cad)-4,{ A (wh re) or equva e

sumtury/compurer Paper lA 4) 309ns. s00 sh*rs Ream Doubl*a lv!4i lel or equ var.nr

sumnary/compuler Pap.r (A s) 30oms, soo sheeG Ream Doubrea 0 hi.l orequvaed

summary,conpder Paper lLeqa ) (wh re) or equ v. ert

lr.r 5c Phr 1"!ri1:r isJper.roua tyl

e3 lrunspaEnr B nd nq sheel (r?mm)

c€ uPhore-



J,IST OF \lISCELLANIOL 5 I IT:}IS

OD

oprca Mou6e (Lase4'wrcd HP /Soiy/A+ rech 6r equ vaent

ootca Mouse (Laser)'W rees3

(superor ou, , w rh oie yeafMrenry)

sta n ess steel(Superorqua V)

rab,e.las {Govt or PakBlsn)

Slain e$ Sicc lsNperorqua V)

rea cup wrh saucere (6 P e€s)

sra n 6s s:ee (superorqua q)

66 lrea Tray (sL iess stee )

Tumb.rwalerGlasE(L!miarc)

Jmtera PaGchure (Larse s ze)

wl ReceverlusBAdapte,

oD E-h 
I

l21ox3 Pry Luxu.y. Row P€bro,equ w eni

OD



I,IST OF }II\('} I ,A\f,OI'S IT[l15

ArRehab Asee 300 m or equ vrenr

0m orequvaetrl

aidr.k A cmar. Ma.hhe + Re I

j

l'_

1_
(13 'rB (SupeiorOua ty)

{st inrese stee) (sup.roroua ty)

5o0mr De . / saiesaurd o.equivarenl

50cmrBolle m.ohed iNoG / oeiorr Dove) 0requ*e

l*-*'*"* (Fnoouarryr

lo*c,ur"r.'+,"' ,suDe,orora.l

Dara charsng cabrelc.rype) isupe orOua ry)

l".l

t",

Notre of oidder_

Sicn ur. _



l. Terms & Conditions

The e-bids must accompany:

a) Copies ofjncome tax and sales tan ceflificate.
b) Company Profile having Office details at lslamabad/Rawalpindi with Phone

Dumbers/Addrcsses

c) Affidavit on Stamp Papcr ofRs. | 00/- that the firm is not black

listcd/debarred by any govemment / semi government Departrnent as per

Speci,nen at Annex-t.
d) The eamcst money / e-bid security as per tender requirement.

l.l lhe firms will be bound to make supply the items as per specification at Prime Minislcr's
offi ce (Public), Islamabad

1.2 firms who supply re-conditioncd/sub-standard/used items and having poor performance may

not submit their e-bids. Mode of the payment based on credit and teLtes will bc applicable as per

Govcrnmcnt Policy amended to time and again. The firm should clearly show whether GST is
included or excluded in the ollered rates.

1.3 Terms and conditions must be sigfled and attached with the e-Bid document ifagreed upon.

The firms:

i. Must have its established officc at Islamabad/Rawalpindi with Phone

No./Addrcss, Bank A-lc No., at the same vicinity.
ii. Will be bound to supply the items within specified time.

1.,1 The Producing Agcncy reserves the right to accept or reject any oralle-bids as per PPRA rules.

Name ofFirm

Nanre oI Owncr

Mailins address with Phone

sipnahrre / Seal ofthe ComDan\

Annerure-I)

COMPLIANCE CERTIFICATE
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Annexurc-E

(Murl bc Drovidcd on a Vslue ofRs. 100/- Stamp Paner)

wc, (Namc & address ofthe firm), do hereby declare and solemnly allirm that:

We ha\e not bocn blacklislcd lbarrcd by any Ministrl/Division/Dcpartment or organization of

thc Govcrnment of Pakistan.

We have not been involvcd in any litigation rvilh any clicnt during the last three years.

\\'e acknowlcdgc that wc have read. understood and accepted the terms and conditions ofe-bid

documents for procurement ofstalioncry and Misccllaneous ilems b)'thc PM's Office (Public)

lbr IjY 202.1-2i.

\\'c undcrstand rhal thc Primg Minister's Ofllce (Public) shall have thc right, to require. n

writing. further information or clarification rolalcd 10 our c-bids.

It is ceitified that the information lumishcd hcrc in and as per the documcnt submitted is true

and corect and nothing has hccn concealed or tampered with. We have gone through all the

lerms and conditions of tender and are liable 1() any punitive/ legal action for lurnishing false

informatioli/ documents-

Datcd this _ day ofJune, 2024

\amc

CNIC No

Signature (Company Seal)

In thc capacit) of

Du1.\ authorized 10 sign bids lbr and on behalfof,

AFFII)AVIT



tMust hc Drovided on f, Value ofRs. 100/- Stamp Papcr)

I he firm \\ill provide only original / genuine and brand new products and not subslandard, poor quality,

fikc / counterfeited products / items (wherever applicable) unless otherwise specilled.

lfprovidcd items / information found false, o, the firm found Black ListedDebared by an) organization

in Pakistan. or any criminal proceedings found in any cowt of law, thc contract of the firm will be

immediately TERMINATED wilhout assigning any reason and making any relund / payment. Further

thc pcrlbrmancc security given by the lirm will also be confiscated and blacklisting/debamenr
procccdinSs n1a)'also be initiated against the finn.

l\'1.'s

Certificate for provision of genuineroriginal & brand new products

Authorized Contract Person Name

Address:

'l'c lrl Mobile# llaxN

CN IC I
I-lmail:

Signaturc & lhumb Imprcssion

Datcd:

F-irm's Seal

ATTESTED BY NOTARY PUBLIC

Anncxure-F


