
GOVERNMENT OF PAKISTAN
9 PRTME MINISTER',S OFFICE (PUBLIG)

Prime Ministels Office (Public), lslamabad, invites electronic bids

from the firms/ suppliers/contractors based in lslamabad / Rawalpindi,

registered with lncome Tax and Sales Tax Departments for supply of Toner

& Cartridges ltems for the F .Y. 2024-25.

2. e-bidding documents as per regulations, containing detailed terms

and conditions, specifications and requirements etc. are available for the

registered bidders on EPADS at https://eprocure.qov.pk.

3. The electronic bids, must be submitted by using EPADS on or before

02-07 -2024 at 11:00 AM. l\4anual bids, shall not be accepted. Electronic

bids will be opened on the same day i.e.02-07-2024 at 11:30 AM

INVITATION TO E.B!D
For Purchase of Toner & Gartridges ltems

no )-'oL s-*
}P

{

Section Officer (General)
Prime Minister's Office (Public), lslamabad

Tel:051-92'17542

Y



(iovernment of Pakistan

PRIME MINISTf, R'S OFFICE (PI]'BLIC)
'l cnder No. 02/2024-25

Itnder lor supply ol 'l oner & Cartridges Ilems lor tY 2024-25

INSTRf'C TIO\S I'O f,-BII)DERS

L -l 
h is 'ltn der documcnl shall be u scd for subm ission of e-B ids for thc procurement of Toncr

& CartridScs ilcnrs. by the Prime Minisler's Office (Public). Islamabad.

2. 'l'he bidder(s) wilh thc lowest evaluated bid(s) will be ar*'arded purchase contract(s) lbr
supply of items.

Itis documcnt conlains the followingi
a. l-erms and conditions.
b. IvaluationCritcria.
c. Lists ofToner & Cartridges items required along with the spccifications.

d. I)raft agreemcnt / conhact

3 (a) IERMS AND CONDITIoNS oF E-BIDS
(lcncral:

i) only rcgislorcd llrrns/suppliers with Active 'faxpayers List (ATL), valid GS I',N'l N and vendor

nurnbers, based in Rawalpindi & Islamabad, are cligible to apply.

ii) Prtx)l ol'N'l N / CST registralion, Activc'Iax Payer Lis1, Vcndor Numberand a briefoompany

Profilc along $,ith aftested photocopics ofall relevant documents are rcquircd to bc provided'

iii) Bid Security (ltefundablc) amounting to R5. 125,0001 (Rupees one hundred trr€oty-five

thousaod) in shape ofUank DraftPay Order in favor ofDDO PM's Office (l'ublic)' lslamabad

is required 1o bc providcd. 'lhc Bid Security *ill be retumed to the unsuccesslul biddcr(s)

immcdialcl) aller finalizalion oflhc lcnder and in case of successful bidder(s), it will be retaincd

,s securiry deposit till l0-06-2025.

i\) An all;davit on stamp papcr lhal the firm has not been blacklisted in the pasl b, an)

lUinistr),'Division/l)epanmenl/ Organization ofGovemmenl ofPakislan is required'

v) l he conrracl lvill bc arvardcd for complele financial !'ear 2024-25. Ifrcquircd, thc conlrafi can

be cxlcnd€d as provided in PPRA Rules.

vi) l he bidding proccss is subjccl to observancc ofPPRA Rules, 2004'

vii) lhc PNI s Ollicc rcserves the right to reject all bids/proposals at any time prior to thc

acccplance.

viii) tnspeclion ol all itcms will be caricd out at the rime of delivcry beforc acceptance'

i\) -lhe bidder/ supplicr uill cnsure the qualit)' of loners as per standard rcquiremcnt/number of

pagcs. ln cssc the toner is found faulry including Prinl Quality, leakage and performancc despite

a 50% usago, thc Iaulty toner shall bc required to be replaced with brand new toner'

x)Il.anyitctnisfoundsubstanrJard,defectiveandagainsttheprcscribedspecificalions'thesamc
lvill not bc accoptcd in any circumstance and action \!ill bc taken against the supplicr as per

Public l'rocurement Rulcs. 2004

xi) Rcfilled, rolirrbished and Countcrleit products shall not be acccpted Only ncw /hranded toners

arc required to bc supplicd.

xii) Any lapsc in fulfilling rcquirements or any other stipulated condition (s) in thc londcr

documgrls/proccss shall rendcr the bid liable to rgiection'

Name of B dder

Slgnature

Stanrp
Y"r-
I



(i)

3(b) rlrDDr\G I'ltocI:ssr

Biddcrs arc rcquircd to follow Single Stage -f&o Envelope bidding procedure. The

interested bidders ma)' submit their e-bids on EPADS at https:1,'eorocure.sov.ok.

lnitially. the e-bid of Technic.l Proposal will be opened on 02.07.2024 at ll30 hrs in
prcsence of the e-Bidders in the Conference Room # A-341, Prime Miltister's Omcc
(Public). Islamabad.
Thc Financial Proposals of1'echnically qualified e-bidders shall be opened in the presence

ofe-bidders after informing them telephonically regarding timc and dalc ofopcning ol-lhcir
linancial bids.

Biddersarcrcquircdtosubmittheire-bidscarefullybyuploading(.pdflfilcthroughFlPAI)S.
Any correction/alteration/ overwriting will not be acceptable. Each pagc/documcnt must br

signcd / stampcd.

Ilard copies ofall relevant documents must also be fumished on closing dalc ol submissiun

ol'bids.

Where required, the manufactureircompany name/brand namc ol itcms nust bc slatcd

clearly.

Ratcs/Quotations arc rcquired against all items. Evaluation and cornparison will bc madc or
ratc per unil basis lbr cach item.

Bidders shall be required to provide the samples of items before the Purchase Committee as

pcr Annex-A. lfrcquired,lhe successful bidder(s) shall provide [air/bcst quality samples ol'

items for approval/inspection as and when required without any extra cost.

All priccs must be quotcd inclusive ofall govemment dulies/ taxes (whcrc applicablo).

Warranty /guarantee (ifapplicable on any item) and quality must be cnsured for the \r,hole

contract period, withoul any service charges.

c-Bid validity pcriod will be till 30-06-2025 and it must be clearl)'menlionod in the bid.

However, ifrequired, rhe PM's Office may extend the contract period beyond l0-{)6-2025 as

pcr Public Procurcrnent Rules or lill lmalization ofthe next tendcr

Ihe conlract will be awarded to the successful e-bidders with most advantageous i.e loNesl

cvaluatcd and rcsponsive bids as recommended by the Purchase Committcc and approved b),

lhe competent aulhoril1,, u,hose decision will be teated as final.
'l he PM's Ofiice (Public) may reject all bids or proposals al an) tirrc prior 10 the accoplancc

ofthc c-bid(s).

The Successful e-bidder9 suppliers shall have to supply the required items wilhin 07 da)s ol'
the receipt of the Purchase Order or as required during thc wholc Ilnancial ycar/conlracl

pcriod.

Rcccipl of incomplete, low quality/substandard supplies or delay ir supplies \!ill rcnder thc

supply order liable to be cancelled and neccssary action to bc initialcd undcr Public
Procurcmcnl Rulcs.

ln case of withdrarval of the bid by any bidder/supplier during rhc bid validity poriod or
foilure to supply itcms according to purchase order/ terms and conditions, thc 0id Securir)
will be lbrlcitcd and action will be taken under Public Procuremcnt Ilulcs 2004 includinS
blacklisting of the fi rm/supplier.

Signature: __
istamp

(ii)

(iii)

(ir)

(' )

(vi)

(vii)

(viii)

(ix)
(x)

(xi)

(xii)

(xili)

(xiv)

(xv)

(xvi)

I Dat

I

i Name of Bidder:__
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,1. IIVALIIATION CRITERLA.

Technical Proposal Evaluatiop

Follo\\'ing information / documents arc rcquired for Technical EvaluatioD ofthe fird(s);_

s.\o Rcquired Information/ Documents

Sales Tax Reqislration Ccrli licatc
1'roofofActive Iax Paler List

llr. Valid Vendor \urrbcr issucd A(;PR
l'al ordcr,'Bank dtaft olRs. l25,000asBidSccurill in tavor olDI)O Prinle \{inislcr's
Ollicc l'ublic
Provision of samplc! o l Toncr,'( efiridges ite|rs as per atlachcd lisl (Annex-A) ai the

time ofsubm;ssion,' ol lcchnical bids

DLr ly signed and stamped Compliance Certificate as mentioned vide Allgllq of this

document

An Affidavit on Rs. l00r- valuc Sl;unp l'apcr duly attested by Notar) Public, that thc

filrn \!ill |rovide onll Original t Ccnuilo and Ilrand New Producls,'Ilcms, il no1

olhcr\lisc provided in the Tender Documcnls. rnd not the suhstandard. counlcrlcitcd

or l'akc ucts ,1 items where iceblc cimen at nnex-E.

Company Protile containing all relevant information /details includinS

functional ollice address. contact numbers (Landlinc/mobile) owncrs pa

Accounl Number, experience and list ofclients etc

interalia, fully
rticulars. Bank

on stamp paper that the firm has never been blacklisled by anl
(samplsMinistry/Division/Department/Otganization of the Government of Pakistan

altached nex-I)al

Allldavit

B I'inancial Pro Uvahatior

lriranclal Proposal/ quolations arc rcquircd in Pak Rupees againsl cach ilem on pcr unil basis

inclusivc ol (is l as pcr prescribed format/lists:tltached (Annex-B)' /Th<re is no need to

cdlculdtelquolc prit-e oJ bk required ttpproximdlc quonlil! nlnlhned inthc listofile ts)'

'fhe contraol will be awarded to the successful bidders rvith most advantageous ie lowest

cvalualed and responsive bids as recommcnded by the Purchasc Committee and approved by

the compctent authority, whose decision will be treated as final.

Name of Bidder

Slgnature

Stamp

Datel

i.

i

Evaluation shall be made item wise and not composite.

Any cutling / overwriling in the quoted priccs will not be accepted

/,,r'i-
\
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Thc lisls of l' & Cartridges items are enclosed as Annex-B. lhe intcrcstcd c-biddcrs

afe fequired to quote their mtcs per unit basis (inclusive oIGST and all taxes) againsl cach item. fhe
succcssful bidder will provide le ofeach item for applovayinspcction wilhin ten da)-s o{ signing of
contract. Thosc samples would retained lor conformiry to the specification / quality of item as per

purchase order / telms and

I^rr'c have and agree with the above mentioncd terms and condilions fot
e-biddino for 'Ioner & items to the PM's OIIice during thc finarcial year 2024-25.

Nanre of Bid

Signaturel

Stamp:____
Date: ___



Annexure-A

l,tsToFs\lttl.rTo\Ell/(11Rll{lDcts l'o BU PRo\ lDfD.\TTtlE lIlfli oF Tll(:ll\lcAL tLoPor \r r\1IL\TION

Nam. ol ltem i Oescription

BP Laser Jet Printer P1606dn/ 1566 {734)

HP. FJEWLETT PAC(ARD HP LaserJet Prinler Pro M404dw(764)

HP LaserJet Prnler Pro 400 M401 (30A)

HP. HEWLETT PACKAR! rlP Color Laser Jet Pro 400 M451nw(3054)

Pa.lum Pr nter P3500dw {P310)

R COH /GESTETNER Photocop er Gestetner MP 25OlL

TOSH BA Photocop er Toshiba S1udio161

10 PhotocoperPanasonlcS060

PRIME MINISTER'S OFFICE (PUELIG)

TENDER l{O. 0212024.25

HF HEWLETT.PACI.ARO

2
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Pi' E MrNrsrlr,3 oFFTCE (tuELrc)

nrRDi;EsrlaorrnAnBr I on .or rr^r,r\ r)

c.mr{nbx o, oqurvarrt lhd6iv.

tsPLa$nsrPrdtrrr0o(r5A)

BP La*' Jer Pmrer F2ols l53a)

EP -a*. rer FrderPrc55,253510s)

HP i6' Jel P.nler,o05 l35A)

rP asrd pnderr3o0(3A)

BP !a*. Jer Finrorr32or4sa)

HP 5*rdFn rPrc400 Mio.dr 12 1

HP Lau Jel Prnr€iFrc M404e176A)

tsP bs, Jel Pn^r6r Prc Mznd 13 )

I

rP LasrJ€lPn{ r02. li})

rPLas er PrdsPrc MF, vr3dr lreA)

NPLas d p1d6' r30rtu(17+)

'rF 
cool b$,Jel.b!00 M4nnwl3oy)

N. c.rLssrre, anb,1025f2 )

nP cod L,*rJglPnnl€11025li2 )

HP coor Lasq Pi anel M25,(2olA)

tsF coq Laser Pn ansi M2s2(2014)

tsP CodLase,&r Pi .rM454P141s^)

tsP.o.r -4qtr pr sco rli54v r'54)

Pa !rPr e,P3soo*iPyo)



F i.. rrf,rsrEFs o.FrcE (tuBLrc)

r.rr or QDDS c, orrRs A\ D fA RI RrDo:s) (roMf,lTrBt-[ oR [outvrl,IlYD

c.mFt br, or.qulvrl.d 0nduiv!
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Atrnexure-C

l. 'lerms & Conditions

The e-bids must accompany:

a) Copics of income tax and sales tax cefiificate.

b) Colrpany Profile having Offlce details at tslamabad/Rawalpindi with Phone

numbers/Addresses

c) Affidavit on Slamp Paper ofRs. 100/- lhat the firm is not black

listed/dcbarred by any government / semi govemment Depaltment as per

Spe(imcn al Annex-f.
d) The earnest money / e-bid sccurity as per tender requirement

1.1 'lhe lirms will be bound to makc supply the items as per specification at Prime Minister's

Oflice (Public). Islamabad

L2 Firms who supply re-conditioncd/sub-standard/used items and having poor pedormance may

not submit their e-bids. Mode of the payment based on credit and ta-xes lvill bc applicable as per

(;ovemment Policy amcnded to time and again. The firm should olearly show whether GST is

includcd or cxcluded in the offcrcd rates.

l.l Tcrms and conditions must be signed and attached wilh thc e_Bid document ifagreed upon.

'Ihc f irms:

i. Must havc its established office at lslamabad/Rawalpindi with Phone

No./Address. Bank A/c No., at the same vicinity.
ii. Will be bound to supply the itcms within specified time.

1.4 l hc Producing Agency reserves thc riSht to accept or reject any or all e-bids as per PPRA rules.

Name olIirm

Name ofOwner

Mailing addrcss with Phone

Signalurc / Seal ofthc Com

COMPLIANCE CERTIFICATE



2

(Must be provided on a Valuc ofRs. 100/- StamD Paperl

AFFIDAVI'I'

We. (),Jarne & address oflhc Iirm), do hereby declarc and solemnly affirm that:

\\'c havc not bccn blacklisted rbarred by any MinistrylDivision/Dcpartmenl or organiTation of

rhc Covernmenl of Pakistan.

\\'e havc nol bccn involved in any litigation \\ith any clicnl during the lasl thrcc years.

We acknowledgc that we have read, understood and accepted the terms ?uid conditions ofe-bid

documents for procurcment of Toner & Cartridges items by the PM's Office (Public) for FY

2024-25.

We understand that the Primc Minislcr's Ol'llcc (l'ublic) shall have the ght, to rcquirc. in

writing, lurlhcr intbrmalion or clarification related to out e-bids.

lt is ccrlilicd lhal thc iDlbnration furnished here in and as pcr thc documellt submittcd is true

xnd corrcct and nothing has been conccalcd or lampered with. Wc have gone through all thc

lcrms and condiljons ol-tcndor and arc liablc to an), purlitivc,l leSaL action lor lilrnishirg lxlsc

inlbrnration,/ documents,

I)aled this cla) o1 June,2024

Nanle

(Company Seal)

.l

_i

In th. capacit)' 01-

Duly authorized to sign bids for and on behalfoL

Anncxurc-D

t.

CNIC No._

Signature



Anncxurc-E

(Must bc nrovidcd o0 a value ofRs. 100/- Stamp Paoer)

'I he tlrm will providc only original / genuine and brand new products and not substandard, poor quali!v,

fakc / countcrfaitcd products ./ items ($herever applicable) unless othcrwise specilied.

Il providcd items l information fbund false, or the firm found Black Listed/Debarrcd by any organiTalion

in Pakistan, or anl criminal proceedings lound in any court of law, the contract ofthe firm will be

immediately TDRMIN^TED without assigning any reason and making any refund / pa)'rnent. further
tho pcrlbrmance security given by thc flrm will also be confiscated and blacklisling/dcbarment

proceedings ma"v also be initiared agajnst the firm.

Certificate for provision of genuine/original & brand new products

Authorized Contract Person Name

Addross:

Tcl,l Mobilei Irax#

CNIC 
'

Umail:

Signature & Thumb lmpression

Dated:

l'irm's Scal

A'TI ES'T[,D BY NOTARY PIJI]I,IC

\1,'S:


