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l -Constitution Avenue, G-5/2
Islamabad
(05r) 9215067

Covemment ofPakistan
PAKISTAN SCIENCE FOUNDATION

Ministry of Science & Technology

**E-Tetrdcr Noticc **

or all bids at any time.

Pakistan Science Foundation (PSF), Islamabad, a funding
organization for the development of Scientific and Technological Research

for Socio-cconomic development and populariz tion of Scientific &
Technological knowledge in thc country invites to apply fo. Tender "Hiring
of General Non-core services of Security Guards and office Boys" through

EPADS (Single stage-single envelope) from bidders/service providers

registered \r'ith lncome Tax and Sales Tax Departments, Govemment of
Pakistan and havingnames in Active Ta\ Payers list oflT & GSTand having
registration with the relevanl authority (Security Agency or HR etc)

Bidding Documents containing detailed tems and conditions,

method ofprocurement, procedue for submission ofbids, bid security, bid
validity, openingofbid, evaluation criteria, clarification for rejection ofbids,
performance gualantee etc. are available on EPADS & PSF website

rvrv*.Dsl.r.lov.pk for the interested bidders.
RFP documents arc to bc carefully preparcd and subsequently applied

on EPADS (Federal) as per provided instructions on or before the closing
date (i.e. after l5 days of lhis advertisement/publication) by 12:00 PM. The

Bids will be opened on fie same day at 12:30 PM in the PSF Committee

Room in the presence (physical/online) of the applied bidders. The

advertisement is also available on PPRA website at *'wnv.Dpm.gov.Dk

Only EPADS (Federal) registered bidders can apply for the tender.

Applicatiorl other than EPADS will not be considered and entertained.

Uuegistered bidders shall registcr at EPADS (Federal) first and then apply

for the tender thougl EPADS. PSF reserve the right to accept or rcjcct any

Dr. Muhammxd Abbas'
(Deputy Secrelary, PSF)
l-Constitution Avenue, G 52, Islamabad
"leL 051-9215067
Fax: 051-9202468

01.04.2025

Closing I imc 12:00 PM
opening Datc 01.04.2025

Openjng Time 12:30 PM
1t_ational

Organization Name
Address
r-i
Tel No

Rcceipt No

Tender No.

Description

Rcmarks
Advenisemenl Date 18.03.2025

Closi Datc

\*

Tender Nature
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Govenrrrenl of Pahistan

PAKISTAN SCIINCII IOUNDA'[ION
Ivlinistry r-rf Scicncc & Tcchnology

TRNT}IiR/BIDDINE DOCI]}I[NT

"I-IIRING OF GENIRAL NON CORE SIRYICES
OF SECURII'Y GUARDS AND OtrFICE BOYS''

oN .SINGLIJ S'IAGI' SINGLI' I]NVIII,OPE PRO URE' I}ASIS

D[PUTY SICRITARY
PA.KISTAN SCIENCE FOUND,{TION,

ISLAMABAD
TIL:051-9215067
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CovemrneIt ol Pakista]l
PA K I STA\ SCINNC]I FOUl \*DATION

lvlirristr,,- ol Scienoe & Tochnology
*****

TENDI!R NOTICIt

Pakistan Scienca Fauodatiorr (l,SF), Isla sbad, s trrdilg $r$Rli1$li0l] for ilte deyehlnlent fif
Scientilic and lechnologicai l{esearch for socio-eoonor)ric development and popularization of scientific &
'Iechnological knowledgc in lhe country invites to apply for Tender ,.Fliring ofCeneral Non-core services of
Sccurity Cuards aDd office lloys" through EI,ADS in Siigle stage single envelop from bidders/service

providers registered with lncome Tax and Sales Tax Departments, Covernment of pakistan and having names

in Active Tax Payers list of IT & csr and having rcgislratiou with rhe relevalt authority. (sgcurity Agengy or

HR etc)

RFP documents are to be carefully prepared and subsequently applied ot EPADS (Federal) as per

provided instnrctioDs on or belore lhe closing date (i.e. after l5 deys of this advertisement/publicalion) by

12100 Pl\4. fhe Bids rvill be opened on the sarne day at l2tlo PM in the PSF Committee Room in the presence

(physical/online) of the applied bidders. lhe adverlisement is also available on PPRA website at

Dr. Muhammad Abbas
(Depuly Secretrry, PSF)

l-Constitulion Avenue, G 5/2, lslamabad
Tel:051-9215067
Faxr 051-9202468

.7

INVITATION TO BID

Bidding Documents containing detailed terms and conditions, nrethod of procurement, procedu.e for

submission of bids, bid security, bid validity, opening of bid, evaluarion criteria, clarification for rejeclion of
bids, performarrcc guarantee etc. are available on EPADS & PSF wcbsite www.osflgov.pk for the iltterested

bidders.

Only EPADS (Fcdcral) registered bidders can apply Ior the tender. Application other thaD EPADS

will nol be considercd a[d enterlaincd. U,rrcgistcred bidders shall register at EPADS (Fede.al) first aDd thcn

apply lbr thc lcndcr llrrougl) EPADS PSF resene the right to accept or re.iect any or all bids at any tirne.
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Govemment ofPakistan

P AI(IS'TAN SCIENCII FOUNDATION
Ministry of Science & 'l echnology

ii. lntroduction

l. Pakis(an srieDce Foundation (pS!) is an autonomous body nder the sdminigffaIivc control 0f
thc Ministrv ofScic|ce and Tcchnology (MoST).

Ihe main ob)ectives oIlhe PSIr are.

. Promolion and funding of scientific research and related activities having the socio.
cconomic needs of the country.

r Establishment of Science Centers, Museurns. I.lerbaria & planetaria.
. I'romotio, and Popularization of science through Mobile Science Exhibition, Science Fairs,

Science llssa),, Postcr and quiz competitiom, Inquiry Based Science Education (IBSE),
Popular Scienoe l-ecturcs and rhe Establishment of Science Clubs in High Schools.

iii. I nstructions

L Procedurc for Proposal! lntcrested and well reputed firms, service providers and companies
l1a!'ing rraflres on the Aeliie l axpayers List (A i Ll and cST t'br the subject tender and shall complete
and carelirlll prcpare the pr.posal docunrents and submit in accorda.ce with instructions inl{Fp
docunrents in all respccls al(nlg-wiLh relevanl docunlet1ls.

Procuremenl l,rocess: Singlc Stagc - Single llrvelope Bidding procedure will be adoptcd for
selection ofthe fir'rls,'lorvest biddcr lor 1he subject tender. Bidder.s should submit online via EpADS
(lieclcml). lhe proposa)s shall be opcned the proposal on the date and time nlentioled in thjs tender
rlocLrmcnt. All the received proposals rvill be evaluated, and no amendments or changes will be
allowctl in thc proposals alier opening. The conttacl would be awarded to the most advantagcous
(the louest qualificd) bidder.

Mode oI submission of documentsi The proposals sllould be submitted online through EPADS
(Federal) within its stipulated closing date and time on or before l5 days ofthe adverlisement ofthis
tender. Phone: - (051) 9204549.

Opening oI online submittcd proposrls: I hc rcr-eived proposals litrcugh EPADS will be opened by
thc aulhorized comnrittee on the satne day in the PSF Committcc Room, in the presence of the
bidders who want lo participate. Reptesenlatives prcsent in fie tender/bil opcning rneeting shall be
nrarkcd on a phlsical/onlinc allendance sheet evidencing of their prcscnce. II any holiday is
announced bv the (iovcrnmcnt of "Force Maior Situation". the tender/bid r.ill be opened on thc ncxt
working dav or as intintated h)- the PSF-

If a proposal is not substantially- aligned to the terms & and conditiolls/particulars of this document,
it will be rciccted b, PSl and Inay not subsequently be made responsive by the fimr by correction of
the non-conformity. A proposal once opened in aocordance with the prescribed procedure shall be
subiect to only those rules, regul-.tions and policies that are in force at the time of issue ofnotice for
invitation olproposals.

1
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Bidden/Firns rvill bc informed. in due course, ofthe result ofthe evaluation ofbids

p,llid livaluatirrn Critcria: l'snder wor.lld be awardcd to the firtn, which conlorms and complies with -lall thc terrns and eonditiorrs. spccifications and has quoted the lowest rale for aforementioned on -
aggregate basis excluding applicable govefirmeot taxes.

iv, COVI,RING LI,TTIIR FOR S MISSION OF PROPOSALS

To:
Deputy Secrelary,
Pakistan Science f'oundation
Islamahad.

Dear Sir,

We, the undelsigned, ofler to provide the services ofour company/lirm lo Pakistan Science
Foundation for "Hiring of Gcnerul Non-corc services of Security Guards & Office Boys" in
accoldance rvith your RIP docunienls.

Yours slncerely.

Authorized Signature [In full and initials]:
Name and Title ofSignatory:
Name of Firm:
Address:
Date:

5



t|r., (

r o bc attachcd rvith th P

(l'leuse ulqch eud submit copy of this page vith the Proposal qlet duly compleling the
'' llesponse ' Cohntn akng u,ith all the reEt ed documents)

Particulars Rcrnarks Response
Yes/I',lo

Covcring Letter Mandatory
) Having offices in Islamabad/Rawalpindi uith

complcle addresses & active landline and lax numbers
Mandatory

Able to provicle Services in lslamabad. Quetta.
Pesharvar. f aisalabacl. \{ullan. T,uhore. SrLkkur, Karachi
and \lrrzalnraharl

Mandatory

Conrplele Company Profile / Introduction ol bidder's
conrpanl'/finr (including the name of Chief Dxecutive.
Pa11nerc, Director, and ProJessionals)

Mandatory

Copy ofCNIC of CEo/Authorized person Mandatory
() Proof of having name in ATL of Income Tax &

Gcneral Sales Tax (CST)
lvlardatory

Aflidavit declaring thal the Bidder is not blacklisted
bl any Government departmen/agency and no inquiry
is ongoing againsl the bidder in NAB (on Stamp paper

worlh Rs.50)

Expericnce of similar magnitude i.e. list of completed
and oflgoing conhact/orders. Copies of Work
orders,/Job Completion certilicate.

lvlandatory

s Mandatory

MandatorylllliSecLrri etc license

I/ rve hereby confirm that required documents are provided with the Proposal and information
contained in this proposal is corrcct and true.

Company's Stamp Signature with date

6

N{andatorY documcnts

l.

1.

I
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vi. Fina ncial I'rooosal (Seoarate Envclon/File)

ddcrs are lli.ncl for the ol

sct.l lces of Securih Cuard & Offire Bovs" ns comoliance with all cod lorlralities and

Sr. #
Ratc Per
person

Rnte (Excl
TAx)

Rate
(lncl.Tax) Tot.l Rs.

1 Security Guard

2 Ollicc tloys

'l otril

l/ we hereby confirm lhat rcquired documents are provided with thc Proposal and information
contained in this proposal is con,:ct and true.

Company's Starnp Sigrature with date

1

resulations of Pi'RA,'EI'ADS ru1es.

Dcscription
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vI t. List of }laior.Iob,/rvork order Comoleted

Use extra sheet in the sam! format (ifrequired)

Comprny's Stamp Signature with dstc

I

l

I
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vii, liormat for llrief Introd uction of the llidder/Service Provider

# Particulars

I Name ol the Bidder/Firnr

2 Date ofEstablishmenr

4 Owner / CEO /Director Name

5 NTN No.

6 Mailing Address:

7 Contaqt (Landline & CellNO.)

8 Fax No(s).

9 EmailAddress

l0 GS I No.

I I Bank Name & Account No along with title

oi'Account.

3 Corporate Stat[is

12 Attachmenls :

13. Any other rclerratrt docrimeflts

Rcsponse

Attach list ofall documents attached with the
ptoposais
Please attach

Conrprnyrs Strmp Slgnature wit6tlnte

8
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ix. List of (llients

I / We have provided services to the following Clients (along with their details):

Use extra sheet in the sanle fbrmat (ifrequired)

( olllDany's StanrD

t0

Signalurc with datc

( lii n ti I Or.ahi.larin-.
Scrr cd

a^t,.4,-,,. I nlli, i,. ^r
Clicnt / Organiz.,rtion

Coriiurt Ntr, / Iinrril
1it ar'.rilahlrl

-+

_'l-

I
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r. List ofOfficcs rith Contact Pcrsons

ljse extra shect in thc iame tbmat (ifrequircd).

Company's Sl:lmp Signalure'rrith date

ll

Conccrned

lOfl'icer

Contait
Adlti.rt

iBas€d rl Cit)

l
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xi. Tc s & Conditionsi -

r' This agreenrent sharr rake effect fiom the dale o[ commencemont of servioes (within ono wcek of
the signing of rhe conrrac0 and wirr remain varid tin for one year, but it wir be extended by the

client lill another contractor takes over charge from thg existing contractor.

2. The contractor shall inlorm in writing abour the date ofcommencement ofservices after signing of
the agreement.

L The conlractor shall be responsible for payment of wages l'ixed by the Federal Govemmen!
government dues, workman compensation/old age benefits, social security, group insurance or other

benelits payable 10 lheir employees as pcr latvs in vogue.

4. lhe conrractor shall be an independent contractor and all s€rvices rendered under this contract are

to be performed as such which shall form the basis for payment for such serviccs by the client

commensurate with the number ofemployees d€puted for psF/pASTIC/PMNH under the contract,

5. on the advice of PSf' Management. security staff, oftce boys not suitable for duty will be replaced

immediately by the contraclor.

6. Sccurity staff, office boys, Ccneral Non-Core workers will be the employees olthe conhactor.

7. security staff, oftlae boys, ceneral Non-core workers will be directly under control ofclient during

their duty.

8. The Contractor must pay salaries ro all the Securiry staff, olfice boys (by 5th day ofevery month.

9. SOPs lbr deploymenr ofStafl will be provided by rhe supervisor ofsecurity staff, office boys.

10. The Security Srafl, office i,,oys, Ceneral Non-core workcrs if entitled to leavc as per company

policy then relievcr will be provided by the contractor at no extra cost to the client.

ll. PSlj has the righr to demand (increasc/decrease) from time to time the Janitorial workers, Security

staff, oflice boys & Ceneral non-core workers ifrequired, on the same terms and conditions and the

conlraclor shall be obliged to provide additional required staff in the given time. where the client

requires extra staff, onc weck notice will be given to the contractor.

I 2. n ll paymenl shall be subjecl ro taxes as required under the law.

13. Office boy/Security Cuard General Non-core workel on duty will remain in tidy uniform with name

labels affixed on it.

I4. l'he company will bound to pay minirnunr wages to thcir janitorial worker, Security staff, office

boys, Ceneral Non-core workers as per direction ol letter of Clrief Commissioner Office,

Directorate oflndusttial & l-abour., IC'1,lslamabad/ Finanoe Division Covernment ofpakistan.

15. ln case of a dispure arising in rclalion to the lerms and conditions ofthis agreement, it shall be

resolved through the provisions ol Arbilrator Act 1940.

t2
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16. lf any pa(y wishcs to tcrminate the contract, it shall give a notice in writing to that effect to the

olher parly providcd thal th- contractor shall continue to provide Generol non-core services as per

the oontract till another contractor takes over.

17. Firms should quote their rates including all taxes.

l8.The General non-core serrices must be provided in lslamabad, Quetta, Peshawar,

Faisalabad, Muhan. Lahore, Sukkur, Karachi and Muzafaiabad.

19. Procedure to be adoplcd: lhc render will follow Single Stage Single Enrelope proccdure. The details

of the same may plcase bc seen on PPRA Website. All the procedure of rhe Tender will b€ strictly

adhercd to PI,RA Rules and through EPADS.

20 Earnest money in the shape of DD/pay Order @ 2% of ths bid in lavor of Deputy Sefietary,

Pakistan Science l.'oundation, Islamabad is to be submitted.

21. The frrm should not be blacklisted or involved in any litigation with any Govt, department. ln this

regard, aflidavit ofStarnp Paper may be furnished.

22. The PSF rescrves the right to accept or reject all or any Tender belore acceptance.

2J. Performance Security from the successful bidder of 5% ofbid/invoice value would be applied

(wherevcr applicable), in the shape ofbank guarantee.

24. The bid documents should be subm itted online within l5 days of publication of this advertisement

via EPADS. These bids uill be opened on lhe same day at 12:30 pm, in pSF Commitree Room in

presence of the bidders/thcir authorized representatives.

25. lncomplctc proposals or those received after due date and time will not be entertained.

26. Payment would be releascd on monthly basis.

Dr. Muhanrrnad Abbas
(Deputy Secretsry, PSF)

I -Constitution Avenue. C 5/lslamabad
Tel:0s1-9204549

Fax: 051-9202468

tl
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AC(]!,I''IANCE CtrRTIFICATE

I
O\iNERiLTGAIi REPRESENI AlIVE OF iV/S

I lereb), confirm that ternts & coflditiors mentioned in this Tender document are aco€ptable t0 me

(as a wholc) and I shall abide by these terms and conditions,

2. Ihe service provider rvill be best and as mentioned in the Tender Documents. I will be

bound 1() replace aoy slage of , if lound ser-vices are, unsatisfactory, without any extra claim to

PSF, Islarnabad. II lailed to di) so Iagree thar PSF has the right to conl'iscate/forfeit the earnest

money and may likcly blacklist our firm,

Signature lrith seal:

(O\rnerirepresentati!e) (Attested copy attnched)

Dated

CNIC No.

Phone No.

Cell No.

(Attcstcd copl attachcd)

t4



CE SI'(]TJRITY BONI) B

tit

(luarantee No
Exec!tcd On

(Lelter by the OuBrantor to Pakistan Science Foundation, PSF)

Namc olCuarantor ($cheduled Banh !r Pekitlan) wilh qddrqF$i 
_ , . -_ .

Name ol Principal (Conlraotor) with address

Penal Sum ol Securit), (express in qrords and figures)

l-c(ter ol AcceptaIcc No Dated

KNOW ALL MEN BY 'IHESE PIiESIINTS, that in pursuance ofthe terms ofthe Bidding Documents and
above said Letter ofAcceptafice (hereinafter called the Documents) and at the request ofthe said principal
rvc. the Cuarantor above named, are held and firmly bound unto the (hereinafter called tSF)

paymcnt of whiclr surr rvell and truly lo be made I
adrrinistrators and successors..]oinlly and severally, fi

in the penal sum of thc amount stated above. for the
o the PSF, we bind ourselves, our heirs, executors,
rmly by these presents.

'I HE coNDlrloN oF l'Hrs oBI-LGAI loN IS slrcH thar whcrcas the pri,rcipal has accepted rhe psF's

for
trc

under the Contrucl, do hereby inevocably

(i\ame ofProject)

(the Cuarantor), waiving all ohjections and defenses
and independcntly guarantee to pay to the pSF without dclav
I cavil or arguncnts a|d withotlt requiril].

NOW 'l'l-IERDFoRE. iI the I'rincipa (contmctor) shall rveil and rrury perform and fulfill all rhe
ulrdeflakings, covcnanlst lcm1s ard coxditions 0fthe said Documsnts during the original terrhs 0lthe said
Documents and any extcnsions thereoi that may be granted by the pSF, \\,.ith or without notice 10 the
(iLralantor, which notice is, hcreby. waived and shall also well and trull, perform and fulfill all the
undertakings, covenants lerms and conditions ofthe contract and ofany and tll modifications ofthe said
Documents that may hereafter bc rnade, notice of which modifications to the cuarantor being hereby
waived, then. this obligation to be toid: otherwise to lernain in lull lbrce and virtue till all requirements oi
('lausc 9. Ilemedying Det'ects, olftonditions ofContract are firlfilled.
our total liability undcr this (irrarante. is limited to the sum stated above and it is a condition of anv
liability attaching to us under this Gua.ntee that the craim ror payment in writing shalr be reccived by us
within thc validity pe.iod o| rhis cuaranree. fairing which we shal be discharged of our liabirity, if any,
under this Cuarantec.

!pdn the IlSl_'s llrst \\rilef den.tlr(l \\ilholt
l_5

thc PSF to prove or

llxpiry Date _-_

above said Letter ofAcccptance lor (Name ofContracl) __---.-.--
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t0 rhow Br0lnds qr r9aiar. fer sueh dcmand any sum 0r surns up t0 the amount stat0d ab0v0, against the
PS['s $,rittcn declaration that rhe Principal has rcfuscd or failed to perform the obligatioos under tho
Clontract, lbr which paymcnt will be effected by the Cuarantor ro PSF'S designated Bank & Account
Nunbcr.
PROVIDED ALSO THAT the PSF shall be the sole and final judge for deciding whether the Principal
(Conhaclor) has dr.rly perlbrmed his obligations under rhe Contract or has defaulted in fulfilling said
obligations and the Cuarantor shall pay without objection any sum or sums up Lo the amount stated above
upon first written demand lrom the PSF lorthwith and without any reference to the Principal or any other
person.

lN wll-NllsS WIIEREOF. the above bounded Cuarantor has executed this Instrument under its seal on the
date lndicated above, the namc ancl corporate seal ofthe Cuarantor being hereto affixed and these presents
duly signed h), its undersigned represcntative, pursuant to authoriry of its governing body.

CLrarantur (Banh)

Witncss:
l. Namc Signature

tTiltle & Address) Corporate Cu&'antor (Seal)

2. Narne Signature

('liftlc & Address) Corporate Guarantor (Seal)

t6


