
PUBLIC PROCUREMENT REGULATORY
AUTHORITY (PPRA)

CONTRACT AWARD PROFORMA _ I

To Be Filled And Uploaded on PPRA Website In Respect of All

> FEDERAL / PROVINCIAL GOVT.

> TITLE OF CONTRACT *-*,.hr sl lh*;.ott\ .,'brel -*A M i.-- ttaar aos 3 i{--rs
U

> TENDER NUMBER

> BRIEF DESCRIPTION OF CONTRACT 9ut,>,-Lq 4 f fa)br,ar!
lone.c lL4igce-llcnoaug R

lr
at l.

UU

> TENDER VALUE qlat

> ENGINEER'S ESTIMATE
(for civil Works only)

> ESTIMATED COMPLETION PERIOD

> WHETHER THE PROCUREMENT WAS
PROCUREMENT PLAN?

Al"'.'4

vlh

e- c-a,.l

INCLUDED INw ANNUAL
Yes / No

I
> ADVERTISEMENT:

(i) PPRA Website
qqqlq E

(Federal Agencres

(iD News PaperS 14) /,Yes/
No

(lf yes give names of newspapers and dates)

tj t\)o-t -L\ dl ll:3 t

> NATUREOF PURCHASE Loca9 Local / lnternational

> EXTENSION lN DUE DATE (lf any) l.lo Yes / No

ATTACHMENT_ I
(See resulation 2)

Public Contracts of Works. Services and Goods Worth Fifty
Million or More

> NAMEOFTHEORGANIZATIONIDEPfT.gttg$,ag k vkL fqd
f-J. u9

Yes / No
(lf yes give date and PPRA's tender number)

> TENDER OPENED ON (DATE & TIME)



2

> NUMBER OF TENDER DOCUMENTS SOLD vlA
(Attach list of Buyers)

> WHETHER BID EVALUATION CRITERIA
WAS INCLUDED IN BIDDING/TENDER DOCUMENTS
(lf yes enclose a copy).

> WHETHER QUALIFICATION CRITERIA
WAS INCLUDED lN BIDDING/TENDER DOCUMENTS V at Yes / No
(lf yes enclose a copy). -----T-----

Yes / No

> WHICH METHOD OF PROCUREMENT WAS USED: - (Tick one)

b)

c)

d)

SINGLE STAGE - TWO ENVELOPE PROCEDURE

TWO STAGE BIDDING PROCEDURE.

PLEASE SPECIFY IF ANY OTHER METHOD OF PROCUREMENT WAS

ADOPTED WTH BRIEF REASONS (i.e EMERGENCY, DIRECT

CONTRACTING, NEGOTIATED TENDERING ETC.)

WHO IS THE APPROVING AUTHORITY <Ji o

> WHETHER THE SUCCESSFUL BIDDER WAS LOWEST BIDDER YCs / No

> WHETHER INTEGRITY PACT WAS SIGNED tu/h Yes / No

a) SINGLE STAGE - ONE ENVELOPE PROCEDURE

TWO STAGE - TWO ENVELOPE BIDDING PROCEDURE.

> WHETHER APPROVAL OF COMPETENT AUTHORITY WAS OBTAINED

FOR USING A METHOD OTHER THAN OPEN COMPETITIVE BIDDING.



PUBLIC PROCUREMENT REGULATORY
AUTHORITY (PPRA)

CONTRACT AWARD PROFORMA _ II

To Be Filled And Uploaded on PPRA Website ln Respect of All
Public Contracts of Works. Services & Goods Worth Fifty

> NUMBER OF BIDDERS
OPENING OF BIDS

t"4[, r1-la*.t fr"de"f S 1 (ltoet<tt .z-qd, Fbo.lvv
elllC C--r*e--( S-a{''r O-t- 6 {s!"^-obo.l.

> RANKING OF SUCCESSFUL BIDDER IN EVALUATION REPORT
(i.e. lst, 2d, 3'd EVALUATED BID).yt

> NEED ANALYSIS (Wtry the procurementwas necessary?) fr. P^ L'?
-t lrgF Aom,wol E"olg"! a>d D*,.1tri+

-
I

> IN CASE EXTENSION WAS MADE IN RESPONSE TIME, WHAT WERE THE

REASONS (Briefly describe)

ATTACHMENT-II
(See resulation 2)

Million Rupees or More

PRESENT AT THE TIME OF

> NAME AND ADDRESS OF THE SUCCESSFUL BIDDER F4r. ltrabe--t Ag$+rra

'1



2

> WHETHER NAMES OF THE BIDDERS AND THEIR PRICES WERE READ

OUT AT THE TIME OF OPENING OF BIDS e Yes / No

> DATE OF CONTRACT SIGNING
(Attach a copy of agreement)

4. 2b)\ 6

> CONTRACT AWARD PRICE

> WHETHER COPY OF EVALUATION REPORT GIVEN TO ALL
BIDDERS TC3 Yes / No
(Attach copy of the bid evaluation report)

> ANY COMPLAINTS RECEIVED
(lf yes result thereof)

o Yes / No

> ANY DEVIATION FROM SPECIFICATIONS GIVEN
IN THE TENDER NOTICE/DOCUMENTS
(lf yes give details)

> DEVIATION FROM QUALIFICATION CRITERIA lU
(lf yes give details)

A) c Yes/No

0
Yes / No

> SPECIAL CONDITIONS, lF Any
(Give Brief Description) p0

IF.No.2/ I /2008PPRA-RA.lll]



Terms of Rderence [ORs)

ScoEe of Work

(!1. Univ€rsal s€rvice Fund (t SR invites proposab ftun sole proprlebr / @mpani{s / frms haviru ofrke h
lslanrabad / Rawalpind, for supph and delivery ol trarbus StationarY itenrs (Lot-{, prrrter / F'ltotocq*r
Ton€6 (tEt-21 and janitorial ite]r|s {tot-t} m monthty bcls for a minil Jm of one}tar-

(bl. Btdder mav $bmit quotatiorE 4air6t L 2 or all 3 Lots as per tieir creertisa horte\r€r tfie tid rlll be

evaluated oo iEn uise besis-

(ct. Urfirersal Sevlce Fmd xdl arard ttre contra.t to tlle mo6t adrdrta8eous Hdd€r of€adl [i.
(dt. AX Statlonay ierm (tot-11, printer/ PhobcopierTooers (Lot-2) and isfffi iteo6 (tdA) shal be

delh/er€dy,ithin eewn vrorldrg &ys at (6F office agalnst issuance of imnthly frduse order as per Fioes

lo#tllml4htender-

(el. A[ detrvercd Uirnary ateflxt pdiler,/ Photocopaer Tone]s and finitorbl itenrs as sperified ln attadd
list r r* be otkt-mYEri$abla

(0. Ptym€nt shall be Fomed againn oriSinal Gommercial/ GsT hrlDle duty issiJed in line wfth r6pedit'e

months purcfuse order.

lg). the bidder must specify the brand / equh€lent of the stationary iterns { t t-!, tot-2 & rot-31 aro|lg uidr

quoted raE

(h). t SF co. may ask for sample any time dudng tedrnical analtntion from b6der, (FI8m eligtb Hddct,

(lt. The submitted samdes must matdr the specjficarioc of the quocd iterrl

Lot-1:

'7-

2
,j

Unit
Aat€

$tltCSrsp€cificat'ooss.
l.lo

ilame of ltem5

PK l3S.1o2smm trc-25 (20mm x 1" width) Qt4lffrl,Binder Clip1
Pld 2-B',-J41mm oc-41 (2'),41mm (1-5l8'l width!Binder Clip2

61-6:-Ea.fiFine Metal lip lalL3
Etanco Correction

Pen

tQoo'.Eadrcalculator4
Eadr 2!>4oCell AA Batteries5

2t)-.qoEach

AA Battery Romiml Vdtage 1-g)

A AA Battery NominalVottage- 15{,

0.7 mm Meclanical Outch
6 Cell AAA Batteries

\oo3Eadl7 Outch Pencil
Pld qqs. &21ox297 mm,8oem91oo Sheets, Premium qualitYColorPaper

\\8.r-uEachDoubleTape9

Qc.-.Eacfi10 Drafting Pad

193,}(sogm, 297x210 mrL (A4) \Drafting Pad11
Eacfi(A4) or equirralent, tine qualityDrafting Pad12

6ElPage

".fsff#i!EF?'i

O.ro*r,,

solar Oual Po$/er Calct ator-14 Dagit di- q36o,

t_ L
srnall, Fine quafrty L6<-Q Pa?.,l-

Eadr

l?n . ert



13 Drafting Pad t\l 80 gm, 21&148 mm, small I / 6 A Each t7

tJ

>
z
2

.{

74 Envelope White Good quality, Clotll 141L8, Legal Each 8e.6"
Envehpe White Good Quality,9.r4" {PKr OF 50}, 8Og Pkt 2E?.te

16 t8,s0
17 Envebpe, White Good Quality, A-4 5i2e, 809 Each lb,sa
18 File QW-324A (3+35 Pages), lmported (only Blac*) €ach tht.ba
19 File - Box File A4Size lmported Each 3Q9.to

File - Box File20 Large lmported Each 3q9, tu
File Folder clip 064 A (Fiber) Long Lever Each 69+,0

File Ring Transpareart (Ha Book) imported 14,14 Each 76T,ca
23 File Ring Hard Binding {Data Bookl1444 tlB Each 69/r,0t

File Ring Binder 2s2D(s2mmCapacity) Cdn"L Eadt /oc324

File Separato6 (color€d Dividers) A{ Sheet (set of 1-1o} Pkt /s/,04
Each 6q.1426 FileTransparent Master or eguivalent , Pn filh

27 Glue Stidc 21 GM UHU or equivalent Glue Sfck 21 GM€lides smoothly {ft ,Eadr lU.g+
HiEfiliE tter -

(Muhi colors) l'{eralrX. Each s?.c>23

No. a/ rlY.l *7A 3429 Loc Book

&ch 69.//030 Marker Board 1rlomm, (blac& red,blue, Creen) tla*trl
Legal size, lmported, rexirE U Eadr ls3ttMeeting Folder

(rn^f bngDurable ftaterial, Hotd 30 pa1es BOO|F Each b6.AcMy clear 8ag

Ea€h /82.4s3 " x 1oo Yards, Transpa re.,tr BEl*t $11p
sl.hPaper dip (Packe$ 26llM-3 HO,Ltt Pkt34

(Packet), 30 MM -3 F( e*e+ Pld a7-7e35

AdiustaHe QualityA2mP lk&jn Each lot .ec36 Papet Cutter

Each hq9.rc37 Paper Ream
, 70 gm, Erightness abo\r€ 1O2 %,14 (5m

sheet) pp l,h,

Each tBB*taPaper Ream

oorfth A s eryivaleal 80em,8lth&ess abot€ IOZX, N
(sm

sh€€i)

Eadr ,n&Q{,b
80 gm, Brigtto6s above 1G2 % tegal (5OO

steet) AA39

Eacfi ?9.{Paper Stand A{ Size. High quality40

lAoM&G or equiElerft. E]eettcel Broad, O.7mm EadrPen

EacJt &1a42 Pen Uni Ball Eye or equivalent Nibe size o.7mm

Eadr lb?M&G or equivalent Leader, 0,7mm43 Peo

et. a0EadlPen BallPoiot fulctarJ PiEs€r!€dp or equiraler*o.a mm QqA44

{80.1EachrpMp pgzs o..quiralent crystal plastic45 Pen Stand

fach lBo3wooden Jar- cood Quatif |L4LE&1 446 Pen Stand

at,dttEachrc2-r./2Hs p"*c+o&-47 Pencil

Each aa.+).2 s r 1x 1-5 cm. SteelPencil Sharpener

69lPage

ffi$if-ffi3,'S?

@.-.---=--

Emrclope White Good quality, l"egal Size, 809 Each

2r

Eadl

Pacting Tape

Paper Clip

38

Paper Ream

41



82. file thread 06" & 12" size Eadt 93,t-+
83 Court Case File LegalSize Each tm.3e

Flap court File Legal Size Each 11.10

Wireless Mouse

84

stable connection & smmther trac*ing- t!? Each

1

I
t
I e

Unit
Rit€ with

GST
Itemss.

o

Each1 HP Color l-aserlet M&55 dn, Toner 82GA (Complete seq

Each2 Torcr C-artridge 039 (Ptinter ,\rod No. fBP 351X)

EadtTonerfor P.inter HP Color LaserJet 515n OrigitEl (125-A)3

EadrToner Las€r Jet 8(FA for Hp LaserJet PRO 4O0 M401DNHP Original4

EadrToner LaserJet Tomr HP 1020 Original5

Eadt6 Toner LaserJet Toner HP 10GA Origiml

Eadt o.f7 HP taserret 4ort DN, Toner 7GA

Each 3/,Toner l-aser Toner (HP Q7553A) for P2015 Prlnter Origioal8

aEach9 Toner Hp las€rjet P1102 Origiml imponed 8tA Origntal

EachToner HP LaserJet Tooer 2GA Original10

Each11 Torier Canon Photocopier, NPG 50 For 1R2545

Eadr12 Canon LBP226dw B/W Printer, toner No: 057

EachCanon tBP664Cx Color Prtuter, Toner No: O55 (set of four tonerl

Eadll,as€riet M454Dw, completeToner Set4415APtoColourHP14

gEtr,t l

Unit
R:tewith

65tName of ltemss.
l{o

Eadr w.rc(lmport€d) air wi* or equi.alent, 25oml
I Air freshener

Eadr 68.@(lmported) Aseel or equiyaler*, 30oml2
-761 . taEachHarpic or equivaler! SOOrnt3 Bathroom cleaner

4q,94€actlLemon max or €quiyalen! dlsh wash liquid
DGhwasher4

q,httEachStandard dzeDisposables Glass

.?

r

LOT-2 Toners:

LOT-3: Miscellaneous Items

TllPage

@t--

"-fi$:"'-,'"ffi?']5Jft

6-L <K(

-l'i PPor
leo.zer',
LBS?."'
.&lrtryt
AS760
/A.59r)

3lr22o
hnVto
1<<2e

Specificafion

(for dispefls€r)

Ak Freshener targe

{475m1}



,

EachDry Dust Mop whh Steel Handle Good quality6

SEX

.L

Eachstandard 5ize7 Dustbin Plastic

EachGood quality (yell6v, Extra Larce) 20')€0"Duster8
EachFloor wiper with st€el Handle9

Each
d

Glint or equi\alent 50o ml, for glast anti-
Household Cleaner10

4oVta
8ffic6 @*ein, bhck cobra or equirrahrt,
250m1, healthlnsect Killer11

Eachtife boy or equivalent 5 Liter12 Liquid Hand wash
EachDettol or equiyalent,r€O ml o13 Uquid Hand Wash

tos6,Eachlitu bouy or equiYalenlloooml, refill ooLiquid Hand Wash!4
L.EachPalEoliveor equivalent, 25omlUquid Hand Wash SoaP15

EachGood quality, 3ltr, P€rfumed PhenYlPhenyl Bottle16

t3(lmported) 6R€SEPf or equivalent, lmrnl,
DGHM standardalcoholSanitizer

qTLaEach(lmported) oR€sEPf or equivalent, 5 ltr,
DGHM standardalcoholsanitizer Lhuid18

ellmportedl OROSEPr or equiv-aleot, 1 ttr,

alcohol based, DGHM standardSanhlzer Lhuid

loojEachiimported) gFoSEFr or etPiva lent, 500 ml,

alcoholbased, DGHM standardSanitizer Llquid20

tqlg.Eachbettol or equivalent, stain remover, killing

l ltrof 99.surfuce Oeaner2r

33o.PktMask 3 Layers MultiPle proteaions- Pack of
Surgi@l Fac€ Mask22

\Eo'Each8€sefi€€gor equirdlent, 3x ph, 210 sheets,

zzl.sEachZx ply, 2OO slEets,oPetalRose
fissue Box24

EachRose Pebl o( equhrabrfi, Regubr role
25

EachHarpic or equirdhnt 50onl, ability to kill

cOVlDlg viruses26 Tollet Oeaner

EactStandard Bath srze 27,64'Towels)-,
-1SS.l(Wl, pwe. Plus orequiralent, SomL for

furniture & leatherWooden polish

Rose Petal or equh.dl€nt, 2x ply, 10O

sheetsHand Towel29

StatioEsY
1

To!ars
1

Miscellareous itcnrs
3

*

r
rli

2
".si$q-iffif'?1

T2lP a gc

Gf---.,,

tA.{2t

490Good quality

ASO

Each

431 .o,

UqS.62

Each

Each
19

50

23 Tissu€ Box

tlo
Tissue Roll

161. to
52S'ti

Each

Eadt



49
Marker

Permanent
No-70, ?l0mm, (black, rcd,blue, greenl p,lrru, Each dg

p,L

,:t!

_s'

\2

50
Marter

Permanent
Permanent, Fne Tip (8lack, Blue. Green,

Red e a./.n )),^ Each aqs
51

Plastic File

Separato6
Thic& Sheets, A/t Page Dividers,{A to Z, 25 Parts} Muhi

colored
PK 6qg

52
Phstk Folder L

5hape
Durabte Material, Hold 30 pages Each e8 J2

Plastic Tray Transparent Double Desk imported th+s53 Each

Pointer 03 Frne liner _D--\l a-r- Qo.t>54

Post it FlaC 3lM.or equivabnt, 1(x) sheet, 3 l,leon Color, 75x25 mm Each l-1t.to
.?tr or equhralent, (p1""-ignleffffieon colo6,20

Each g8.s56 Post it Flag

Po$rer Ecensbn Mutti pl€, wtth 5 meter wlre, Vottage,2/lo
VoKs, I
Bronze t'c'--S $/\--$--

Each tBco
Por.rer E(t€nsion

Muiti plug

s(41(Healry Dt ty) imported R,s _Qts-lO Each58 Punching Machine

Each tt{'c{Punching Machine (z-Hote 2o*ee,ts Frnd ruchinelqer-Q-l(59

Each )q<Register Nol0 Al .-l!,,rr...ea,,60

Eaci ASP*tz-'^ l5.,o QL-f667 Rubber

Each 3So62 Scissor 6", lmported

Scotd Tape 1-x soYards Roi+al &riP Each -'lh'3lr63

(41403). 20 compartmenc, A/Ctqver Each54

Each 6zn>e-Ydst-Q f{.-{ir-65 51amp Fad

Eadt g.q>stamp Pad INK C{rst-;}66

S(A-htstapler Machine gPftr- Metal Full-strip shupler, (2o sll€€ts) ttS-N67

Pkt 2?2,%68 Stapler Pin (H 13) 13mm Heaw Duty, 23113, lmported $1? et
Pkt 1S.Sl.69 Slapler Pin (impdted,2{q, F* of 20, #1o-D6$a;

Eadr titt.trl{70 50a0

Eactt Alr.Qothickness{-5- 2 IIun, l"€n€$F3oornm71 Steel Ruler

Each
BR...so

j{t/or equinalent 3"3', Remryable Adh€:ive (Pkt of lool
imported t{ajrirriSticking Notes

r Each \rt, to3'5', Removable Adhesive (Ph of 1oo! import d YJ;73 Sticling Notes

Each \1374 Tape Oispeoser 3.1L1 or equlvalent oUr\Vrz-,r-

Each 35r{
Ihree pln multi plug adaptor lmported, Output Voltage:

220\l
75

Three pin mufti
plqg adaptor

QI. otr23mm. Multl-cobr (Castk head color)76 Ttumb pin

t{d+.xUHU77

Each Ir3)_,.s
trander speeds of up to 200M8/s R€ad

and 60r4B/s Write Ki.raSkr.78
t sB 64 68 3.0

Steel

Each 48\,\.79
t-nder speeas ot up to 2mM8/s R&d.

and 6oMd/s write %1",{ th*
Each l-1 rl

\l
Msiting Card Album 256 cad - lmported

T0lPage

..3-$"i*ffigrjrt

80

Gr--

€ach

55

57

Sitnature Book

Eadt

Stapler Remover

72

Pkr

EadlUHU or equivaknt - All PurposeAdhesive - Nos (60rnl)

USB 8 GB 3.0 Steel

\fisiting Card
Album
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ST]PPLY OF STATIONERY, TONERS AND OTIIERNISCELLANEOUS
ITEMS

TENDER ID ; "USF/TDRS/ADMIN/STATIONARY 
12024-25109,,

'iffr il;- sTATIoNARY & MISCELLENEoUS rrEMS)

FOR

BY AND BETWEEN

UNTVERSAL SERVICE FUND

AND

M/S GALAXY TRADERS

MADE AS OF

*?w o..q.Y oF D6(frrBER,2o24
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Nrun \

RECEIPT s-^bi',
DATE,:26-12-2 4

M/S GALAXY TRADERS
AND
USF

MER/A

Biometric Verification
BIOM ETRIC VERIFICATION

ulr )a>l eJ,n 
^>lJ 

:pU

CNIC
Verification Stafus

Date
ll me
Seruice Charges
Consumer ID
Issue Date
Expiry Date

: 6110181572861
: Verified
:26-72-2O24
: 10:54:06
: 120
: 3740570695841
: 26-L2-2024
:26-02-2025

,:.,:l]ff;[l;:f ,:',,H::1l']i'I,:

( .!

A.tl

ilil ]il tilil I ilil il il I il]iltilt ilt ]l
' 
! 904 L2 4 122.5t05352C L
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By and Between
Universal services Fund a company incorporated under section 42 of companies Act 2017

@reviously known as the companies ordinance,l g84), having its registered office at 3.d Floor,
Evacuee Trust Complex, Agha Khan Avenue, Islamabad, Pakistan (hereinafter refened to as "USF '
which expression shall, unless repugnant to the context and contrary to the meaning thereof shall
include its successors-in-interest, administrators, legal representatives, executors and assigns) of the
FIRST PART-

And
M/S Galaxy Traders, company incorporated under Companie s Act 2017 (Previously known as the
companies ordinance,l984), Having its registered offrce @ Address; 7, Block 21, id floor, civic
centre, G-6, Islamabad, Pakistan (hereinafter refened to as the "service provider,, or ..supplier"
which expression shall where the context so allows include his/its successors-in-interest, executors,
administrators, heirs and permitted assigns) of the Other part.

(USF and the Service Provider shall hereinafter be collectively referred to as .parties, and
individually as 'Parg' as the context ofthis Contract requires or permits).

WHEREAS the USF invited Bids for supply of stationery, Toners and other Miscellaneous
Items and has accepted a Bid by the Supplier for the supply of those goods in the sum of 1as
per Attached List in Annex CJ (hereinafter called "the Contract Price"). The Contract shall be valid
for a period ofOne (01) year from the date ofSigning of Contract.

NOW THIS CONTRACT WITNESSETH ASFOLLOWS:

This Agreement for "Supply of Stationery, Toners and other Miscellaneous ltems", made on the

,Q ?*day of Oecember, 2024, atlslamabad.

In this contract words and expressions shall have the same meanings as are respectively
assigned to them in the Conditions of Contract referred to

2. The following documents shall be deemed to form and be read and construed as part of this
Contract, In the event of any ambiguity or conflict between the Contract Documents listed
below, the order of precedence shall be the order in which the Contract Documents are listed
below:-

Form of Contract

This form of Conhact;
the Form of Bid and the Price Schedule submitted by the Bidder;
the Schedule of Requirements/ToR,s; (if any)
the Technical Specifi cations;
the Special Conditions of Contract;
the General Conditions of the Contract;
Letter of Intent & Acceptance;

fadd here: any other documentsl

1

a)

b)

c)

d)

e)

0
e)
h)

)
>l
S/

s)
Page2 of26



3. In consideration of the payments to be made by the USF to the Supplier as hereinafter

mentioned, the Supplier hereby covenants with the USF to provide the goods to remedy

defects therein in conformity in all respects with the provisions ofthe Contract.

4. The USF hereby covenants to pay the Supplier in consideration ofthe provision of the goods

and related services and the remedying of defects therein, the Contract Price or such other

sum as may become payable under the provisions of the contract at the times and in the

marurer prescribed by the contract.

IN WITNESS WHEREOF, hereof the parties hereto have caused this Contract to be executed

in accordance with their respective laws the day and year first above written.

Signed by

Witnesses:

on of
Service Fund

Signed by

For and on behalf of
M/S Galaxy Traders,

Name:a

#i*ffiiEffU

I

Nu,"'ToYir Ftuseq/r)

ritre: Alc)ifi Gw of,\'ct ,t- Title:
T

cNrcNo: jie,g - e/ 9r,<r 2 - / CNIC No:

E

6-l

v
!l,sa

EI )'
{/

u)

Page3 of26

Witnesses:

I
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