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F.No.1(1)/2021-22-Gen(Store)
Government of Pakistan
Ministry of Overseas Pakistani &
Human Resource Development

(General Section)
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TERMS & CONDITIONS OF THE TENDER FOR PURCHASE OF STATIONERY, MISCELLANEOUS,

COMPUTER CONSUMABLES ITEMS AND TONERS FOR THE FINANCIAL YEAR 2021-22.

The terms and conditions of the tender for purchase of office stationery, miscellaneous, computer
consumables items and toners by the Ministry of Overseas Pakistanis & Human Resource Development are as
under:-

I The firms should be located at Islamabad.

2. The firm should have at least five years® experience in supply of stationery/non stationery, miscellaneous
items and toners to the Government Ministries/Departments.
3. Bidder shall enclose earnest money (Rupees one hundred thousand only) with the tender document in shape

of Pay Order/Bank Draft/Call Deposit from any scheduled bank in favour of DDO of Ministry of Overseas
Pakistanis & Human Resource Development.

4. The earnest money will be returned to the unsuccessful bidders immediately after finalization of the tender
and in case of successful bidder(s), it will be converted into Security Deposit which will be retained till 30-06-2022.
5 Rates to be quoted shall be inclusive of GST and all taxes and will be valid to the whole in F.Y 2021-22.

6. Samples of the items where possible especially for papers, should be attached with the tender without which
the offer will not be entertained.

7 The firms shall be liable to supply the requisite items at “B” Block, Pak Secretariat, Islamabad at their own

expenses and even at short notice if needed failing which the earnest money/security deposit of the firm will be
forfeited and the firms will be black listed.

8. The Firms must have Sales Tax, Registration Certificate, National Tax Number and Vender No. as well as
facilities of telephone/fax lines.

9. An affidavit to the effect that the firms has never been indulged in any litigation and has never been black-
listed by any Ministry/Division/Department/Organization of the Government(s) must be attached with the bids.

10. Submission of any false statement/documents indulged concealing of information is likely to disqualify the
bidder.

11. No bid document will be considered if there is any overwriting, cutting and space left blank. If any firm does
not want to submit bid for any item, then the space left for bidding should be strike out by the firm.

12. Bids will be evaluated item to item basis and will not be based on total cost of the bid for all items of supply
included in each group of items mentioned in the tender document. The Firm must quote at least 50% items in each
group/categories of items.

13. Last date for receipt of quotations in this Ministry is 27-08-2021 at 11.00 am tender will be opened on same
day at 11.30 am in the presence of bidders or their authorized representatives.

14. Ministry of Overseas Pakistanis & Human Resource Development reserves the right to regret (any or all
bids) and also decrease/increase the number of items as per PPRA Rules.

15. The M/O OP&HRD has the right to cancel the contract and forfeit the earnest money/ security presented, in
case of supply of sub-standard items or other than the specification or unsatisfactory performance.

16. The successful bidders shall furnish a “Performance Guarantee” equal to 3% of awarded contract amount as
per PPRA Rule 39.
17 Receipt of incomplete supplies or delay in services will render the supply order liable to be levied with

liquidated damages and 0.25% of the amount will deducted from the number of days.

(Muhammad Asad Ul Haq)
Section Officer (G A)



